Land Information Form

Land characteristics and subrecord information in WinGAP is added to a Parcel by clicking on the Add or Edit
Button to the right of the Land value field on the Real Property General Information Form. This takes the
user to the Land Information Form. Both Urban and Rural Land subrecords are added, edited, or deleted on
this Form. Examples of Urban and Rural Land are shown below and on the next page.

NOTE: Conservation Use land is added, edited, or deleted by clicking the Covenants Button on the Real
Property General Information Form, or the Goto CUV Button on the Land Information Form. Conservation Use
land procedures are discussed in this manual in the Conservation Use part of the Covenant Information Form
section of this manual. Forest Land Protection Act (FLPA) land is added, edited, or deleted by clicking the
Covenants Button on the Real Property General Information Form, or the Goto FLPA Button on the Land
Information Form. FLPA land procedures are discussed in this manual in the FLPA part of the Covenant
Information Form section of this manual.

Urban Land
WinGAP - Land Information : G01 00 019 (3]
Land Use
Parcel No: G01-00-019 - (@ Urhan Fiaad Appraiser -
Class | Residential - L
Land Influences
et |Lots ~| [ MAVAg 15,476 % %
Land Value 15476 MAV Pref 0 Topography - 1.00 Transtional = | 1.00
0 Total Acres 292 Comer ~|1.00 Neighborhor = | 1.00
Last Calc 15,476 Calculated Acres 292 View - |100 Other <100
Ovemde Acres Q00 ( A 1.00 Water - |1.00 Neighborhood 1 gp
Cr Dat Cvr R
vreEls £ @ vrsn [ '] Land Characteristics
Sub # Landuse  Productivity Leres  Ag/Pref Topography
ool 0 1] 2.92 0 STCHEGABELE #2 - Water Well -
Sewer Septic Tank +
i - Gas Tank Gas -
"PPIY SUPE | Flagtriity [Fr——
Urban Subrecords x T e Faved bt
— : [ Edit Subs ] Road Class Courty o
STONEGABLE#2 ] @ Front Lot (*) Back Lot e R = -
0 Neighborhood Status | gii- i
: Zones I
0 127195 'jjjjﬂi Rural Subrecords
2592 1.00 1
292 15,47
PREF = e -
ket PREF
@ Help Goto CLIV Goto FLPA
[ Photo | [ Edt History Cancel |[ Apply |[ OK |
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WinGAP - Land Information : /14 00 031

Rural Land

‘ Land Use )

Farcel Mo: J14 00031 - e Appraiser .
Cose | Renidentil v| Land Influences

Strat |Sma|l Tracts - | MAV Ag 13.042 = =
Land Value 13,040 MAV Pref 0 W 100 [rmm——— ey

0 Total Acres 440 ) T Neighborhas | 1.00

Last Calc 13,042 Calculated Acres 440 1 - |1.00 m— - 100
Ovemide Acres 000 4 ~|E L | e - |1.00 Neighborhood 1 00

Owvr Date Fof Owr Rsn [ ,,.]

Land Characteristics

Suk 4 Landuse Productiwvity  Reres  Lg/Pref Topography
ool Small Parcels 1 4.40 Ag * Water Well -
Sewer Septic Tank -
Gas Tank Gas -
EBC‘tI‘iCﬂY Elednctty -
Road or Strest Unpaved -
Urban Subrecords _ | , [ Edit Subs ] Rosd Class S -
ot e insilil Co ete Edits Diigtrict Dminage Fair -
Neighborhood Status | gy -
Eéiiéﬁi Zuning = =
'jjjjji Rural Subrecords
Small Parcels (5
1
e 4.40 13.04
@ Help Goto CLV Goto FLPA
[ Photo | [ Edi History | Cancel ||  Apply ][ OK

Basic Land Data Entry Procedures
Certain basic procedures for the entering of Land Information must be followed for both Urban and Rural Land:
1. The correct Class and Strat must be selected
2. The Urban or Rural radio button must be clicked to select the correct Land Use
3. The Edit Subs Button must be clicked to initiate the adding or editing of Land subrecords or the
Acc/Des code.
4. The Apply Subs Button must be clicked to save a new or edited Land subrecord or Acc/Des code.
5. The Complete Edits Button must be clicked when the editing process is complete for Land subrecords
or the Acc/Des code.
Some of these procedures are slightly different when adding Rural Land; those procedures will be discussed in
the Adding Rural Land section, below.
Land and Working with the Moratorium Appraised Value (MAV)
The order of processing changes that affect value DOES matter

Non-inflationary changes made first and then saved generates a lower MAV

Any inflationary changes that are made will first result in a portion of the inflationary value being added
to MAV
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Non-Inflationary Characteristics Inflationary Characteristics

Acres Influences
Front Feet

Depth

Square Feet

Lots

Accessibility / Desirability

NOTE: A more comprehensive discussion of how WinGAP handles the Moratorium Appraised Value can be
found in the section in the Appendix entitled WinGAP HB 233 Changes and Procedures.

A discussion of all Land Information fields follows. The field sequence is the same as when adding a NEW
Land Information record.

WinGAP - Land Information : GO1 00 0164

Land Uze )
Parcel MNo: GD1 -00 016A- ban @ Furd Appraiser
Class | - |
Strat | ~| [ MAVAg 0
Land Value 0 MAV Pref 0
Owr Value 1] Total Acres 0.00
Last Calc 0 Calculated Acres 0.00

Owvemde Acres 0.00 1.00

Owr Date I

e Parcel No: The property’s Parcel Number is displayed in this field. It cannot be edited by the user on this
Form.

e Class: The Digest Class for the Land, such as Residential, Preferential, Conservation Use, etc. The user
can key the first letter of the Class, such as "R" in Residential", click on the combo box, or press the Down
Arrow to select the Class.

NOTE: If a beginning Preferential Covenant Year is entered in the Preferential Start Yr field on the Real
Property Covenant Information Form, a Digest Class of Preferential will be automatically selected in the Class
field on the Land Information Form. If a beginning Conservation Use Covenant Year is entered in the
Conservation Use start Year field on the Real Property Covenant Information Form, a Digest Class of
Conservation Use will be automatically selected in the Class field on the Land Information Form. If a beginning
year is entered in the Start Year of the FLPA section of the Covenant Information Form, the digest class is
automatically set to Forest Land Protection.

e Strat: The Digest Stratification for the Land, such as Lots, Large Tracts, etc. As with Class, the user can key
the first letter of the Strat, such as "L" in Lots", click on the combo box, or press the Down Arrow to select
the Strat.

NOTE: If a Digest Strat of "No Land" is selected all fields and controls except the Cancel, Apply, OK, Edit
Subs, Comments, Help, Photo, and Edit History Buttons on the Land Information Form will be disabled. An
Accessibility/Desirability Code of 0A will be automatically assigned to the Parcel.

e Land Value: The calculated Land Value will display in this field. The user does not have access to this field.

e OVR Value: If the entire Land Value for the Parcel is to have an override value, the user should click on the
OVR Value Button and key the value in the field that will appear. The maximum Override Value is
$9,999,999,999. If an Override Value is entered, the user should also key an Override Date and select an
Override Reason in those fields (see below). NOTE: Per Acre Override Values for individual subrecords for
Rural Land are entered in the appropriate field on the Rural Subrecords section of this Form.

e Last Calc: If a change is made to any of the Land Information that affects Land Value, the Last Calc field
will display the previous calculated Land Value, and the Land Value field will display the new calculated
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value when the Apply Button is clicked. Once the OK Button is clicked, the new Land Value will display on
both the Last Calc and Land Value fields on the Land Information Form.

¢ Override Acres: The Override Acres field provides the appraiser with a means of capturing the total
acreage that was used to calculate an Accessibility / Desirability factor when a rural land tract is divided into
multiple parcels. The field would only be used in situations where a rural land tract is divided by city limits,
county lines, or some other division that requires the tract to be segregated into multiple parcels. The
Accessibility / Desirability factor will be determined based on the acreage keyed in this field and the
Accessibility/Desirability code that is assigned to the parcel.

e Ovr Date: If an Override Value is keyed in the Override Value field, the date the override is entered should
be keyed in the Ovr Date field. Note: A shortcut for entering the current date is to right click on the field and
select Today.

e Ovr Reason: If an Override Value is keyed in the Override Value field, a Reason for this Override Value
should be selected from one of the Reasons in this combo box. The list of Override Reasons is based upon
those entered in Tools >> Schedules / Tables >> Override Reasons.

Land Use

Land Uze
Uban @ Rural

[ MAVAg

Appraiser

Tatal Acres 0.00
Calculated Acres 0.00
= 1.00

e Urban / Rural Land Use: From the Override Reason field the user is taken to the Land Use section of the
Form. It is very important that the correct Land Use is chosen, as this selection controls access to the
Urban or Rural Land subrecord fields. The Land Use for the Parcel is defined by clicking on either the
Urban or Rural radio button. The default selection is Rural. Clicking on either Radio Button (only one can
be chosen) takes the user to the Total Acres field.

e MAV Ag: The MAV Ag field holds the WinGAP generated Moratorium Appraised Value for the non-
preferential portion of Agricultural Land. Should this value need to be changed by the user, the MAV Ag
Button should be clicked to manually edit this value. The following should be noted when entering a value
in this field:

o Values keyed via the MAV Buttons are not monitored
o Keyed MAV values are permanent only for that screen session
o Any future changes to the property could modify MAV

e MAV Pref: The MAV Pref field holds the WinGAP generated Moratorium Appraised Value for Preferential
Land. Should this value need to be changed by the user, the MAV Pref Button should be clicked to
manually edit this value. Like the MAV Ag field, the following should be noted when entering a value in this
field:

o Values keyed via the MAV Buttons are not monitored
o Keyed MAV values are permanent only for that screen session
o Any future changes to the property could modify MAV

¢ Total Acres: The Total Acres for the Parcel is keyed here. If Rural Land is chosen as the Land Use, this
value MUST be greater than zero and agree with the total calculated acres for the Parcel before the user
can save the Land Information data and leave the Form, as seen in the above image. If Urban Land is
chosen, keying the acres is optional, although if the user wishes to use the land subrecord Acres — Calc
value to update the Calculated Acres field, the Acres — Actual field should be “zeroed-out”.
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¢ Calculated Acres: The Total Acres as Calculated by WinGAP, based upon Subrecord entry, is displayed
here. As mentioned above, the Calculated Acres must agree with the user-keyed Total Acres for Rural
Land.

e Acc / Des: If Rural Land is the Land Use, and the County utilizes an Accessibility and Desirability table to
adjust the value of Rural Land for location and size, the Acc / Des classification selection is made in these
two fields. One Acc / Des classification can be used per parcel. If not used, the Acc / Des class fields
should be left at the defaults of 0 and A. NOTE: The Acc / Des combo boxes are not available for adding /
editing until the Edit Subs button has been clicked, and then only if Rural Land is the Land Use.

IMPORTANT: As mentioned earlier, Land Characteristics such as Acres and Accessibility / Desirability tract
values and / or factors are a Non-Inflationary Land Characteristic . How and when they are applied to the land
data will affect the MAV. See the section earlier in the Land Information section entitled Land and Working
with the Moratorium Appraised Value (MAV) for important procedures to follow in order to comply with the
laws regarding the MAV.

Edit Subs and Add Subrec Buttons

| Edit Subs |

Add subrec

The adding of both Urban and Rural Land subrecords begins with the user clicking the Edit Subs button and
then the Add subrec Buttons, in that order. The Apply Subs button must be clicked after each new subrecord
is added or a subrecord is edited. Adding a new subrecord or editing another subrecord without clicking Apply
Subs will result in a loss of data.

If Urban Land has been selected in the Land Use radio button section, the fields in the Urban Subrecords

section of the Form will open up for data entry. If Rural Land is selected, the fields in the Rural Subrecords
section of the Form will open up. Urban Land will be covered first.

Adding Urban Land

Urban Subrecords
Subdivisan l:l Front Lot Back Lot

Frortage 0 Hff Frortage 0

Depth 0 Depth Table -
Feet from 5t 0 Sq Fest 0 Lﬂl

Acres - Calc 0.00 Subrec: Infl 0.00

Acres - Actual 0.00 Subrec Value 0

Lots / Units 0 Depth Factar 0.0000
FREF Unit Value 0_0000

Excessive Units o.oooo  Excessive Factor 0_0000

¢ Subdivision: The first field the user is taken to when adding Urban Land is the Subdivision field. At times,
the selection in this field will be not a true subdivision but an entry in the Urban Land valuation schedules
that represents an area of homogeneous pricing. A Subdivision MUST be selected in order to add Urban
Land subrecords. The user can key the first letter of the Subdivision name, such as "R", click on the
combo box arrow (or press the Down Arrow key), and be taken to the first Subdivision that begins with that
letter, as seen on the next page.
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Subdivisions e— ‘ ' ]
SOBE0TYHAME SUEDNCODE 4
SOUTHERLAMD SECI 2110
SOUTHERM FIOMEER 2073
STGEH EST/HIDE-&Away 2078
STHLAND DOUBLE LOTS 2114
STHLAND MULTILOTS 2115
STHLAMD SEC 2EX SIZ M
STHLAMD SIMGLE LOTS 2113
STIRKWOOD 2077
STOME EDGE ESTATE 2192
STOMEBROOK SUB PHI 2180
STOMEGABLE #1 2148
STOMEGABLE #2 2147
SUMWaLLEY OFFwWTR 214
SUM'WALLEY OM WATER
TOWwM CREEK 2076
TR&MGQUILITY RISE 2194
TUMBLING SH 3+4C BRIV 2m7
TUMBLING SHOALS 206 7

I 1 P

L.

The correct Subdivision should then be located and highlighted, and can be selected by either hitting Enter
or double-clicking with the mouse to insert the Subdivision Name in the field. The Subdivisions that display in
the list are based upon those set up in the Urban Land Schedule found in Tools >> Schedules / Tables >>
Urban Land.

NOTE: at the present time, it is not possible to add a new Subdivision to the Urban Land Schedule when
adding an Urban Land subrecord. Subdivisions can only be added in Tools >>Schedules / Tables >> Urban
Land.

e Front Lot / Back Lot: After selecting a Subdivision, the user is taken to the Front Lot and Back Lot radio
buttons. The default is Front Lot. One of these types should be selected, usually Front Lot, regardless of
the type of calculation method (Front Foot, Acre, Lot, or Square Foot) used for that particular Subdivision.
If adding a Back Lot subrecord, that radio button should be selected. A Back Lot is a lot or segment of a lot
that has no road frontage.

NOTE: depending upon the calculation method used by the Subdivision, at least one of the data entry fields in
the Urban Subrecords section of the Form will be highlighted in yellow. An entry MUST be made in that
highlighted field for the subrecord; data entry is optional in fields that are not highlighted.

e Frontage: The Frontage, in feet, for the subrecord is keyed here. This field will be highlighted in yellow for a
subdivision valued by the Front Foot.

e Depth: The Depth, in feet, for the subrecord is keyed here. This field will be highlighted in yellow for a
subdivision valued by the Front Foot.

* Feet from St: Used in calculating a Back Lot subrecord, the distance from the street to the front of the Back
Lot, in feet, is keyed here.

¢ Acres - Calc: The acres as calculated by WinGAP for the subrecord. This field cannot be accessed by the
user.

e Acres - Actual: Any value entered by the user and greater than zero in the Acres — Actual field will be
placed in the Calculated Acres field at the top of the Land Information Form, and will be used to update
Total Acres. The field will be highlighted in yellow if the subdivision is valued by the Acres calculation
method, and an entry is required. Note: If the user wishes to use the Acres — Calc field value, above, to
update the Calculated Acres at the top of the Land Information Form, the Acres — Actual field should be
“zeroed out”.

e Lots: The number of Lots occupied by this Subrecord. This field will be highlighted in yellow for a subdivision
valued by the Lot calculation method, and data entry is required for WinGAP to calculate a subrecord
value. Otherwise, data entry is optional.
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¢ Eff Frontage: The actual frontage adjusted for a non-uniform subrecord, as determined by the appraiser.
Data entry is optional; however, if an entry is made in this field and the subrecord is valued by the Front
Foot Method, the Effective Frontage will be used instead of the Frontage to value the subrecord.

e Depth Table: Data entry in this field will only be allowed when the subrecord uses the Front Foot calculation
method. The field is used to assign the Depth Table, as determined by the appraiser for that particular
Subdivision. The field will be highlighted in Yellow, and will default to the assigned Depth Table for that
Subdivision.

¢ Sq Feet: The field will be highlighted in yellow if the subdivision is valued by the Square Feet calculation
method, and an entry is required. If the subrecord Frontage and Depth are keyed in those fields, WinGAP
will calculate the square footage; otherwise, the square footage can be keyed in the field. The Calculator
to the right of the field can also be used to calculate the square footage and insert the value in the field.

e Subrec Infl: This field is used to enter a percentage adjustment, usually for shape, for the subrecord. The
default for this field is 1.00. Values are always expressed as percent good. Example: a triangular shaped
lot with the base of the triangle on the street would have a .65 value.

e Subrec Value: Not accessible to the user, the value of the subrecord displays in this field.

¢ Preferential Subrecord: If the subrecord is under Preferential Assessment, the user should click with the
mouse (or press the space bar) to place a checkmark in this field.

At this point, WinGAP will display several values in the bottom part of the Urban Subrecords section of
the Form:

Lots / Units 0 Depth Factar i_poo00
FREF Unit Walue 85._00
Excessive Units 0.00 Excessive Factor o.00

¢ Depth Factor: The calculated Depth Factor for the subrecord, based upon the parcel depth and the depth
table assigned to the subrecord, if the Subdivision used by this subrecord uses the Front Foot calculation
method.

¢ Unit Value: Displays the Unit Value ($/Front Foot) for this subrecord if the Subdivision used by this
subrecord uses the Front Foot calculation method. Unit values for the other calculation methods will be
displayed accordingly.

¢ Excessive Units: Displays the Excessive Units Value for this subrecord, regardless of calculation method, if
used by this Subdivision.

¢ Excessive Factor: Displays the Excessive Units Factor adjustment for this subrecord, regardless of
calculation method, if used by this Subdivision.

Once the user has finished adding the Urban Land subrecord data, the Apply Subs button should be clicked.
The Subrecord list box in the left center of the Form will display the Urban Land subrecord that was added.

Sub # FF SF Aeres  Depth Subdivision Name

00l 230 75000 1.72 300 S5UN VALLEY ON WATER -

The column headings refer to the

Subrecord # (controlled by WinGAP),
FF (frontage),

SF (square footage),

Acres,

Depth,

Subdivision Name
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More Urban Land Subrecords can be added at this point, if needed, by again clicking the Add subrec button
and proceeding as discussed above.

IMPORTANT: As mentioned earlier, Land Characteristics such as Acres are a Non-Inflationary Land
Characteristic . How and when they are applied to the land data will affect the MAV. See the section earlier in
the Land Information section entitied Land and Working with the Moratorium Appraised Value (MAV) for
important procedures to follow in order to comply with the laws regarding the MAV.

Complete Edits Button

| Complete Edits |

When all Subrecord data entry has been completed, the Complete Edits button should be clicked to save the
information. The Apply and OK buttons will now be in focus. The user can now proceed to the Appraiser,
Land Influences, or other sections of the Land Information Form. Before discussing these sections, however,
which apply to the entire Parcel, the Rural Land part of the Form will be covered.

Adding Rural Land

Land Use Appraiser
Urban @ Rural
Total Acres | 0.00|
Calculated Acres 0.00
1.00
| Edit Subs

Add subrec

The Rural Land radio button in the Land Use section of the Land Information Form, above, must be selected
before the user can begin adding Rural Land Subrecords. Also, as discussed previously under Urban Land,
the Edit Subs and the Add subrec buttons must be clicked, in that order, to begin adding Rural Land. The
Acc/Des fields and all of the fields in the Rural Subrecords section of the Form will then open up.

Also, while the sequence for adding either Urban or Rural Land is similar, the adding of Rural Land MUST
follow the procedures below:

Assign Class/Strat

Make sure Rural Land Use is selected

Enter Total Acres

Click the Edit Subs Button

Change Acc/Des to correct code (the default is 0A)
Click the Add subrec Button

Enter Subrecords as needed

Nooakrwd~
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Acc / Des 1 =|la -

3.4500

e Acc / Des: If the County utilizes an Accessibility and Desirability table to adjust the value of Rural Land for
location and size, the Acc / Des classification selection is made in these two fields. One Acc / Des
classification can be used per parcel. If not used, the Acc / Des class fields should be left at the defaults of
0 and A. Also, the Acc / Des should be set to 0 and A if the Override Acres field is used (see discussion,
above, for the Override Acres field).

IMPORTANT: As mentioned earlier, Land Characteristics such as Accessibility / Desirability tract values and /
or factors are a Non-Inflationary Land Characteristic . How and when they are applied to the land data will
affect the MAV. See the section earlier in the Land Information section entitled Land and Working with the
Moratorium Appraised Value (MAV) for important procedures to follow in order to comply with the laws
regarding the MAV.

Rural Subrecords

Land Type | -
Productivity - Unit Value 0.oo00
Acres 0.00 Subrec Value 0

&/ Acre Owr 0 DREE

e Land Type: The first field the user is taken to when adding Rural Land is the Land Type field. The Down
Arrow to the right of the combo box can be clicked to select a Land Type. The Land Types that display are
based upon those set up in the Rural Land Schedules found in Tools >> Schedules / Tables >> Rural
Land. Pressing Enter or clicking once with the mouse will insert the Land Type in the field.

NOTE: at the present time, it is not possible to add a new Land Type to the Rural Land Schedule when adding
a Rural Land subrecord. Land Types can only be added in Tools >> Schedules / Tables >> Rural Land.

¢ Productivity: The Productivity Class for the subrecord is selected in this field by clicking on the arrow to the
right of the combo box and selecting the correct Productivity Class. A numerical entry of 1 through 9 is
required for all Land Types. The user can key the entry and tab to the next field rather than clicking with
the mouse.

Rural Subrecords
Land Type  |Openland (1) +|

Productivity |4 - | Unit Value 1500
Acres [ 0.00] Subrec Value 0

&/ Acre Ovr 0 DREE

e Acres: The Acres field requires a number ranging from .01 to 99999.99, and is entered by keying the value.

¢ $/ Acre Ovr: If desired, a per acre override value for this subrecord can be entered in this field. If no
override value is needed, the field should be left at zero.

¢ Unit Value: The Base Land Value, as seen below, associated with the Land Type and Productivity Class for
this Rural Land subrecord, as pulled from the Rural Land Schedule. This value does not include any
adjustments.

¢ Preferential Subrecord: From the $ / Acre Ovr field the user is taken to the Preferential Subrecord
checkbox. If the subrecord is under Preferential Assessment, the user should click with the mouse (or
press the space bar) to place a checkmark in the field.

e Subrec Value: The subrecord value as calculated by WinGAP will appear in this field upon completion of
data entry.
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Once the user has finished adding the Rural Land subrecord data, the Apply Subs Button should be clicked.
The Subrecord list box in the left center of the Form will display the Rural Land subrecord that was added. The
Apply Subs button must be clicked after each new subrecord is added or a subrecord is edited. Adding a
new subrecord or editing another subrecord without clicking Apply Subs will result in a loss of data.

Sub # Landuse Productivity RAcres Rg/Pref
001 Cpen Land 1 100.00 its [ .

The column headings in the Subrecord list box, previous page, refer to the

Subrecord # (controlled by WinGAP),
Land Use,

Productivity Class,

Acres,

Assessment type (Ag or Pref)

More Rural Land Subrecords can be added at this point, if needed, by again clicking the Add subrec button
and proceeding as discussed above.

Complete Edits Button

[ Complete Edits ]

As with Urban Land, when all Subrecord data entry has been completed, the Complete Edits button should
be clicked to save the information. The Apply and OK buttons will now be in focus. The user can now proceed
to the Appraiser, Land Influences, or other sections of the Land Information Form.

Appraiser

Appraiser =

Appraiser: The Appraiser combo box is where the Land Appraiser's name can be selected if WinGAP users
are set up in Tools >> Password Administration. The user can also key the Appraiser's name if desired. The
field is 45 characters wide.

Land Influences

Land Influences

-4
~ |0.00 ~ (0.00
- (0.00 - |0.00
~ |0.00 ~ (0.00

:] 0.00 MNeighborhood 1 pp
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Land Influences affect the land value of the entire Parcel and can be either additive or multiplicative (also
called Compound), depending upon the choice made in the Land Influences field found in Tools >>
Preferences. All values represent percent good. The down arrow to the right of the combo box can be clicked
to select an Influence; the user can also key the first letter of the Influence. The influences that display are
based upon those set up in Tools >> Schedules/Tables >> Land Influences. Pressing the Tab key will take
the user to the % field, where the adjustment factor can be keyed. The adjustment factor can range from .01 to
9.99.

IMPORTANT: As mentioned earlier, Land Influences are an Inflationary Land Characteristic. How and when
they are applied to the land data will affect the MAV. See the section earlier in the Land Information section
entitled Land and Working with the Moratorium Appraised Value (MAYV) for important procedures to follow
in order to comply with the laws regarding the MAV.

Neighborhood

Meighborhood 4 pp

The Neighborhood Factor that displays in this field is determined by

1) the Land Use (Urban or Rural) for the Parcel;

2) the Neighborhood for the Parcel, as selected on the Real Property General Information Form;

3) the factor for that type of Land Use as defined in the Neighborhood Schedule, as set up in Tools >>
Schedules / Tables >> Neighborhoods.

The factor value represents percent good and is multiplicative.

Example: If Rural Land has a Neighborhood Factor of 1.10 as set up in the Neighborhoods Schedule, the
Rural Land value will be 110% of the adjusted land value, or Neighborhood Factor X (Total Subrecord Value X
Accessibility/ Desirability x Influences). Urban Land value would be the result of the Neighborhood Factor x

(Total Subrecord Value X Influences). The Neighborhood Factor can range from .01 to 9.99. If no
Neighborhood is defined for the parcel, a 1.00 will display as the Factor.

Land Characteristics

Land Charactenstics

Topography | —

Water -
Sewer -
Gas -
Electricity - ]
Foad or Street -
Road Class -
District Drainage -
Meighborhood Status —,
Zoning -

The Land Characteristics section of the Land Information Form allows the user to select, if desired, the Land
Characteristics of the Parcel. Land Characteristics are DESCRIPTIVE only and do not affect the value of the
Parcel. The Down Arrow to the right of the combo box can be clicked to select a Characteristic and the user
can also key the first letter of the Characteristic. The Land Characteristics that display are based upon those
set up in Tools >> Schedules / Tables >> Land Characteristics. Pressing the Tab key on the first field will
take the user to the next field until all Land Characteristics have been selected.
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Comments Button

Comments

Comments about any of the Land information can be entered by clicking the Comments Button, located near
the bottom center of the Land Information Form. Clicking this Button will produce the Land Comments Form,
as seen on the next page.

WinGAP - Land Comments &J
|

[ Cancel | [ ©K |

h

Unlimited Comments about the Land information can be entered here. These Comments do not print on the
Property Record Card. The Comments can be saved by clicking the OK Button; the Cancel Button will not
save the Comments. If Comments are entered, an asterisk (*), in parentheses, will show on the Comments
Button when the user is returned to the Land Information Form, as seen below.

Photo Button

g [ Hel

|  Photo || )Edit History |

Digital photos of the land can be attached to the Land Information record by using the Photo button located on
the lower left of the Land Information Form. To properly display, photos used in WinGAP should:

e be a.JPGimage
e have a pixel size equal to or less than the resolution of the Windows Desktop to properly display the image
in the photo viewer, if the user chooses to use the WinGAP viewer; otherwise, any resolution maybe used

NOTE: When the first photo to the Land Information (or Residential Improvement, Commercial Improvement,
etc.) is added, WinGAP creates a subfolder within the Program Files\WinGAP folder\Pictures folder (or
wherever the Pictures folder is located). The naming convention for the subfolder will be the designated letter
or letters for the property component plus the key number, for example, Real13261. The first and any
additional photos that are added for any type of property (Land, Improvements, etc.) with this key number will
be placed in this folder. The first photo loaded in this example will be named Real13261.jpg. Additional photos
that are added (see the procedures for this below) will have slightly different names, such as
Real13261_rear.jpg, Real13261_left.jpg, etc.)
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The first digital photograph is attached to the land record by

o right-clicking on the Photo Button, which will produce the Photo Menu, as seen below.

Load Digital Photo
Load Additional Photos

Delete Current Photo
Delete Additional Photos

Photc I o

o toload the first photo for this land record, the user should left-click on the "Load Digital Photo"
message, which will produce the Open dialog box, below.

E Cpen — l&]
Look in: Pictures - @ &
I MName : Date taken Tags Size =
""“,L;' . reald
Recent Places realld
! realls
, real2d
Desktop real13261
= = 0054 _035M.JPG 197 KB
&l = 0054 _035Q.JPG 126 KB
SteveAdmin = 0054_035R.JPG 191 KB
= |0054_055C.JPG 187 KB
;,k = 0054 _437.JPG 169 KB
Computer = 0054 _556.1PG 175KB
_ 4 T 3
| W
- File name: ng hd Open
MNetwork [—]
Files of type: I'_jpg vI [ Cancel J
|| Open as read-only Help

then click on the Look In combo box

locate the drive where the digital photos are downloaded from the camera

navigate to the folder where the downloaded images are stored

open the folder where the images are stored

highlight the digital photo for this Mobile Home

click Open to load the photo

if successful, the message "Photo loaded successfully” will appear

if the Photo load process is not successful, WinGAP should be closed and the process attempted
again

o if problems persist, contact DOR technical support

OO0OO0OO0OO0OO0OO0OOo

Clicking OK on this message will return the user to the Land Information Form, where the Photo Button can be
clicked to view the image. Once a digital photo has been viewed, a star "*" will display to the right of "Photo" on
the Photo Button to indicate that a photo has been loaded for the land.

Attaching Multiple (Additional) Photos

If the user wishes to attach multiple photos of the land, for example from another angle, the following steps
must be taken:

o0 right click on the Photo button, then left click on the "Load Additional Photos" option.
o  WInGAP will produce the Additional Photos Form, as seen on the next page.
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WinGAP-DOA - Additional Photos

=X

— A - e
Invalid characters are not allowed in the photo name | spaces, commas, perods, /% 1[1{H
Photo Name real 13264 | [ Front [F] Rear
[C] Left [C] Right
Select Image [ g ]
Help | Cameed || 0K |

——

the user should select from one of the four checkbox options that best describes the additional photo
or enter a desired customized description in the field to the right of the WinGAP assigned portion of
the Photo Name. When entering a customized description, please note the "invalid character"” list. In

this example, the Rear checkbox will be selected, as seen below.

[ WinGAP-DOA - Additional Photos ﬁ
Invalid characters are. not allowed in the"phm::ommas, perods, /N I[1LH
Photo Name real 13264 rear [ Front ar;
[7] Lefe [ Right
Select Image [ g ]
Help | Cancel || ok |

—

the Browse button to the right of the Select Image field should be clicked, which will take the user to
the WinGAP folder, as seen below.

i R e i |
n Open W G S A= Lﬂ
Look in: J Pictures - @ ? 0
= Mame . Date taken Tags Size =
"‘*ﬁ" J reald L
Recent Places realld
! s reall
J real2d
Desktop | reall3261
T—-.‘ | reall 3264
f ].,'i = 0054_035M.IPG 197 KB
SteveAdmin = 0054_035Q.JPG 126 KB
|=[0054_035R.JPG 191 KB
5 |
u:&,ﬂ = 0054_055C.JPG 187 KB
Computer |i=|0054_437.JPG 169 KB
_ 1| ] | 3
A«
-, File name: - Open
Metwork
Files of type: [NI Files 'l [ Cancel ]
[] Open as read-only Help

the user should double click on the Pictures folder and then select the appropriate photo for the
picture, as seen on the next page.
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E Cpen .._._ pa—— Iﬁ
Lookin: || Pictures Q2 E
I MName : Date taken Tags Size =
i = 0054 _055C.JPG 187 KB —
Recent Places 0054 437.JPG 169 KB
! = 0054 _556.JPG 175 KB
g = 0054_559.JPG 162 KB
Desktop i 0054_580.JPG 223 KB
= = |0054_586.JPG 207 KB
F ,i'i = |0054 587.PG 191 KB
SteveAdmin = B0T1.JPG 214 KB
= 15239.JPG 144 KB
l:k | 24488.JPG 268 KB
Cgmputer E C15.JPG 131 KB o
_ e | T - r
A«
- File name: 0054_587.JPG - Open
Metwork
Files of type: I.NI Files 'l [ Cancel ]
[T Open as read-only Help

o the Open button should be clicked to select the Photo, and the user will be returned to the Additional

Photos Form, as seen below.

[ WinGAP-DOA - Additional Photos — ﬁ
Invalid characters are not allowed in the photo name | spaces, commas, perods, /% 1[1{H
Photo Name real 13264 rear [ Front Rear
[C]Left [ Right
Select Image (a])
Help | Cameed || 0K |

h

o the OK button should be clicked to complete the process of loading this additional photo, and the user
should receive the message "Photo loaded successfully". The photo is this example will be renamed
Real13264_rear.jpg. Clicking OK on this message will return the user to the Land Information Form.

o if the Photo load is not successful, WinGAP should be closed and the process attempted again

o if problems persist, contact DOR technical support

More Photos can be added by repeating the process described above. When the user clicks the Photo button,
the first Photo that was loaded will appear. The user can use the default Photo Viewer to scroll between the
photos that have been loaded for this parcel.

Deleting Digital Photos

The original digital photo can be deleted by right-clicking on the Photo Button and selecting (left-clicking) the
"Delete Current Photo" option. The user will receive the message "Photo deleted". If additional photos (Front,
Left, Right, or Rear) have been added for the land, these can be deleted by right-clicking on the Photo Button,
and selecting (left-clicking) the "Delete Additional Photos" option. A dialog box will appear and the user can
select the photo(s)to be deleted. The user will receive the message "Are you sure you wish to send (Photo
Name) to the recycle bin?". The Yes option will delete the photo.

NOTE: If multiple photos are attached, none of these photos will be available for viewing once the original
(Current) photograph has been deleted.
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Editing Urban and Rural Land Subrecords

Subrecords on the Land Information Form can be edited by following the steps below:

1. Click the Edit Subs button to start the Editing process

[ Edit Subs |

2. Click on the desired record in the Subrecord list box

Sub # Landuse Productivity Acres Ag/Pref

ggg HFEF Ii:d 3 E T .|

=

002 Woodlands 3 148.38 Ag

3. The correction can then be made in the desired field for that subrecord.

Rural Subrecords

Land Type  (Woodands (4] |

Productivity = Unit Value iigo
Acres 143 18 brec Value 163218
$/ Acre O 0 PREF

4.

The Apply Subs Button should then be clicked to apply the changes. The Apply Subs button must be

clicked after each new subrecord is added or a subrecord is edited. Adding a new subrecord or
editing another subrecord without clicking Apply Subs will result in a loss of data.

5. The Complete Edits Button should be clicked to save the changes. If the acreage on any of the
Subrecords is changed, WinGAP will display the message on the next page.

[ Complete Edits ]

WinGAP - Land Information : J50 00 001K

I.-"'_"‘-.I Total acres is not equal to calculated acres. Should WinGAP update
Y total acres?

Answering "YES' will save all the information on this form - not 'ONLY
total acres,

vese || No
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As the message indicates, the user should click “Yes” to have WinGAP update the total acres of the
parcel to reflect the subrecord acreage change. Clicking “No” will not update the total acres, the user
will have to change the value in the Total Acres field manually, and then click the Complete Edits
Button again.

6. If no other changes are needed, the OK Button at the bottom right of the Form should be clicked to
exit the Land Information Form and return to the Real Property General Information Form. Note: The
Apply and OK Buttons will not be available until the Complete Edits Button is clicked.

IMPORTANT: As mentioned earlier, how and when changes are applied to the land data will affect the MAV.
See the section earlier in the Land Information section entitled Land and Working with the Moratorium
Appraised Value (MAV) for important procedures to follow in order to comply with the laws regarding the
MAV.

Deleting Individual Urban and Rural Land Subrecords
Subrecords on the Land Information Form can be deleted by following the steps below:

1. Click the Edit Subs button to start the Editing process

[ Edit Subs |

2. Click on the desired record in the Subrecord list box

Sub # Landuse Productivity Acres Ag/Pref

001 Ponds 1 1a0.04 Lg -
ono P P 1 P ha
aa3 Woodlands 3 254.92 Lg

3. Click the Del Subrecord Button. WinGAP will display the message “Are you certain you want to delete
this subrecord?” Clicking Yes will delete the subrecord.

4. The Complete Edits Button should be clicked to save the changes. If the acreage on any of the
Subrecords is changed, WinGAP will display the message on the next page.

[ Complete Edits ]
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WinGAP - Land Information : J50 00 001K [

Answering "YES' will save all the information on this form - not 'ONLY"
total acres,

ves || Mo

As the message indicates, the user should click “Yes” to have WinGAP update the total acres of the
parcel to reflect the subrecord acreage change. Clicking “No” will not update the total acres, the user
will have to change the value in the Total Acres field manually, and then click the Complete Edits
Button again.

If no other changes are needed, the OK Button at the bottom right of the Form should be clicked to
exit the Land Information Form and return to the Real Property General Information Form. Note: The
Apply and OK Buttons will not be available until the Complete Edits Button is clicked.

Deleting All Urban and Rural Land Subrecords

All subrecords on the Land Information Form can be deleted by following the steps below:

1.

Click the Edit Subs button to start the Editing process

Edit Subs |

Click the Delete All Button. WinGAP will display the message “Are you certain you want to delete ALL
subrecords?” Clicking Yes will delete all of the Urban or Rural Land subrecords.

Note: If all of the Land Subrecords on a Parcel are deleted, the user will have to add other Land
Subrecords, enter an Override Value, or change the Digest Strat to “No Land” in order to continue with
saving the Land Information by clicking the Complete Edits Button and/or the OK Button.

3. The Complete Edits Button should be clicked to save the changes. If the acreage on any of the
Subrecords is changed, WinGAP will display the message on the next page.
I Complete Edits I
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WinGAP - Land Information : J50 00 001K [

@C%, Total acres is not equal to calculated acres. Should WinGAP update
P total acres?

Answering "YES' will save all the information on this form - not 'ONLY"
total acres,

As the message indicates, the user should click “Yes” to have WinGAP update the total acres of the
parcel to reflect the subrecord acreage change. Clicking “No” will not update the total acres, the user
will have to change the value in the Total Acres field manually, and then click the Complete Edits
Button again.

4. If no other changes are needed, the OK Button at the bottom right of the Form should be clicked to
exit the Land Information Form and return to the Real Property General Information Form. Note: The
Apply and OK Buttons will not be available until the Complete Edits Button is clicked.

IMPORTANT: As mentioned earlier, how and when changes are applied to the land data will affect the MAV.
See the section earlier in the Land Information section entitled Land and Working with the Moratorium
Appraised Value (MAV) for important procedures to follow in order to comply with the laws regarding the
MAV.

Go to CUV Button

The Go to CUV Button (Go to Conservation Use Valuation Land) at the bottom of the Land Information Form
is "grayed out" unless the user has entered a beginning Conservation Use Year in the Start Year field of the
Conservation Use section on the Real Property Covenant Information Form. Clicking on the Go to CUV Button
takes the user to the Conservation Use Form where Conservation Use information can be entered or edited.
Conservation Use information can also be entered and edited from the Covenant Information Form. The
Digest Class of Conservation Use will automatically be selected on the Land Information Form when a
beginning Covenant Year is entered in the Start Year field of the Conservation Use section on the Real
Property Covenant Information Form. Procedures for adding and editing Conservation Use Land are
discussed under the Conservation Use section of the Covenant Information Form.
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Go to FLPA Button

The Go to FLPA Button (Go to Forest Land Protection Act land) is "grayed out" unless the user has entered a
beginning FLPA Year in the Start Year field of the FLPA section on the Real Property Covenant Information
Form. Clicking on the Go to FLPA Button takes the user to the FLPA Main Form where FLPA information can
be entered or edited. FLPA information can also be entered and edited from the Covenant Information Form.
The Digest Class of Forest Land Protection will automatically be selected on the Land Information Form when
a beginning Covenant Year is entered in the Start Year field of the FLPA section on the Real Property
Covenant Information Form. Procedures for adding and editing FLPA land are discussed under the FLPA
section of the Covenant Information Form.

Exiting the Land Information Form

When Land Information data entry is completed, the user leaves the Form by clicking the OK Button, returning
to the Real Property General Information Form, below. Both the Fair Market Value (FMV) and Moratorium
Appraised Value (MAV) for Land will now display in their respective fields. The Land Button to the left of the
value fields can be clicked to return to the Land Information Form if further changes are needed.

WinGAP - Real Property General Information - HALE KENMNETH WAYME & : GO1 00 007 ==
[<< Top[ < Prev |[Next > |[End »> | Account Number 5335 [CINotice  [] Special District
G01-00-007 - 01 - Unincorporated
At PIN Asmt Reason [ v]

Street Information Values History
House # Bt Dir  Units Street Name Previous 10.971 2000 10,350
0 Cumert 10.971 0 0
. ) Retum o 0
Type Quad Latitude Longitude Zip Code Cur-MAV 10,971 0

Prev-MAV 10,571 __PlN History

Property Information

LL LD GMD Zaning i sl
I-eQal - LOT 10 BLK C STOMEGABLE SUB 2200703 PB 100168 [ Land {1} ] LT Ll
Neighborhood [Gla:.' ,J = =
Le Com Imp ] 0
ndaor Total Acres 207 0 0
Subdision | = 2
ik Bk Sac Phse Edit Information
xemption Information !
Review i @
- W L | Qs —
Floating Homestea Ritemate .
Original 0
=L -
Camnerts
State HS Val 0 SEC Il JOINT TENANTS J55B00 010 7
BOE Value 0
BOE Year 1]

0K

3 Help Eﬂ Cancel | [ Delete | [ New | [ Aoy |
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Land Information Form Messages
Total Acres / Calculated Acres Mismatch
When entering or editing land information and the total acres as entered by the user, found in the Total Acres

field, do not match the Calculated Acres from subrecord entry, as shown in the example below, the user will be
prompted that these calculations are not equal, also shown below.

Land Use Appraiser
Total Acres =
Calculated Acres 1.30
1.00
WinGAP - Land Information : J02 00 007 S5

f =% Total acresis not equal te calculated acres, Should WinGAP update
"W total acres?

Answering "YES' will save all the infermation on this form - not 'OMNLY'
total acres.

Yes ‘ [ Mo

The user can click the "Yes" button to update the Total Acres field with the Calculated Acres and exit the Land
Information Form. If the user clicks the "No" button, the acres value in the Total Acres field or the land
subrecord acres will have to be manually adjusted so the Calculated Acres and the Total Acres will match. The
user will NOT be allowed to exit the Land Information Form until these two acres fields match.

Calculation Suspended Message

A Calculation Suspended message will display when the following occurs.

1. If the keyed Total Acres is less than the Acre Break and the sum of the land subrecord acres is greater
than the Acre Break

2. If the keyed Total Acres is greater than the Acre Break and the sum of the land subrecord acres is less
than the Acre Break

If the Acre Break in Preferences is set to 0.00, this will never happen.
This is due to the fact that transitioning from a parcel acreage that is greater than or equal to the acre break
can result in some extraordinarily large values which should not be calculated until the total acres and the sum

of the subrecord acres are equal. A calculation will take place when the OK button is clicked.

Note: The Calculation Suspended message will not appear when an override value is entered on the Land
Information Form.
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Covenant Information Form

All Real Property Covenants are added on the Covenant Information Form, below, reached by clicking the
Covenants Button on the Real Property Information Form. The procedures for entering and editing each type
of Covenant will be discussed below.

NOTE: Since the passage of HB 233, ALL Covenant exemption values are based on the MAV (Moratorium
Appraised Value) and not the FMV (Fair Market Value).

e o
WInGAP - Real Property Covenant Information @
Preferential
Start Year ] End Year 0 Land Val 0 Exemption 0

Accy Val 0
| Conservation Use
Start Year 0 End Year 0 Value 0 Exemption 0
I[IRes Tmns  [ClcUV Res Trans Val 0
| Histerical W
Start ear 0 End Year 0 Value o
Enterprize Zone
Start Year 0 End Year 0 Value 0 %
Forest Land Protection Act (FLPA)
Start Year 0 End Year 0 CU Value g Bxemption 0
[ Cancel |[ 0K ]

Adding a Preferential Use Covenant

Note: Before adding a Preferential Use Covenant to a Parcel, the user must make sure that there are no other
Covenants on the Parcel. If another one exists, it must be removed. See the procedures in this manual for
removing other types of Covenants.

WinGAP - Real Property Covenant Information &

| Preferential

Start Year 2009 End Year 2018 nd Val p Exemption 0
cy Val 0

The process of adding Preferential land to a Parcel begins with the user keying a value in the Start Year field
of the Preferential section of the Covenant Information Form, as seen above. WinGAP will calculate the End
Year of the Covenant; this field is not accessible to the user. WinGAP will also fill in the Land Val, Exemption,
and Accy Val fields once data entry on the Preferential Land and Accessory Improvements (if any) is
completed.

The user should now click the OK Button at the bottom of the Covenant Information Form. The Beginning
Preferential Year will now display in the Pref Yr field directly below the Covenant Button in the Exemption
Information section on the Real Property Information Form, as seen on the next page. If Land Subrecords
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already exist for this Parcel, the appraised (market) value of the land will appear in the Ag Land field below the
Pref YR field as well. If Land has not yet been added, the Ag Land Value will be 0 (zero).

E xemption Information

Homestead | gp - | HS App Date Iy,
— Floating Homestea
| Covenart

Original 0
Fref YR 2009 Cument A
Ag Land 1,269,675
Pref Land 0 State HS Val 0
Pref Azc 0
Pref Acres 0.00

The user should now proceed to the Land Information Form and either add the Land Information OR edit each
Land Subrecord that is under the Preferential Covenant and place a checkmark in the PREF checkbox.
Procedures for adding and editing Land Subrecords have been previously covered in the Land Information
Form section of this manual.

Once this is done and the user returns to the Real Property General Information Form, the value of land and
the total acres under the Preferential Covenant will appear in the Pref Land field in the Covenant section of the
Form.

E xemption Information

Homestead |gp 1|r| HS fpp Date . @
T — Floating Homestea
Covenant

Original 0
:grefL:fd 2009 : Cument A
Pref Land 1,269,675 State HS Val 0
Pref Acc 0
Fref Acres 2025.00

If the user clicks on the Covenant Button, the Land Value, Exemption Value, and any Preferential Accessory
Improvement Values will now display in the Preferential section of the Covenant Information Form, below.

WinGAP - Real Property Covenant Information L2

Start Year  EI[iE End Year 2018 Land Val 1269675 Exemption 126,968 Remave
Accy Val 0

The appraised (A Value) and Preferential (P Value) land values can also be displayed by placing the mouse
pointer in the Land value field on the Real Property General Information Form, where a “tool tip” will appear
displaying those values, as shown below.

= 1269675 Edit |
Res Imp A Value: 0
Com Imp PValues 1,26967

]

Acc Imp 0[ Add
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Removing a Preferential Use Covenant prior to changing to a Conservation Use Covenant or a Forest
Land Protection Act Covenant

If a property owner wishes to change a parcel's covenant from Preferential to either a Conservation Use
Covenant or a Forest Land Protection Act Covenant, the following procedures within WinGAP should be done,
in this order:

[l Open the Real Property General Information Form for the parcel.
[1 Click on the Covenant button.
[1 Click on the Remove Button in the Preferential section of the Covenant Information Form, as seen

below.
WinGAP - Real Property Covenant Information &J
| Preferential
Start Year  E0E] End Year  2pg1g Land Val 116535 Bxemption I 11,654 I
Accy Val 0

[ The user will receive the following message:

WInGAP - Real Property General Information - JOINER DAVID : 0008 055 ﬁ

& 'You are about to remove this parcel from the Preferential Assessment
¥ Covenant. Do you want to continue?

Removal process includes:
- removal of Pref Covenant Year field from parcel record
- removal of Pref flag from all land segments
- changing of land digest class to 'Ag',

e = —

[1 Click the Yes Button on the message.
[l As the message above indicates, the Start and End Preferential Covenant Years are removed, along
with the Preferential Value and Exemption Amount, as seen in the image below.

WinGAP - Real Property Covenant Infermation |i|

| Preferential

Start Year 0 End Year 0 Land Val 0 Exemption 0
Accy Val 0

[1 Click OK on the Covenant Information Form to save these changes.

[ The Preferential Flags on all land subrecords were also removed, and the land Digest Class was
changed from Preferential to Agricultural.

[ Follow the procedures in either the Conservation Use or Forest Land Protection Act sections of the
manual, following pages, to enter either of these Covenants.
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Adding a Conservation Use Covenant

Note: Before adding a Conservation Use Covenant to a Parcel, the user must make sure that there are no
other Covenants on the Parcel. If another one exists, it must be removed. See the procedures in this manual
for removing other types of Covenants. Also, the Conservation Use land schedule values MUST be entered
prior to adding the Conservation Use Covenant. The Conservation Use schedule values are located at Tools
>> Schedules / Tables >> Conservation Use Schedules.

| Conservation Use

L Start Year 2009 End Year 2018 I Walue g Exemption 0 Remaove

T —— Aethans Val 0 Eat

The process of adding a Conservation Use Covenant to a Parcel begins with the user keying a value in the
Start Year field of the Conservation Use section of the Form, as seen above. WinGAP will calculate the End
Year of the Covenant; this field is not accessible to the user. WinGAP will also fill in the Value and Exemption
fields once data entry on the Conservation Use land is completed. The Start Year value must be 1993 or later
for the program to calculate the Conservation Use values properly and track them throughout the ten years of
the covenant.

| Conservation Use
rﬁaﬂﬁa{ T L AV ra—_ T ampExemption 0 [ Remove _

Res Trans cuv Res Trans Val 0

Before leaving the Covenant Information Form, the user must categorize the Conservation Use land as either
a Residential Transitional Covenant (Res Trans) or a Conservation Use Covenant (CUV) by clicking in one of
the two checkboxes in this section of the Form, as indicated above. If the Res Trans box is checked, the Edit
Button will be disabled and the Res Trans Val field will open up for data entry, where the Residential
Transitional value is entered. If the Res Trans box is checked, the user should check the Digest Class on the
Land and Improvements to ensure accuracy. If the CUV box is checked, the Edit Button will be placed in focus
for the entry of Conservation Use Land.

Note: Conservation Use Land can be added and/or edited from either the Covenant Information Form or the
Land Information Form. Also, if the land information has not yet been added on the Parcel, this must be done
on the Land Information Form before the Conservation Use land is added. Market land subrecord (s) for the
land must exist prior to adding the Conservation Use Land; these subrecords calculate the market value of the
land and will have "matching" subrecords on the Conservation Use Form in order to calculate the Conservation
Use value for the Parcel. WinGAP will automatically choose Conservation Use as the Digest Class on the
Land Information Form after the Start Year of the Conservation Use Covenant has been entered and saved,
but the user must key the other data on the Land Information Form, if the land has not yet been added. The
user should consult the Land Information Form section of this manual for those procedures.

Before entering the Conservation Use land, the user can click the OK Button at the bottom of the Covenant
Information Form to view the Beginning CUV Year that now displays directly below the Covenant Button in the
Exemption Information section on the Real Property General Information Form, as seen below. After the
Conservation Use land has been added, the total CUV Value and CUV Exempt values will appear in this
section as well. The Apply Button on the Real Property General Information Form should be clicked to ensure
that the data entry to this point is saved, prior to the adding of the Conservation Use land.

Original 0
CUVYR 2009 Cument 0
CUV Val 0
CUV Exmpt 0 State HS Val 0
Res Trans Val 0
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Adding Conservation Use Subrecords
As mentioned earlier, Conservation Use land can be added from either of two places in WinGAP:

1. from the Covenant Information Form by clicking the Edit button in the Conservation Use section, as
seen below. This method assumes the market Land Information and Subrecords already exist.

| Conservation Use

Start Year 2009 End Year 2018 Value 0 Exemption i}
M Res Trans cuy Res Trans Val i

2. or by going to the Land Information Form and clicking the Goto CUV Button, as shown below. The
Goto CUV Button will not be available unless the Start Year of the CUV Covenant has been entered
and saved, as mentioned earlier.

Either method will take the user to the Conservation Use Form, as seen below.

WinGAP - Conservation Use : 100 1 - [ii-d

Farent Parcel
Information
Criginal CU Value
Criginal CU Year

Base CU Year :

Total CU Acres

Total FMV Acres i

Historical Data Land Subrecords
Year Walue Exemption Amt =

Land Use Acres
Productivity Subrecord Value

[==R == == == == =R

(Gh] T Hep

b —

=
47}
=
I‘I
T
|
X,
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The Conservation Use Form is divided into three sections:

¢ [nformation
e Historical Data
e Land Subrecords

Most of the fields on the Form will be "grayed out" when adding subrecords for the first time. The New Button
at the bottom of the Form should be clicked with the mouse to open up the fields on the Form, and the user will
be taken to the Parent Parcel field. A discussion of these sections, the data entry fields in these sections, and
how Conservation Use subrecords are added follows.

Parent Parcel number

Parent Parcel [00- - 1

e Parent Parcel: The Parcel Number that displays in this field is the current Parcel Number for the
Conservation Use land that is about to be added. If this Parcel was split from another Parcel that is currently
under the Conservation Use covenant, then the Parcel Number of the Parent Parcel (where the split came
from) should be keyed here.

Information section

Information

Original CU Value 0
Criginal CU Year 2009

Base CU Year 2009 Edit
Total CU Acres 0.00

Total FMV Acres 32239

¢ Original CU Value: The Conservation Use value in the Original (beginning) year of the Conservation Use
covenant. WinGAP will calculate this value based upon subrecord entry. The user has access to this field
should the Original Conservation Use Value ever need to be changed.

e Original CU Year: The Beginning Year of the Conservation Use covenant, as entered on the Real Property
General Information Form.

e Base CU Year: The Base Year of the Conservation Use is usually the same as the Original CU Year. There
are instances, however, where the Base Year will be different. Such instances would be splits, changes in
use, etc.

e Total CU Acres: The Total Acres under Conservation Use, which WinGAP will calculate based upon the
total acres of the Conservation Use subrecords. The user cannot key any data into this field. The number of
acres displayed here MUST match the FMV acres.

e Total FMV Acres: The Total Acres of the market value subrecords on the Land Information Form. These
acres should match the total acres under Conservation Use. WinGAP will place this value in the field, and
the user cannot key any data into this field.

After reviewing/changing any of the information in the Parent Parcel field or the Information Section of the
Form, the user should click the Apply Button at the bottom of the Form. This will apply any changes made so
far, begin filling in the Historical Data in that section of the Form, and place the New Subs Button "in focus", as
seen on the next page, so that the Conservation Use subrecords can be added in the Land Subrecords part of
the Form, covered next.
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WinGAP - Conszervation Usze : 100

1 -

Parent Parcel 100- - 1-
Information
Original CU Value
Criginal CU Year
Base CU Year
Total CU Acres

Total FMV Acres

Historical Data

2009

0.00

32239

Renewal

Land Subrecords

Year Value
2009
2010
20m
2012
2013
2014
2015
2016
2017
2018

(@] 7 Heb

3 —

Bxemption Amt
153,907
]

=

New Subs Apply Subs Del Subs

Acres D.00
Subrecord Value

Land Use
Productivity

=R =R =R =R =A== =]
[=R—=R—=RE—=R = -
i

Bpy [ oKk ]

Land Subrecords section

Land Subrecords

-
4]
(%3]
C

-
=]

Subs
Acres

Subrecord Walue

Land Use
Productivity

The New Subs Button MUST Be clicked to begin adding a Conservation Use subrecord. There are four fields
for each Conservation Use Land subrecord:

e Land Use: Current Conservation Use law provides two Land Use choices: Agland and Timberland. The
proper selection is made by clicking on the combo box. Tab will take the user to the Productivity field.

¢ Productivity: The Productivity Class for the subrecord is selected in this field by clicking on the arrow to the
right of the combo box and selecting the correct Productivity Class. A numerical entry of 1 through 9 is
required for all Land Types.

e Acres: The Acres field for this subrecord requires a number ranging from .01 to 99999.99, and is entered by
keying the value.
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e Subrec Value: After keying a value in the Acres field and pressing Tab, the value of the subrecord displays
in this field. This field is not accessible to the user.

After keying the data for the first Conservation Use subrecord, the user must click the Apply Subs Button to
add the subrecord, as subrecords can only be added one at a time. The acres of the first subrecord will now
display in the Total CU Acres field (in the Information section). Other subrecords can now be added in the
same manner. Note: The user MUST remember to click the New Subs Button prior to beginning data entry for
each subrecord. After all subrecords have been added, the Total CU Acres should agree with the Total FMV
acres. At this point the Apply Button at the bottom of the Conservation Use Form should be clicked to place
the total Conservation Use Value of the subrecords in the Original CU Value field. The Conservation Use
Years and Values fields in the Historical Data section of the Form are filled in as well at this time, as seen
below.

WinGAP - Conservation Use: 100 1 - [
Parent Parcel 100- - 1-
Information
Original CU Value 125,226
Original CU Year 2009
Base CU Year 2009
Total CU Acres 92739
Total FMV Acres 97729
Historical Data Land Subrecords
Year Value Exemption Amt Timberland 93 2 14.00 £330 "
2009 125,286 28,621 Timberland 33 3 33.00 17316
Timberland 33 4  1&7.33 65352
2010 0 0 Timberlsnd 93 5  102.00 35028
201 0 0
2012 0 0
2013 0 0
2014 0 0 -
2015 0 0 [ NewSubs | | ApplySubs | [ DelSubs |
2016 0 0
=re . . Land Uss Timberand 93 | Acres 102.00
! Productivity Subrecord Value 5,088
2018 0 0
) P b TR o |
= =

Historical Data section

Hiztonical Data

Year Value Exemption Amt
2009 125,286 28,621
2010 0 0
201 0 0
2012 0 0
2013 0 0
2014 0 0
2015 0 0
2016 0 0
20017 0 0
2018 0 0
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This section of the Conservation Use Form displays the Conservation Use Years, Conservation Use Values,
and Exemption Amounts associated with the years that the Parcel was under Conservation Use. WinGAP will
fill in these fields with the appropriate data as subrecord (s) are added, edited, or deleted and track the data
across the 10 year covenant period.

e Year: The beginning year that the Parcel was under Conservation Use will appear in the first (top left) Year
field, with subsequent years displayed in the rest of the Year fields in ascending year order.

¢ Value: The final regulated value of land and accessories under Conservation Use will appear in this field for
each of the years that the Parcel was under Conservation Use.

e Exemption Amt: The Exemption Amt field displays the SV exemption for the parcel for each year of the
Covenant. Only the current year is calculated. Previous year exemptions can be keyed and saved with the
Apply History button.

Should the Historical Data for a covenant require modification, the user may make such changes by

e clicking in the appropriate field
e making the changes
e clicking the Apply History button.

When the user exits the Conservation Use Form and returns to the Real Property General Information Form,
the CUV Val and CUV Exempt fields will now display the appropriate Conservation Use Value and Exemption
Amounts.

E xemption Information

Homestead [gp  +| HSAppDate  03/07/19%8 |G
— Floating Homestea
Covenant

Original 0
CUV YR 2009 Cumrent 0
CUV Val 125,286
CUV Exmpt 28 621 ate HS Val 0
Res Trans Val 0

Editing Conservation Use Land Subrecords

Subrecords on the Conservation Use Form can be edited by clicking on the appropriate subrecord in the Land
Subrecords list box. The correction can then be made in the desired field for that subrecord. The Apply Subs
Button should then be clicked to save the changes to the subrecord. The Apply Button on the bottom of the
Form must be clicked to update the value in the Original CU Value field.

Del Subs Button

Subrecords on the Conservation Use Form are deleted, one at a time, by first clicking on the subrecord in the
Land Subrecords list box and then clicking the Del Subs Button. The message "Do you want to delete this
subrecord?" will appear. Pressing Enter or clicking on the default "No" will cancel the deletion of the subrecord
and return the user to the Land Information Form. If the subrecord is to be deleted, the "Yes" Button can be
clicked to delete the subrecord and return the user to the Conservation Use Form. If the subrecord was
deleted, the Apply Button on the bottom of the Form must be clicked to update the value in the Original CU
Value field.

Exiting the Conservation Use Form

When Conservation Use data entry is completed, the user leaves the Form by clicking the OK Button,
returning to the Land Information Form. The OK Button on this Form can be clicked to return to the Real
Property General Information Form. The Conservation Use value will now display in the CUV field. The Edit
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Button to the right of the Land value field can be clicked to return to the Land Information Form if further
changes to Conservation Use are needed.

At this point two other Conservation Use procedures will be discussed.
¢ Renewing Conservation Use Land

¢ Removing Conservation Use Land

Renewing a Conservation Use Covenant

A Conservation Use covenant is normally renewed in the January 1 through April 1 period of the first year after
the expiration of the ten year covenant. In WinGAP, the user will be informed of the expiration of the
Conservation Use Covenant when opening a Parcel on which the Covenant has expired, as seen below.

r |
WinGAP - Real Property General Information - SOLAMIK MARY HERRINTOMN :JM..&J

I The Current Use Assessment Covenant has expired.

L
You should notify the current owner of the covenant's expiration. It is
the responsibility of the user to remowve the covenant. WinGAP will not
autormatically rermowve it for you,

-

The first step in renewing a Conservation Use Covenant is to click the Covenant Button on the lower left of the
Real Property General Information Form, as seen below, and proceed to the Conservation Use section of the
Covenant Information Form, next page.

E xemption Information

Homestead | g - | HS App Date .
Floaing Homestes

Original 0
Curment 0
CUV Val 12463
CUY Exmpt 81009 State HS Val 0
Res Trans Val 0
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WinGAP - Real Property Covenant Information - L&J

| Preferential
Start Year ] End Year i} Land Val 0 Exemption 0 Tt
Accy Val 0
|
| Conzervation Use
Start Year {944 End *ear 2008 Walue 12253 Exemption £ 487
Res Trans cuv Res Trans Val 1]
|

The user should click the Edit Button in this section of the Form, and WinGAP will produce the following
message.

WinGAP - Conservation Use Iﬁ

Digest year exceeds |latest covenant year indicating this covenant has
. I % expired. Would you like to clear existing covenant and proceed with
new covenant? [Answer MO for renewals]

This message reminds the user that the Conservation Use covenant has expired. This is determined by
comparing the CUV Year to the Digest Year. In such cases, the owner may opt to renew the covenant. [f the

covenant is being renewed the user should click No as stated in the message associated with the prompt, and
proceed to the Conservation Use Form, below.

WInGAP - Conservation Llse r— ﬁ

Parent Parcel 0008 - -024-

Information
Original CU Value 14.704
Criginal CU Year 1959

Base CU Year 1355

Total CU Acres 1956

Total FMV Acres 1956

Historical Data Land Subrecords

Year Value Exemption Amt Rgland 53
1599 14,704 0 Aglandyss
— Timberland 33
2000 15,136 Timberland 33
2001 5 570 Timberland 33
2002 02

2003
2004
2005

[ NewSubs | [ ApplySubs | | Del Subs
2006
2007

Linil L Land Use Acres 0.00
Eiifs il Productivity Subrecord Value 0
2008 0 0

() 7 beb New | [op. ) 0K ]
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The Renewal button, seen below on the Conservation Use Form, is used when a Conservation Use covenant
has expired and the owner’s new Conservation Use application has been approved for another ten year

period. The Renewal button will allow the user to retain the Conservation Use land subrecord information and
begin a new set of Historical Data.

WinGAP - Conservation Use i Iﬁ

Parent Parcel po0g - -024- ]

Information
Original CU Value 14,704
Original CU Year 1999
Base CU Year 1999
Total CU Acres 19 56
Total FMV Acres 1956
Hiztorical Data
Year Value Exemption Amt Bgland 33 z 17.23 12371 »
1999 14704 0 Rgland 93 4 1.1z &43
Timberland 33 2 0.47 253
2000 13,136 o Timberland 33 & 7.53 2425
2001 0 Timberland 93 8 13.1§ 2762
2002 ]
2003 1)
2004 1] -
2005 0 [ MNewSubs | [ ApplySubs | [ DelSubs
iﬁgf = M 5 EDB- Land Use Acres 0.00
! el ' Productivity Subrecord Value 0
2003 0 ]
? b ew ) (o) [0k
—

The Renewal button, as shown above, can now be clicked to produce the prompt below. If the renewal
process is to be aborted the user should click No; if the process is to continue, Yes would be the appropriate
response.

F

WinGAP - Conservation Use Iﬁ

% Selecting Conservation Use Covenant Renewal will erase all your history
' information - but your subrecord information will be retained. Do you
wish to continue with the renewal process?

Yes || No

If Yes is selected, the user will be informed, as shown below, that the history information has been cleared and
the base year updated.

F

WinGAP - Conservation Use Iﬁ

I.-”"_"‘-. Your history information has been cleared and your base year has been
W' updated. Your value information for the first year will appear when you
save the information on this form.
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The user should now edit each Conservation Use land subrecord to produce a current Conservation Use
value. This assumes the Conservation Use Schedule in Tools >> Schedules / Tables Conservation Use

Land has been updated for the current year.

WinGAP - Conservation Use

=5

Parent Parcel
Information
Original CU Value
Criginal CU Year
Base CU Year
Total CU Acres

Total FMV Acres

Historical Data
Year
2009
2010
20m
2012
2013
2014
2015
2016
2017
2018

0008 - -024- -

Walue
18.463

(G] 7 Hep

18.463
2009

2009
39.56

39.56

Exemption Amt
81,009
1]

Qoo oo o ol

Renewsal

Land Subrecords

Agland 93
bgland 93
Timberland 93
Timberland 33
Timberland 33

W oy k) R

=12
-47
-559
-15

iy

R

ki B2

=1 o Ry

oy k3o

Jragt]
[SIRT T

Land Use
Productivity

[ New Subs ] [ Apply Subs ] [

Del Subs

Timberand 93 v | Acres
_ Subrecord Value

13.15
2762

Fpply

[

oK |

Clicking OK on the Conservation Use Form returns the user to the Covenant Information Form, where the
Start and End Years of the Covenant have now been updated by WinGAP, as seen below.

WinGAP - Real Property Covenant Information -

[S5)

Preferential
Stat Year ] | End Year 0 Land Val o Exemption T
Accy Val 0
Conservation Use
Start Year 2008 End Year 018 Value 18463 Exemption 21.009
Res Trans cuv Res Trans Val 0

When the user returns to the Real Property General Information Form, the CUV information in the Covenant

section of the Form has also been updated, as seen on the next page.
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Exemption Information

Homestsad | gp ,l HS App Date /A @

[ Covenart_| Floating Homestea
COriginal 0

CUV YR 2009 Cumert 0

CILY Wal 18.463

CUY Exmpt 81,009 State HS Val 0

Res Trans Val 0

Removing a Conservation Use Covenant

E xemption Information

HS App Date Iy
Floating Homestea

Criginal

Cument
CUV Val 22 863
CUV Exmpt 93,676 State HS Val 0
Res Trans Val 0

Conservation Use Land subrecords and all other references to Conservation Use, such as CUV Year and V

digest class (changed to Ag), are removed by first clicking the Covenant Button on the Real Property General

Information Form, above, and then clicking the Remove Button in the Conservation Use section of the
Covenant Information Form, as seen below. Conservation Use Land is removed when the covenant expires

and is not renewed, or when a covenant is breached.

WinGAP - Real Property Covenant Information

Ex

Preferential
Start Year i End Year 0 Land Val 0 Exemption 0 Remove
Accy Val 0

Conservation Use

es Trans cuv Res Trans Val 0

Start Year  iggg End Year 2008 Value 22 863 Exemption

2676

Edit
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Clicking on the Remove Button produces the following message.

WinGAP - Real Property General Information - JOIMER DAVID : 0008 055

4 You are about to remove this parcel from Conservation Use. Do you
' want to continue?

Removal process includes:
- deletion of CUV master record and history
- deletion of cuv land sub-records
- changing CUV accessories to 'Ag' digest class
- removal of CUY Covenant Year field from parcel record
- changing of land digest class to 'Ag'.

Yes Mo

J |

h

As the message indicates, the removal process performs the following:

Clicking the Yes button will perform the above processes and leave the user on the Real Property Covenant

Deletes the Conservation Use master record and all Conservation Use history for this parcel
Deletes all Conservation Use land subrecords for this parcel
The Digest Class of any Conservation Use accessories are changed from Conservation Use to Agricultural
The Conservation Use Covenant year is removed on the Real Property General Information Form.

The land digest class is changed from Conservation Use to Agricultural

Information Form. The CUV Value will now be zero. A print preview of the Conservation Use History

Information for th

is parcel will display, as seen below.

. v T aw
4 Preiew 1 O = B - .
2| SH | B |[E)EE| & |[PeseT
04/27/2009 Conservation Use History Information 1
Map Identification Years Values (100%)
PIN 0008 055 Con Cov 1999 Orig 18,205
Parent 0008 055 Criginal 1999 Unadj 22 863
Acres Base 1999 Current 22,863
EMV 4539 Conservation Use History
Con 45.39 Year Value (100%) Exempt (100%) Pct Change
1999 18.205 0
2000 18,721 0 2383
2001 19,269 0 293
2002 19,819 0 285
2003 20,407 0 297
2004 20,999 0 290
2005 21,597 0 235
2006 22 227 0 292
2007 22 863 93.676 286
2008 0 0

After printing this report, the user can click the OK Button on the Covenant Information Form to return to the

Real Property General Information Form.
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Adding a Historical Covenant

Note: Before adding a Historical Covenant to a Parcel, the user must make sure that there are no other
Covenants on the Parcel. If another one exists, it must be removed. See the procedures in this manual for
removing other types of Covenants.

WinGAP - Real Property Covenant Information ﬁ
| Preferential
Start Year I End Year 0 Land Val 0 Exemption 0

Accy Val 0

| Conservation Use
Start Year 0 End Year 0 Value

[=]

Exemption 0

N[l Res Trans  [|CUW Res Trans Val 0 Edit

| Historical

Start Year 0 End Year ) lalue 0

The process of adding a Historical Covenant to a Parcel begins with the user keying a value in the Start Year
field of the Historical section of the Covenant Information Form, as seen above. WinGAP will calculate the End
Year of the Covenant; this field is not accessible to the user. The user should also key the Historical Value of
the property in the Value field in this section of the Form.

After keying the Value, the user should click the OK Button at the bottom of the Covenant Information Form.
The Beginning Historical Year and the Historical Value will now display in their respective fields directly below
the Covenant Button in the Exemption Information section on the Real Property Information Form, as seen
below.

E xemption Information

Homestead HS App Date 'y, @
Floating Homestea
:

_ Criginal
Hist YR 2009 Cument
Hist Val 525,000
State HS Val 0

The Apply or OK Button on the Real Property General Information Form should be clicked to ensure that the
Historical Covenant is saved.
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Adding an Enterprise Zone Covenant

Note: Before adding an Enterprise Zone Covenant to a Parcel, the user must make sure that there are no
other Covenants on the Parcel. If another one exists, it must be removed. See the procedures in this manual,

for removing other types of Covenants.

WinGAP - Real Property Covenant Information

X3

| Preferential
Start Year 0 End Year 0 Land Val 0 Exemption
Accy Val 0

il

Conservation Use

Start Year 0 End Year 0 Value 0 Exemption emove
Res Trans cuv Res Trans Val 0 E
Historical
Start Year 0 End Year 0 Value 0 smove
| Enterprise Zone
Start Year 2009 End Year 2018 I/alue 102,489 (100%)

The process of adding an Enterprise Zone Covenant to a Parcel begins with the user keying a value in the
Start Year field of the Enterprise Zone section of the Covenant Information Form, as seen above. WinGAP will
calculate the End Year of the Covenant and the Covenant Value; these fields are not accessible to the user.

The user should now click the OK Button at the bottom of the Covenant Information Form. The Beginning
Enterprise Zone Year and the Enterprise Zone Value will now display in their respective fields directly below
the Covenant Button in the Exemption Information section on the Real Property Information Form, as seen

below.

E xemption Information

Homestead [ g4 v| HS App Date  05/08/2001
S Floating Homestea
Covenant

Criginal 0

EZYr 2009 Cument 0
EZVHl 102,439

State HS Val 0

The Apply or OK Button on the Real Property General Information Form should be clicked to ensure that the

Enterprise Zone Covenant is saved.
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Adding a Forest Land Protection Act Covenant

Note: Before adding a Forest Land Protection Act (hereafter called FLPA) Covenant to a Parcel, the user must
make sure that there are no other Covenants on the Parcel. If another one exists, it must be removed. See the
procedures in this manual, above, for removing other types of Covenants. Also, the FLPA land schedule
values MUST be entered prior to adding the FLPA Covenant, and the FLPA Index must also be set up. Both
the schedule values and the index are located at Tools >> Schedules / Tables>> FLPA Schedules.

| Forest Land Protection Act (FLPA)
I Start Year 0 End Year 0 iU Value 0 Exemption 0 Remove
| Cancel || OK |

. 4

The process of adding a FLPA Covenant to a Parcel begins with the user keying a value in the Start Year field
of the FLPA section of the Form, as seen above. WinGAP will calculate the End Year of the Covenant; this
field is not accessible to the user. WinGAP will also fill in the Value and Exemption fields once data entry on
the FLPA land is completed. The Start Year value must be 2009 or later for the program to calculate the FLPA
values properly and track them throughout the fifteen years of the covenant.

Note: FLPA Land can be added and/or edited from either the Covenant Information Form or the Land
Information Form. Also, if the land information has not yet been added on the Parcel, this must be done on the
Land Information Form before the FLPA land is added. Market land subrecord (s) for the land must exist prior
to adding the FLPA Land; these subrecords calculate the market value of the land and will have "matching”
subrecords on the FLPA Main Form in order to calculate the FLPA value for the Parcel. WinGAP will
automatically choose Forest Land Protection as the Digest Class on the Land Information Form after the Start
Year of the FLPA Covenant has been entered and saved, but the user must key the other data on the Land
Information Form, if the land has not yet been added. The user should consult the Land Information Form
section of this manual for those procedures.

Before entering the FLPA land, the user can click the OK Button at the bottom of the Covenant Information
Form to view the Beginning FLPA Year that now displays directly below the Covenant Button in the Exemption
Information section on the Real Property General Information Form, as seen below. After the FLPA land has
been added, the FLPA Value Current Use Value and the FLPA Exempt value will appear in this section as
well. The Apply Button on the Real Property General Information Form should be clicked to ensure that the
data entry to this point is saved, prior to the adding of the FLPA land.

Exemption Information

Homestead | gq | HS fpp Date . @
Floating Homestea
;

Criginal
FLPA T 2009 0
FLPACU Val 0
FLPA Exmpt 0 State HS Val 0

Curment 0
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Adding FLPA Subrecords
As mentioned earlier, FLPA land can be added from either of two places in WinGAP:

1. From the Covenant Information Form by clicking the Edit button in the FLPA section, as seen below.
This method assumes the market Land Information and Subrecords already exist.

| Forest Land Protection Act (FLPA)
Start Year 2009 End Year 2023 CU Value 0 Exemption

[ Gred [ 0K

2. Or by going to the Land Information Form and clicking the Goto FLPA Button, as shown below. The
Goto FLPA Button will not be available unless the Start Year of the FLPA Covenant has been entered
and saved, as mentioned earlier.

Goto CLUY I Goto FLPA I

[ Phato -Jlml

Either method will take the user to the FLPA Main Form, as seen below.

WinGAP - FLPA Main — (S
FLPA App Num S Farcel_Mo Acres Legal desc
Cov Acres 0.00 Total Cov Acres | [0.00
Original Year
Basze Year i Base Value : 0
FL 08 Value 0 2008 Per Acre
COV Val Exemption FL FMY
Cumert Year 0 0 0 1| ITi] | }
Year Value Exemption FLFMV | FLINDEX| Nolndex [(Cl255 ACRES RURVALLE UNITVAL =
1 | 0 0 0 L4
2 0 0 (
3 0 0 0 0
4 0 0 0
5 0 0 0 0 0.000000
6 0 0 ( 0.000000
7 0 0 0 0 D.000000
8 ( 0 0.000000 -
5 0 0 0 0 D.000000 | LLL . | ¢
10 | « 0 0.0 Froductivity
11 0 0 0 0 0.000000 Acres I
12 0 0 0 0.000000
n n n YA Value
13 0 0 0 0 D.000000 =
14 0 0 0 0 0000000 Edit Subrecords Complet
it 0 0 0 0 D.000000
[Pit ) [ Hep | [ Cancel ||  New | App OK




The FLPA Main Form is divided into four sections:

e General Information

e Parcels Under The Covenant
e Historical Data

e Land Subrecords

All of the fields on the Form will be "grayed out” and empty when adding the FLPA information for the first time.

The New Button at the bottom of the Form MUST be clicked with the mouse to begin the process of adding the
FLPA land. This will produce the menu screen seen below, superimposed over the FLPA Main Form.

[ WinGAP - FLPA Main

FLPA App Mum ” | | Parcel Mo
Dialog Caption

| Mew Covenant - New FLPA App Mum

| Addthis Parcel to existing FLPA Application

0 A5

Year |  Vaue | Exemption FLFMV | FLINDEX| No Index
-I n n n ML
o u u u WL
2 [ ( 0.000000
3 n n n n N M
u u u u (TR
4 0 ! 0 ! 0.000000
5 n n n n ML
o u u u WL
6 [ [ ( 0.000000
7 n n n n N M
u u u u (TR

This Menu has three options:

[1 If this is a new FLPA Covenant/Application, the user should select the New Covenant — New FLPA
App Num menu item;

[ If the Parcel is being adding to an existing Covenant, the user should select the Add this Parcel to
existing FLPA Application item;

[J The “Cancel” menu item returns the user to the FLPA screen if the user is unsure of which menu item
to select.

Each of these menu items will be covered in detail on the following pages.
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New FLPA Covenant / Application

WinGAP - FLPA Main

FLPA App Mum . | | Parcel_Mo
Dialog Caption
| MNew Covenart - New FLPA App Num |
| Add this Parcel to existing FLPA Application |
=
{ AR
Year |  Vae |  Exemption FLFMV | FLINDEX| No index

M MWW

o n
u u u (TR E I

My MLy
(TR R E I

N | =]
3 Bl | =

MY NNy
(PR T

[==1
-1

I My MRy
(TR R E I

1 =] h N o b Pa =
=
B o R o R o e
| [W=N ]
=
c

1 B &=
1 P | =

Selecting the New Covenant — New FLPA App Num, as seen above, open up the fields in the General
Information section of the FLPA Main Form and takes the user to the FLPA App Num (Application Number)
field. A discussion of the data entry fields in this section follows.

General Information section

WinGAP - FLPA Main

FLPA App Num  2009-082 000004

Cov Acres 0.00 Total Cov Acres (.00
Real Total Acres : 22500 True FMV . 322 500
Original *rear 005

Base Year 009 Base Value 112,896
FL 08 VWalue 56,550 2008 Per Acre 34
COV val Exemption FL FMY

Cument Year 1] 1] 1]

e FLPA App Num: The FLPA Application Number for this Covenant. The first part of the FLPA App Num field,
which contains the Application Year (in this case, 2009, and the County Number (in this case, 084) are not
accessible to the user. The second part of the field is accessible to the user and contains the sequential
number assigned to each Application.

e Cov Acres: This Parcel’'s Acres under this Covenant.

e Total Cov Acres: Total Acres for all Parcels under this Covenant

¢ Real Total Acres: The Total Acres of this Parcel.

e True FMV: The Fair Market Value of the land for this Parcel.

e Original Year: The Beginning Year of the FLPA covenant, as entered on the Real Property General
Information Form.
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e Base Year: The Base Year of the FLPA Covenant is usually the same as the Original FLPA Year. There are
instances, however, where the Base Year will be different. Such instances would be splits, changes in use,
etc.

e Base Value: The Base Value field is automatically filled by WinGAP with the 2008 land fair market value. If
the 2009 acres do not equal the 2008 acres, the Base Value will be the 2008 per acre value times 2009
acres.

¢ FL 08 Value: The FL (FLPA) 08 (2008) Value field is automatically filled by WinGAP with the 2008 land fair
market value.

e 2008 Per Acre: The 2008 Per Acre field is automatically filled by WinGAP with the 2008 land fair market
value divided by the total acres of the land.

e Current Year — COV Val: The current year’s Conservation Use Value.

e Current Year — Exemption: The current year's exemption (FMV — CUV).

e Current Year — FL FMV: The current year’s Forest Land Fair Market Value.

After reviewing/changing any of the information in the General Information Section of the Form, the user
should click the Apply Button at the bottom of the Form. This will produce a screen image similar to the one
below, where the following changes have taken place:

[0 Any changes made to the General Information section of the FLPA Main Form have been saved;

[l The New Sub Button has been placed "in focus” so that the FLPA subrecords can be added in the
Land Subrecords part of the Form.

WinGAP - FLPA Main

(S

Cov Acres

Real Total Acres :
Original Year
Base Year

FL 08 Value

FLPA App Num  2005-082

0.00
260.00

2009
2005

505,230

COV Val

000007
Total Cov Acres
True FMV :

Base Value
2008 Per Acre

0.00
632450

77,760

456

Exemption

Curmrent Year

Year

Value

0

Exemption

0

FL FMV

505,230

FL FMY

Parcel Mo

4

FLINDEX| No Index

L1

Acres Legal desc

k

LU

2010

2017
2012
2013
2014
2015
2016
2017
2018
2019

LULU

R - R

ey
Fd

13
14
15

2021
2022
B

LU D

e =] e | =] Jwen]

e | | ]

[LPrint ] |

Help

)

=
u

=

| =N -

| =]

=
u

=

UUUUUUU

4
Productivity

Acres

L

LCLASS  ACRES RURWALUE UMITWAL =

At this point the user should click the New Sub Button to begin adding the FLPA subrecords, as discussed on
the next page.
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FLPA Subrecords section

d LCLASS  ACRES RURVALUE UMITWVAL =

1 m F
Productivity e e
Acres .00 Delete Sub
Value 0 Save 5

T
i
m

The New Sub Button MUST be clicked to begin the process. There are three fields for each FLPA subrecord:

¢ Productivity: The Productivity Class for the subrecord is selected in this field by clicking on the arrow to the
right of the combo box and selecting the correct Productivity Class or keying the Productivity Class. A
numerical entry of 1 through 9 is required for all Land Types.

e Acres: The Acres field for this subrecord requires a number ranging from .01 to 99999.99, and is entered by
keying the value.

e Subrecord Value: After keying a value in the Acres field and pressing Tab, the value of the subrecord
displays in this field. This field is not accessible to the user.

Note: there is no Land Type field for FLPA subrecords. All land under the FLPA is Woodland.

After keying the data for the first FLPA subrecord, the user must click the Save Sub Button to add the
subrecord, as subrecords can only be added one at a time. The first subrecord will now appear in the Land
Subrecords list box and the acres of the first subrecord will also display in the Cov Acres field in the General
Information section of the Form, as seen on the next page. The Current Year COV Val, Exemption, and FL
FMV fields will be filled as well.
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WinGAP - FLPA Main B
—— —— - =i . - = e

FLPA App Num  2005-082 000005 Parcel Mo Acres Legal_desc

Cov Acres 293.50 Total Cov Acres .00

Real Total Acres : 25350 True FMY - 250,961

Original Year 2005

Base Year 2005 Base Value 113,152

FL 08 Value 113,152 2008 Per Acre 185

Covval Exemption FL FMV
Cument Year 227479 63,482 113,152 ol m | ’
Year Value Exemption FL FMY FL INDEX! Mo Indaxj LCLASS MITYAL =
1 |2008 0 0 0 1.000000 z sl 771
2 |20 0 0 0 0.000000
3 |20 0 ] 0 0000000
4 |22 0 0 0 0.000000
h |23 0 0 0 0.000000
6 2014 0 0 0 0.000000
7 | 2s 0 1] 0 0.000000
8 206 0 0 0 0.000000 -
9 |20 0 1] 0 0.000000 4| L] | t
10 |2018 0 0 0 0.000000 Productivity | 2 w || Mew Sub
11 |2 0 0 0 0.000000 Acres 29390 Delete Sub
12 |2020 D 0 0 0.000000 Val f2
alue : E

13 |20 0 0 0 0.000000 i |
14 |2022 0 0 0 0.000000 Edit Subrecords
15 2023 0 0 0 0000000

Apply History Apply Index Renewal

() (B T 0

E

Other subrecords, if needed, can now be added in the same manner. Note: The user MUST remember to click
the New Sub Button prior to beginning data entry for each subrecord, and the Save Sub record to save each
subrecord . Once all subrecords have been added, the user should click the Complete Edits Button in the
Subrecords section of the Form, followed by the Apply Button. The FLPA Main Form should appear similar to
the one on the next page.
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WinGAP - FLPA Main [F5C
- i P — ] a — B
FLPA App Num 2003-082 l 000007} Parcel Mo Acres Legal_desc
Cov Acres 5R0.00 Total Cov Acres Q.00 BE0.00 1019.20 AC BLACK, FARM
Real Total Acres :  560.00 True FMY : 652 450
Original Year 2009 '
Base Year 2005 Base Value 277.760
FL 08 Value 505230 2008 Per Acre 496
Covval Exemption FL FMV
Current Year 399440 293010 277.760 4| m | r
‘Year Walue Exemption FL FMW FLINDEXI No IndexILI:LASS ACRES RURMALUE UMITWAL
1l smseao  assor0 oz tooooo [ fESENNEIEEICH ST
2 200 0 0 0  D.000000 2 EO.OO0 46440 i
3 | - L -
4 |22 1] 0 0 _ 0.000000
| _ L _ e
& |2014 1] a 0 _ 0.000000
/| - i - g
2 |26 1] 0 0 _ 0.000000 -
s |2017 0 0 o 000000 < LD
10 |2018 0 (1] 0 0.000000 Productivity | New Sub
1 12019 = L Eam EORRE Acres 500,00 Delete Sub
12 | 2020 1] 0 0 _ 0.000000 Val
13 |2021 0 0 0 0.000000 alue 353,000 Save Sub
14 21]22 0 .D. 0 | DBDDDDD Edit Subrecords Complete Edits
15 |2023 1] 0 0 0.000000
[ Edit Histony ] [ Apply History ] [ Apply Index ] Renewal
[Prnt | [ Help | Cancel MNew [ Appy |[ 0K |

The Cov Acres MUST agree with the Real Total Acres in the General Information section of the Form. The
Current Year COV Val, Exemption, and FL FMV fields will be filled as well.
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Historical Data section

Year Walue Exemption FL FMY FLINDEX| Mo Index
1 | 2009 399, 440 293,010 277,760 1.000000
2 [2010 0 0 1] 0.000000
3 [20M 0 0 1] 0.000000
4 (2012 1] 0 1] 0.000000
5 |2013 1] 0 1] 0. 00000
6 |2014 0 0 1] 0.000000
7 o|2015 0 0 1] 0.000000
g |2016 1] 0 1] 0.000000
5 |27 1] 0 1] 0. OO0
10 (2018 0 0 1] 0.000000
11 |2019 0 0 1] 0.000000
12 | 2020 1] 0 1] 0.000000
13 | 2021 1] 0 1] 0. OO0
14 | 2022 0 0 1] 0.000000
15 | 2023 0 0 1] 0.000000

m

| Edit History | | Apply History | | Apply Index | Ren

WiInGAP will fill in these History fields with the appropriate data as subrecord (s) are added, edited, or deleted
and track the data across the 15 year covenant period. This section of the FLPA Main Use Form displays the
following:

e Year: The beginning year that the Parcel was under the FLPA Covenant will appear in the first (top left) Year
field, with subsequent years displayed in the rest of the Year fields in ascending year order.

e Value: The final regulated value of land under the FLPA Covenant will appear in this field for each of the
years that the Parcel was under the Covenant.

e Exemption: The Exemption Amt field displays the exemption for the parcel for each year of the Covenant.
Only the current year is calculated. Previous year exemptions can be keyed and saved with the Apply
History button.

e FL FMV: The Forest Land Fair Market Value for each of the covenant years.

e FL INDEX: The Forest Land Index that was applied to the previous year’'s FL FMV.

¢ NO INDEX: If the NO INDEX box is checked, the Forest Land Index will not be applied to the previous year’s
Forest Land FMV.

Edit History, Apply History, and Apply Index Buttons

—

| Edit History | | Apply History | | Apply Index |

Should the Historical Data for a covenant require modification, the user may make such changes by clicking
the Edit History button at the bottom of the Historical Data section of the Form. After making these changes,
the Apply History button MUST be clicked to save the changes. The Apply Index button is clicked when the
user wishes to apply the Forest Land Index to the previous year’s Forest Land FMV. This would typically be
done during reappraise but the option is available on a parcel-by-parcel basis with the use of the Apply Index
button.

When the user exits the FLPA Main Form and returns to the Covenant Information Form, the CU Value and
Exemption amount now appear on the FLPA part of the Form, as seen on the next page.
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Forest Land Protection Act (FLPA)
Start Year  2p0g End Year 2023 CU Value 199.44) Exemption 293.010 Femave
—
[ Cancel || 0K |

-

When the user returns to the Real Property General Information Form, the FLPA YR, the FLPA CU Val, and
the FLPA Exempt fields will now display the appropriate FLPA Value and Exemption Amounts.

E xemption Information

Homestead |gp | HS fpp Date I !@

Floating Homestea

riginal 0
FLPA YT 2009 mert 0
FLPACU Val 399,440
FLPA Exmpt 293.010 Stz HS Val 0

Editing FLPA Subrecords

Subrecords on the FLPA Main Form can be edited by first going to the FLPA Main Form from either the
Covenant Information Form or the Land information Form. A subrecord is edited by clicking the Edit
Subrecords Button, then clicking on the appropriate subrecord in the Land Subrecords list box. The correction
can then be made in the desired field for that subrecord. The Save Sub Button MUST be clicked to save the
changes to the subrecord. The Complete Edits Button MUST be clicked to update the value in the FLPA COV
Value field.

Del Subs Button

Subrecords on the FLPA Form can be deleted by first going to the FLPA Main Form from either the Covenant
Information Form or the Land information Form. A subrecord is deleted by clicking on the Edit Subrecords
Button, then clicking on the appropriate subrecord in the Land Subrecords list box. The Delete Sub Button
should be clicked to delete that subrecord. The message "Do you want to delete this subrecord?" will appear
(Note to Gregg: this message does not appear currently). Pressing Enter or clicking on the default "No" will
cancel the deletion of the subrecord and return the user to editing mode. If the subrecord is to be deleted, the
"Yes" Button can be clicked to delete the subrecord and return the user to editing mode. If the subrecord was
deleted, the Complete Edits Button must be clicked to update the value in the FLPA CUV Value field.

Exiting the FLPA Main Form

When FLPA data entry is completed, the user leaves the Form by clicking the OK Button, returning to either
the Land Information Form or the Covenant Information Form, depending on which method was used to reach
the FLPA Main Form. The OK Button on either of these Forms can be clicked to return to the Real Property
General Information Form. The FLPA YR, CU Val, and Exemption amount will now display in the Exemption
Information section of the Real Property General Information Form.
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Adding Other Parcels to a FLPA Covenant

Other contiguous Parcels can be added to an existing FLPA Covenant by following these procedures:

e The Parcel to be added is located by one of the Real Property Search Methods;

e The Covenant Button on this Parcel should be clicked;

e The Starting Year of the Covenant is keyed in the Start Year field on the Covenant Information Form;

e The Edit Button is clicked to reach the FLPA Main Form;

e The New Button is clicked to bring up the FLPA Covenant Menu, as seen below.

WinGAP - FLPA Main

FLPA App Num " I I Farcel Mo
Dialag Caption S5
[ | Add this Parcel to existing FLPA Application
< |
Year |  Vae | Exemption | FLFMV | FLINDEX| Mo ind
1 [ D D 0 0.000000
2 |o 0 D 0 0000000
3 |go 0 D 0
4|0 ] 0 ] 0000000
5 |0 D D 0 0000000
6 |0 0 D 0 0000000
7 |@ 0 D 0 0.000000

The user should select the “Add this Parcel to existing FLPA Application.” The list of Existing Covenants will
appear, and the user should click on the Parcel/Covenant that the Parcel is to be added to, as seen below.

Dialog Caption @

FLAPPMLIR Parcel_Ma Marne

2005082000007 001 023 RUOFF FLOREMCE KELLER
2003082000002 003 004 KMOX D L

2005082000004 005 034 SUSTAIMAELE FORESTS LLC
2003082000004 005016 SUSTAIMABLE FORESTS LLC
2003082000007 003 005 kMO D L

2009052000007 guueRuiEES KMO= D L

1| 1 3
Curmrent Cwner Name - KNOX D L

[ Cancel | [Pick This One
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After selecting the correct Parcel/Covenant, the user should click on the Pick This One Button, as seen
above, as seen below.

Dialog Caption ﬁ
FLAPPMUR Parcel_Ma M ame
2009052000001 001 023 RUDFF FLOREMCE KELLER
2009052000002 003 004 KMOX D L
2003052000004 005 034 SUSTAINABLE FORESTS LLC
2009052000004 005 016 SUSTAINAELE FORESTS LLC
2003022000007 QUi KN D L
2009052000007 003 0044, KNz D L

<

m

Current Cwner Mame - KNOX D L

( gancei | [ Pick This One |
| |

The FLPA Main Form will appear, as seen below.
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WinGAP - FLPA Main [E5C
- R | & —— e

FLFA App Num 2009082 000007 Parcel_MNa Aeres Legal_desc

Cov Acres 0.00 Total Cov Acres .00

Real Total Acres : 220,66 True FMY 86.658

Original Year 009 '

Base Year 2009 Base Value : BE.GRE

FL 08 Value  86.653 2008 Per Acre 993

COoV Val Exemption FL FMV
Current Year 0 o o 4 I | b
Year Value Bxemption FL FMV FL INDEX' No Indexc | LCLASS ACRES RURWVALUE LUNITWAL
1 |E0S 0 0 0 1,000000 | L
2 |2010 0 0 0 0.000000
3 |20H 0 ] 0 D.000000 |
4 2012 d 0 0 0.000000
5 |2013 0 0 0 0.000000 |
6 |2014 0 0 0 0.000000
7 | 2015 0 ] 0 D.000000 |
8 2016 0 0 0 0.000000 T
9 |B07E 0 0 0 0.000000 ‘| i [
10 |2018 0 0 0 0.000000 Productivity New Sub
11 | 2018 0 ] 0 0.000000 | Acres g Delete Sub
12 | 2020 0 0 0 0.000000 val
alle n ki
13 |22 0 0 0 0.000000 | : S S
14 (2022 0 0 0 0.000000 Edit Subrecords Complete Edits
15 |2023 0 ] 0 0.000000
Edit History .ippi}- History Apply Index Renewal
(Prnt | [ Hep | Cancel New Apply oK




The user should now click the Apply Button, and all Parcels assigned to the Covenant Application Number will
appear in the Existing Covenant list box, as seen below.

=5

WinGAP - FLPA Main

. e

FLPA App Num  2009-082

Cov Acres

Real Total Acres :
Original Year
Basze Year

FL 08 Value

0.00

220,66

2009
2009

86,658

COV Val

DDOD07|
Total Cov Acres

True FMV :

Base Value :
2008 Per Acre

560.00
86,653

86,653
393

Exemption

FL FMV

Farcel Ho

Acrez Legal desc
5E0.00 1079.20 AC BLACK, FARM

Cumert Year 0 0 1| ITi] | }

Exemption

86.658
FLEMY |

Year Value FLINDEX| No Index

LCLASS  ACRES RURWALUE UNITWAL »

JUUUUUY

e

LU
2010 0
2011
2012
2013
2014
2015
2016
2017
2018

2019

&=
=

0
u

(=0 (=N -
(=]

[=]
=]

4 |.
Productivity
Acres 0.00

il | 3

=l | ]

DS Wm0 d L R —

[}
— =]

2020
2021
2022 ( 0.000000
2023

Value

A — =]
— W=

o I =

O S

m
(%]

N MR
R

— |F=]

15

[ Prnt | [

[=]

]
u

Renew

wal

Hep |

o

The FLPA subrecords for this Parcel should now be added to this Covenant, by clicking the New Sub button in
the Subrecords section of the Form. The procedures for adding Subrecords are the same as discussed earlier
in the FLPA Subrecords section when adding a New Covenant. When this is accomplished, and the user has
clicked the Complete Edits Button, and then the Apply Button, the FLPA Main Form will appear similar to the
one on the next page.
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WinGAP - FLPA Main

=5

FLPA App Num  2009-082
Cov Acres 22066

Real Total Acres : 220066

Original Year 2009

2009
86.658

Basze Year
FL 08 Value

COV Val

Current Year

Year Value

155,786

Total Cov Acres
True FMV :

Base Value :
2008 Per Acre

Exemption

65,128
Exemption

780.66
86,653

86,653
393

FL FMV

Farcel Ho
003 005

Acrez Legal desc
5E0.00 1079.20 AC BLACK, FARM
22068 22065 AL BLACK FARRMLE

86.658 <
FLEMY |

UL

b

FLINDEX| NoIndex [LCLASS ACRES RURVALUE LNITYAL ~

e

LU
2010 0
2011
2012
2013
2014
2015
2016
2017
2018
2019
12 |2020
13 |E20E
14 |z022
15 |E023

(=8 — (f=N -

=1 —[=N —

DS Wm0 d L R —

[=0 — (f=N -

[=]

65,128

n
u

— =t - (E=]

1 — =]

1 K=
= | c

A — =]
= c

=]

]
u

[ Edit History

| [ Apply History | [ Apply Index |

(Pont | [ Hep |

86.658

MUy
S

5ros|  7OUMN]

<

Acres

Value

IV S
(TR

N MR
R

L

Productivity [ .?

220.66
155,786

Delete Sub

T
2dVe oUD

Edit Subrecords Complete Edits

EEpply |

The Covenant Acres under the new parcel have been added to those of the existing Covenant and are
displayed in the Total Cov Acres field. The Current Year COV, Exemption, and FL FMV are displayed for the
Parcel as well, and these values now display in the Historical Data section of the FLPA Main Form. The user
can now click the OK Button and return to the Covenant Information Form, where the CU Value and
Exemption amount are displayed, as seen below.

Start Year

2009

End Year

Forest Land Protection Act (FLPA)

2023

CU Value

155,736 Exemption

5128

[

Cancel ] [

oK |

i

The OK key can be clicked to return to the Real Property General Information Form, where the FLPA YR, CU
VAL, and Exemption amount will also display, as seen below.

Exemption Information

Homestead HS App Date

FLPAr 2009
FLPACU V&l 155,796
FLPA Exmpt £5.123

i

Floating Homestea
Criginal

Cument

State HS Val
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Other FLPA Related Information

e The FLPA Land Schedules and Index are located at Tools >> Schedules / Tables >> FLPA
Schedules

e The FLPA Application is printed from the Real Property General Information Form by right clicking on
the printer button, then clicking on the FLPA Menu item and selecting Application. One application per
Covenant should be printed.

350



Residential Improvements Form

The Residential Improvements Form is used to add, edit, or delete any Residential Improvements on the
Parcel. The Res Imp Button to the left of the Res Imp FMV and MAYV fields on the Real Property General
Information Form is used to access this Form, as seen below.

WinGAP - Real Property General Information - GRIFFIN RANDALL L & : GO1 00 010 (3]

[(( Tup” ¢ Prey ][ Mext » ][End >>] Account Mumber  gg3g [TINotice [ Special District
GO1-00-010- 01 - Unincorporated

Al PIN Asmt Reason [ v]
Street Information Values History
House# Bxt DOir Units Street Name Previous 132.452 2000 110,496
0 Current 132,452 0 0
Retum 0 0
Type Quad Latitude Longitude Zip Code Cumr-MAV 192452 0
- Prev-MAY 132 452 __F'IM History
Property Information
LL LD GMD Zoning FMV MAV New Owner
Legal : LOT 12 BLKC STONEGABLE SUE FB 10-168 367/179 )| ey Do ransfer tems
Neighborhood IGIHY .,] [ Res Imp (1) 114.55§ 1E’
Lendor Total Acres 330 :Acc = - = Sales (2)
Subdivision = ]
Lot Bk e BE E dit Information
Data Ertry [ Edit History l [ Dup tems ]

Exemption Information

) ] e 5 Review ik @
omestea fppDate 03031938 | R Appraiser - Income

Floating Homestea i =
Criginal ] _-im -
Current
Comerts
State HS Val 0 JOINT TEMANTS J55B00 013 -
BOE Value 0
BOE Year 0 =
[ ok |

@) [ (o (Conca ) [ Dee ) [ New ) [ o

If one or more Improvements exist on the Parcel, the Res Imp button on the Real Property General
Information Form will have a number on it in parentheses, such as (1) in the example above, and clicking this
button takes the user to the first Residential Improvement on the Parcel, as seen on the top of the next page.
There is no limit to the number of Residential Improvements that a Parcel can have.
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WinGAP - Residential Improvements -1 of 1 : GO1 00 010

==

Improvemert [Rey: 6701 1940 SF Vinyl 18 v] [ Sketch |[ Photo | MHInfo |[ Pricing
Parcel Number 501 -00 -010 - Foundation Masonry w | Foor Fin Campet/Tie =
Class Bd Walls Viryl ¥ | Interor Wall | ghestrock /Panel =
Strat Roofing Asphalt Shingles » | Interior Ceiling Shestrock =
Occupancy | One Family ~| Roof Shape | Gable v | Hest Cent Hi/AC/Ht Pump -
Bedrooms i} Rooms 0O Foor Cons Wood Joist « | Story Height =
Grade / Age Depr / Factors Plumbing Eirarl 7 Mi
place iz [ - ]
Grade 120 Functional 1.00 Full Baths 7 —— EdLEP
Year Built 1994 Economic 1.00 Half Baths 1 Tbrentan)Ziseysdskon i
Eff Year Built 0 Physical Ovr ~ gop Standard Complemerts 1
Complete 1.00
ObsvCond [Good : Extra Fixtures 5 -
Poicd ¢
Neighborhood 1,00 cD 1.00 Structure Areas Edit Areas
1.0s &0 .
Basement / Attic Option Heated Area | 2-0= 940
&t o - CR S1g
@ Descriptive ~) Square Foot 1,940 = 217
Bsmt Desc MNone - Comments
Bsmt Finish None = 0 0.00 iy a
Attic Desc No Mdtic =
Values
Ovemide 1] 114,962 -
Improvement 116,842 Ovr Date T/ []
Last Cale 114,562 OvrRsn .] Appraiser -
State Homestead House Mo BExt Oir  Units Street Name Type  Quad
0
[ Hep | [ EdtHistoy | [ Cancel | MNew [ Deete [ Aoy J[ Ok ]

If no Residential Improvements exist on the Parcel, no number will display in parentheses on the Res Imp
button, as seen below. Clicking on the Res Imp button takes the user to a "grayed out" Residential
Improvements Form, shown on the top of the next page, where the New button must be clicked to add the first
Residential Improvement to the Parcel.

WinGAP - Real Property General Information - HALE KENNETH WAYNE & : G01 00 007 =)
[(( Top][ < Prev ][ Mext > ][End ))] Accourt Number  gg35 [T Netice [T] Special District
PIN (1) | GO1-00-007 - 0 rporated
Alt PIN Asmt Reason [ v]
Street Information Yalues History
House # Edt Dir  Units Street Name Frevious 10,97 2000 10,350
0 Cursrt 10,971 0 0
Retum 0 0
Type Guad  Latitude Longitude Zip Code Cur-MAY 10971 0
- Prev-MAV 10971 [_PIN Histoy_|
Property Information
LL LD GMD Zoning FMv MAV
Legal : LOT 10BLK C STONEGABLE SUB 2201703 PB 10/168 k) 10571 il
— Q) [hmim ] 0 0
i _— Com Imp 0 0
nder Total Acres 207 S = =
Subdivision = ]
Lot Bk = " Phea| Edit Information
- - Data Entry  Nologin Dup tems
E xemption Information Review v
Homestead HS App Date _ i T £
Floating Homestea et N
Original o
Curert 0
Conments
LEEENE] 0 SEC Il JOINT TENANTS J55E00 010 A
BOE Value 0
BOE Year [i] s
@) ) [¢m) = e | e s
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WinGAP - Residential Improvements : GO1 00 007 (=3
Improvement Sketch Phata Ty Pricing
Parcel Mumber |51 Fi Foundation Floor Fin
Class B Walls Interior Wall
Strat Roofing Interior Ceiling
Qeocupancy Roof Shape Heat
Bedrooms Rooms Floor Cons Story Height

Grade / Age Depr / Factors Plumbing Fireol ? Mi
place isc [ ' ]
Grade Functional 1 00 Full Baths = X33
YYear Built 2008 Economic 1.00 Half Baths %
Eff Year Built Physical Ovr el
Obsv Cond Complete Bxtra Fidures -
Physical
Neighborhood CD Structure Areas | Edit Areas
Baszement f Attic Option Heated Area
Bsmt Area Bsmt % Fin  Bsmt Qual Comments
] 0.00 - -
Attic Area Attic % Fin  Attic Gual
Yalues
Ovemide MAY 0 -
Improvement 0| Owr Date E|
Last Calc 0 OwrRsn Pppraiser -
State Homestead House Mo Ext Dir  Units Strest Name Type  Quad
0
@ [ Help ] [ Edit Histony ] [ Cancel ] [ MNew ] Delete Appl QK

Residential Improvements and Working with the Moratorium Appraised Value (MAV)

Updates to MAV function under the same princip
O

O

Non-inflationary

Occupancy, Foundation

Exterior walls, Roofing, Roof Shape

Floor Construction, Floor Finish, Interior Wall
Interior Ceiling, Heat

Percent Complete

Fireplace / Miscellaneous

Basement / Attic

Structure Areas (Sketching)
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les as those for land and other improvements

Certain property characteristics are regarded as inflationary value contributors

Other characteristics are non-inflationary contributors to value

Inflationary

Grade

Year / Effective Year Built
Observed Condition
Functional

Economic

Phys Dep Ovr

CD



NOTE: A more comprehensive discussion of how WinGAP handles Residential Improvements and the
Moratorium Appraised Value can be found in the section in the Appendix entitled WinGAP HB 233 Changes
and Procedures.

A discussion of all Residential Improvement fields follows. The field sequence is the same as when adding a
NEW Residential Improvement record.

Improvement Number field

WinGAP - Residential Improvernents : GO1 00 008

Improvement

e Improvement: When no Improvements exist on the Parcel, this field is blank, as shown above. When
editing Residential Improvements, the field will display important identifying information about the first
Improvement on the Parcel, as shown below.

WinGAP - Residential Improvements - 1 of 1 : GO1 00 009

Improvement Eey: 4375 2008 SF Masonry (brick) 18 v]

From left to right, these are:

WInGAP assigned Residential Improvement Key (called the Reprop Key)
Improvement Square Footage

Exterior Wall type

Year Built

If there is more than one Improvement on the Parcel, the user can click on the Improvement combo box to
directly access any of the other Improvements without leaving this Form, as seen below. This field cannot be
directly edited by the user.

" WinGAP - Residential Improvements - 1 of 3 : GOT 00 228

Improvement

Eey: 15 2434 SF WHood -
Parcel Mumber == i 15 2434 5F 'H' ,
Fey:- 18 EE0 5F Vinyl 15z

Class Eey: 17 7Zg S5F Wood 155f*

Beneath the Improvement Number field are the Parcel Number and several other important fields.

Parcel Number (501 -00 -008 -

Class | Hesidential v
Strat | Improvement - |
Occupancy I - I
Bedrooms [ Rooms

e Parcel Number: The Parcel Number for the Parcel is displayed in this field. It cannot be edited by the user.

The actual keying of Residential Improvement data begins with the Class combo box field, as seen on the next
page.
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¢ Class: The Digest Class for the improvement, such as Residential. The Class field for a new Residential
Improvement will default to "A" if the Land Digest Class is "A", "V", "P" or "W"; it will default to "R" if the Land
Digest Class is "R"; it will default to "C" if the Land Digest Class is "C"; it will default to "I" if the Land Digest
Class is "I"; and it will default to "E" if the Land Digest Class is "E". The user can change from the default
Class, if necessary, and select from the 12 possible Class choices by

e keying the first letter of the Class, or
e clicking on the combo box to select the Class, or
¢ pressing the Down Arrow to select the Class.

e Strat: The Digest Stratification for the Improvement, such as Improvement. The Strat field for a new
Residential Improvement will default to 1, unless the Land Digest Class is "E", in which case the Strat will
default to the Land Digest Strat. As in Class, the user can change from the default Strat, if necessary, and
select from the 5 possible Strat choices by

¢ keying the first letter of the Strat, or
e clicking on the combo box to select the Strat, or
e pressing the Down Arrow to select the Strat.

¢ Occupancy: Occupancy refers to the use of the Improvement structure or the type of structure as it relates
to the tenants. A special Occupancy of Mobile Homes is included to assist in identifying this type of
structure. If Mobile Homes is selected as the Occupancy type, the user MUST click on the MH Info Button
on the upper right of the Form and add Mfg Housing data to generate the value of the improvement. As
much of the data on the Residential Improvement form as desired may be added but the MH Info button can
be clicked immediately after defining the Occupancy as Mobile Home. The MH Info Button will not be
enabled unless Mobile Homes is selected as the Occupancy type.

NOTE: Until an Occupancy is selected, all of the remaining fields on the Residential Improvement Form are
disabled.

Parcel Mumber 501 -00 -008 -

Class | Residential b |
Strat |Impro'u'ernerlt v|
Cocupancy |0ne Famiby v|
Bedrooms 3 m 8

e Bedrooms: Data entry for Bedrooms is optional, but if used, the number of bedrooms in the structure is
keyed here.
e Rooms: Data entry for Rooms is optional, but if used, the number of Rooms in the structure is keyed here.

Foundation | P
Bt Walls -
Roofing -
Roof Shape -
Floor Cons -

¢ Foundation: Foundation refers to the supporting Foundation of the structure, such as Masonry. As in other
combo box fields, the user can select from the possible Foundation choices by either keying the first letter of
the Foundation, such as "M" in Masonry; click on the combo box to select the Foundation; or press the
Down Arrow to select the Foundation. There is no limit to the number of Foundation types that can be set up
in Tools >> Schedules / Tables >> Residential Inprovements >> Foundation.

e Ext Walls: Ext Walls refers to the type of Exterior Wall of the structure, such as Masonry. Exterior Wall type
cost multipliers, or factors, are normally used in calculating the value of the Improvement. There is no limit to
the number of Exterior Wall types that can be set up in Tools >> Schedules / Tables >> Residential
Improvements >> Exterior Walls.
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¢ Roofing: The type of Roofing, such as Metal, is selected in this field. There is no limit to the number of
Roofing types that can be set up in Tools >> Schedules / Tables >> Residential Improvements >>
Roofing.

¢ Roof Shape: The Roof Shape, such as Gable, is selected in this field. There is no limit to the number of
Roof Shape types that can be set up in Tools >> Schedules / Tables >> Residential Improvements >>
Roof Shape.

¢ Floor Cons: The type of Floor Construction, such as Wood Joist, is selected in this field. There is no limit to
the number of Floor Construction types that can be set up in Tools >> Schedules / Tables >> Residential
Improvements >> Floor Construction.

Floor Fin [
Irterior VWall -
Interior Ceiling -
Heat -
Story Height -

¢ Floor Fin: The type of Floor Finish, such as Carpet, is selected in this field. If a structure has several
combinations of Floor Finish, and the combinations are not listed, they should either be added to the Floor
Finish schedule or the Item chosen should be based on the predominant type of Floor Finish. There is no
limit to the number of Floor Finish types that can be set up in Tools >> Schedules / Tables >> Residential
Improvements >> Floor Finish.

¢ Interior Wall: The type of Interior Wall, such as Sheetrock, is selected in this field. There is no limit to the
number of Interior Wall types that can be set up in Tools >> Schedules / Tables >> Residential
Improvements >> Interior Walls.

e Interior Ceiling: The type of Interior Ceiling, such as Sheetrock, is selected in this field. There is no limit to
the number of Interior Ceiling types that can be set up in Tools >> Schedules / Tables >> Residential
Improvements >> Interior Ceiling.

¢ Heat: Refers to the type of Heat used in the Improvement. Heat type cost multipliers, or factors, are used in
calculating the value of the Improvement. There is no limit to the number of Heat types that can be set up in
Tools >> Schedules / Tables >> Residential Improvements >> Heat.

e Story Height: Refers to the Story Height of the Improvement. The Story Height items found in this combo
box are for descriptive purposes only and are not used in calculating the value of the Improvement. There is
no limit to the number of Story Heights that can be set up in Tools >> Schedules / Tables >> Residential
Improvements >> Story Height.

Grade / Age section

Grade / Age

Grade O |
‘fear Built 2008
Hf *Year Buitt 0

CObgv Cond :]

Neighborhood 1 gp

e Grade: The first of the fields in the Grade / Age section of the Form is the Grade. The Grade is a numerical
assignment representing the quality of the Improvement. The appraiser is responsible for assigning the
Grade, and the range can be from 1 to 999. No decimal is used in data entry. The Grade is used in
calculating the Adjusted Points and Physical Depreciation Factor of the Improvement.

e Year Built: The Year Built represents the actual year the Improvement was constructed. The Year Built is
used in calculating the Physical Depreciation Factor and determining the Fair Market Value for the
Improvement. The field will default to the Digest Year (Appraisal Year) minus one.

e Eff Year Built: The Effective Year Built is used only when the condition of the Improvement reflects
something different than should be present based on the original year of construction. The Eff Year Built field
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can be used to effectively increase or decrease the age of an Improvement. It is not the year the structure
was remodeled. When present, the Effective Year Built is used in calculating the Physical Depreciation
Factor and determining the Fair Market Value for the Improvement.

e Obsv Cond: The Observed Condition represents the appraiser's judgment call in determining the condition
of the Improvement. The Observed Condition is used in calculating the Physical Depreciation Factor for the
Improvement. As in other combo box fields, the user can select from the available Observed Condition
choices by either keying the first letter of the Condition, such as "A" in Average; click on the combo box; or
press the Down Arrow to select the Observed Condition. No additional Observed Conditions may be added
to the selection list.

¢ Neighborhood: Directly beneath the Observed Condition field is the Neighborhood Factor. It is used in the
calculation of the Fair Market Value of the Residential Improvement. The Neighborhood Factor that displays
in this field is determined by two items: 1) the Neighborhood for the Parcel, as selected on the Real Property
General Information Form; and 2) the Factor for the Residential Improvement for this particular
Neighborhood, as defined in the Neighborhood Schedule (Tools >> Schedules / Tables >>
Neighborhoods). If no Neighborhood is defined, a 1.00 will display as the Factor. As discussed on the Real
Property General Information Form and in Tools >> Schedules / Tables >> Neighborhoods, factors can
be applied against Residential Improvements, Urban Land, Rural Land, Commercial Improvements, and
Accessory Buildings. The value represents percent good and is multiplicative.

Example: if the Neighborhood Factor for Residential Improvements for this Parcel's Neighborhood is 1.10, the
replacement cost new less depreciation is adjusted by a factor of 1.10. The Neighborhood Factor can range
from .01 to 9.99.

Depr / Factors section

Depr / Factors

Functional [1.00]
Economic 1.00

Physical 0w goo

Complete 1.00
Physical 1.00
cD 1.00

¢ Functional: The first of the fields in the Depr / Factors section of the Form is Functional Depreciation.
Functional Depreciation is a numerical assignment representing the appraiser's judgment of the % good with
regards to functional obsolescence. For example, an Improvement determined by the appraiser to have
functionally depreciated by 20% would be 80% good, and .80 would be keyed in the Functional Depreciation
field. The range can be from .01 to 9.99. The default is 1.00. There must be an entry in the Functional
Depreciation field. An entry of 0.00 will result in a FMV of zero.

e Economic: Economic Depreciation is a numerical assignment representing the appraiser's judgment of how
the economic area that the Improvement is located in has affected the value of the Improvement. The range
can be from .01 t0 9.99. The default is 1.00. There must be an entry in the Economic Depreciation field. An
entry of 0.00 will result in a FMV of zero.

¢ Physical Ovr: The Physical Ovr field is used to override the calculated Physical Depreciation performed by
WinGAP. The field defaults to 0.00 (zero) and should remain at this value unless the appraiser wishes to
apply a set Physical Depreciation for the Improvement.

e Complete: The Complete field represents the % completed status of the improvement. If construction on the
Improvement is finished, it is 100% complete. If is not 100% completed, the value keyed in this field is the
appraiser's determination of how complete the Improvement's structure is. An entry of 0.00 will result in a
FMV of zero; an entry greater than 1.00 will be converted to 1.00.

¢ Physical: The WinGAP calculated Physical Depreciation displays in this field. It is based upon the Grade,
the Year Built (or Effective Year Built), and the Observed Condition of the Improvement. The Physical
depreciation will display even if there is an entry in the Physical Ovr field. This field is not accessible to the
user.

e CD: The CD, or Cost and Design factor, is an appraiser determined factor appropriate for the Cost and
Design of the Residential Improvement. An entry of 0.00 will result in a FMV of zero.
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Plumbing section

Plumbing
Full Baths
Half Baths

Standard Complements
Extra Fodures

=N I:IE‘

e Full Baths: The number of Full Baths in the Improvement can either be keyed in this field, or WinGAP will
calculate the value based upon data entry in the Standard Complement and Extra Fixtures fields (see next
page). The user can override the WinGAP calculated values if desired. A Full Bath has a sink, toilet, and
bathtub or shower. This value in this field is descriptive and is not used in calculating the value of the
Improvement.

e Half Baths: The number of Half Baths in the Improvement can either be keyed in this field, or WinGAP will
calculate the value based upon data entry in the Standard Complement and Extra Fixtures fields (see next
page). The user can override the WinGAP calculated values if desired. A Half Bath has a sink and toilet. The
value in this field is descriptive and is not used in calculating the value of the Improvement.

¢ Standard Complement: When plumbing is present in the Improvement, one or both of the Standard
Complement and Extra Fixtures fields should have an entry. One Standard Complement consists of one 3-
fixture bath and three kitchen fixtures (sink, hot water heater, and laundry hookup). Most Residential
Improvements will have one Standard Complement. Duplexes may have two Standard Complements. Multi-
family Residential Improvements may have several Standard Complements. The number of Standard
Complements is used in calculating the Total Points for the Improvement. WinGAP will attempt to calculate
the values of the Standard Complements and Extra Fixtures based on the entries in Full Baths and Half
Baths. If the calculation produces errant results, the user can modify the numbers accordingly.

e Extra Fixtures: All plumbing fixtures above a Standard Complement are counted individually and keyed in
the Extra Fixtures field. For example, an Improvement with a second Full Bath would have three Extra
Fixtures along with the one Standard Complement. The number of Extra Fixtures is used in calculating the
Total Points for the Improvement.

NOTE: If the user changes the number of full or half baths but does not change the number of Standard

Complements or Extra Features to match this change, and then clicks Apply or OK, WinGAP will produce a
message informing the user of this:

WinGAP - Residential Improvements -1 of 1 : GO1 00 003 £X

- \ Full and Half baths have been modified, standard compliments and
o extra fixtures have not been updated. Do you wish to update them?

Yes l | Mo

If the user responds with "Yes", WinGAP will update the number of Standard Complements or Extra Features,
depending upon the change. If the updated numbers are not correct, the user may change them as needed.
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Fireplace / Misc section

Fireplace £ Misc [W]

H

From the Extra Fixtures field the user is taken to the Fireplace / Misc section of the Form. Fireplaces and any
other Miscellaneous items, such as Hot Tubs, Spas, etc., that are calculated by the Lump Sum method are
entered here. The process begins with the user clicking the Edit FP Button, and the Fireplaces Form will
appear, as seen below.

WinGAP - Miscellaneous Items (Fireplace) @

.+ | Desc
Mumber |

[ Cancel ] [ Mew ] Delete Apply QK

The user should click the New Button to add a Fireplace / Misc Item. A discussion of the fields on the
Fireplaces Form follows.

¢ Desc: The Description of the Item to be added. As in other combo box fields in WinGAP, the user can select
from the possible Fireplace / Misc choices by either keying the first letter of the Description, such as "1" in "1
Sty Prefab"; click on the combo box; or press the Down Arrow to select the Description. There is no limit to
the number of Fireplace / Misc types that can be set up in Tools >> Schedules / Tables >> Residential
Improvements >> Fireplaces.

e Number: The number of the selected Fireplace / Misc items.

After keying an entry in the Number field, the user should click the Apply Button at the bottom of the Fireplaces
Form, and the Fireplace/ Misc item will appear in the Form list box, as seen below.

WinGAP - Miscellaneous Items (Fireplace) o
TR TR N - | Desc [Const Tsty1Bax v
Mumber
| Cancel ||  MNew || Delte || Appy || OK |

More Fireplace / Misc items can be added, or the user can click the OK Button to exit this Form and return to
the Residential Improvements Form. The Fireplace / Misc item (s) will now display in the Fireplace / Misc
section of the Residential Improvements Form, as seen on the next page.
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Fireplace £ Misc

1 Conat 1 sty 1 Box -

Structure Areas section

Structure Areas

From the Fireplace / Misc section of the Form the user is taken to the Structure Areas section of the Form. If
the structural areas of the Improvement are to be sketched, no entries are necessary in this part of the Form.
However, if sketches are to be drawn at a later date or not at all, at least one structural area of the
improvement that will produce heated square feet must be entered in this part of the form in order for WinGAP
to perform the value calculations and save the data entered on the Residential Improvements Form. The
manual process of adding Structure Areas begins with the user clicking the Edit Areas Button, and the
Appendages Form will appear, below.

.WinGAP - Appendages @

» | Desc
Area

[ Cancel ] [ Mew ] Delet Applhy QK

(4]
[47]
(4]

The user should click the New Button to add an Area ltem. A discussion of the fields on the Appendages Form
follows.

¢ Desc: The Description of the Iltem to be added. As in other combo box fields, the user can select from the
possible Area choices (also called Improvement Labels) by either keying the first letter of the Description,
such as "1" in "1 Story"; click on the combo box; or press the Down Arrow to select the Description. There is
no limit to the number of Area types that can be set up in Tools >> Schedules / Tables >> Residential
Improvements >> Improvement Labels.

¢ Area: The square footage of the selected Structure Area item.

After keying an entry in the Area field, the user should click the Apply Button at the bottom of the Areas Form,
and the Structure Area item will appear in the Form list box, as seen on the next page.
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WinGAP - Appendages [22]
1_0s » | Desc [1_{|5 -

Area 2500
| Cancel || MNew ||  Delete || Appy || OK |

More Structure Area items can be added, or the user can click the OK Button to exit this Form and return to
the Residential Improvements Form. The Structure Area item(s) will now display in the Structure Areas section
of the Form, and any Heated Area will display in the field directly to the left of the Structure Areas list box, as
seen below.

Structure Areas [ Edit Areas ]

1.0s 2500 =«
Heated Area

2,500

Note: The Edit Areas Button can also be used to change existing labels without entering the sketch. New
Labels cannot be added if any portion of the improvement has been sketched, and areas of existing labels
cannot be changed. Labels can be deleted, however.

Important: Any improvement areas manually entered in the Structure Areas section, in lieu of sketching, will

be deleted if the user later clicks the No Sketch Button and proceeds to draw sketches for the improvement
areas. The user will receive the message on the next page immediately after clicking the No Sketch button.

WinGAP - Residential Improvernents - 1 of 1 : G0& 00 033 £3

Mo sketch information exists. ANY override information will be deleted.
¥ Continue?

Ve || Mo

A “Yes” reply will take the user into the Sketching Module where the sketches can be drawn; a “No” reply will
keep the user on the Residential Improvement Form and the manually entered Improvement Areas will not be
deleted.
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Basement / Attic Option section

Bazement / Attic Option

! Descriptive @) Sguare Foot
Bsmt Desc - Bsmt Area Bsmt % Fin  Bsmt Qual
Bsmit Finish - 0 0.00 | _,,J
Attic Desc - Attic Area Attic % Fin Aftic Gual

0 0.00 -

From the Structure Areas section of the Residential Improvements Form the user is taken to the Basement /
Attic Option section of the Form, where two options for entering Basement and Attic information are provided.
The Square Foot option is the default. If a Residential Improvement does not have a basement or attic, the
Bsmt / Attic Area and % Fin fields should remain at zero. If the Residential Improvement has a Basement and
Attic, the choice of which method to use, Descriptive or Square Foot, is up to the appraiser, although it is
recommended that the Square Foot option be used. The Square Foot method provides for more detailed entry
for Basement and Attic area, finish, and quality. The type of method can be changed by clicking the
appropriate Radio Button for either type. The fields under the Descriptive method will be discussed first,
followed by the Square Foot method.

Descriptive Method

Baszement f Attic Option

..........................

Bamt Desc -
Bsmt Finish -
Attic: Desc -

e Bsmt Desc: The Description of the coverage of the Basement, such as None, Full, etc., is selected in this
field. As in other combo box fields, the user can select from the available choices by either keying the first
letter of the Description, such as "N" in "None"; click on the combo box; or press the Down Arrow to select
the Description. There is no limit to the number of Basement coverage types that can be set up in Tools >>
Schedules / Tables >> Residential Improvements >> Basement Coverage.

e Bsmt Finish: The amount of Finish for the Basement, such as None, Unfinished, etc, is selected in this
field. As in other combo box fields, the user can select from the available choices by either keying the first
letter of the Description, such as "N" in "None"; click on the combo box; or press the Down Arrow to select
the Basement Finish. There is no limit to the number of Basement Finish types that can be set up in Tools
>> Schedules / Tables >>Residential Improvements >> Basement Finish.

e Attic: The Description of the type of Attic, such as No Attic, Finished, etc., is selected in this field. As in
other combo box fields, the user can select from the available choices by either keying the first letter of the
Attic type, such as "N" in "No Attic"; click on the combo box; or press the Down Arrow to select the Attic
type. There is no limit to the number of Attic types that can be set up in Tools >> Schedules / Tables >>
Residential Improvements >> Attic Type.
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Square Foot Method

Bsmt Area Bsmt % Fin  Bsmt Qual

0 000 | v
Attic Area Attic % Fin  Attic Qual

0 0.00 -

e Bsmt Area: The first of the Square Foot method fields is where the Basement Area is keyed. The range is
from 1 to 99999 square feet, without decimals.

e Bsmt % Fin: The amount of Finish for the Basement is keyed here. The range is from 0.00 to 9.99. A
Basement that is fully finished should have a value of 1.00 entered. If there is no finish, the value should be
zero.

e Bsmt Qual: The Quality or condition of the Basement, such as Poor, Average, etc., is selected in this field.
As in other combo box fields, the user can select from the available choices by either keying the first letter of
the Basement Quality type, such as "A" in "Average"; click on the combo box; or press the Down Arrow to
select the Quality type. There is no limit to the number of Basement Quality types that can be set up in
Tools >> Schedules / Tables >> Residential Improvements >> Basement Quality.

e Attic Area: The square footage of the Attic is keyed in this field. The range is from 1 to 99999 square feet,
without decimals.

e Attic % Fin: The amount of Finish for the Attic is keyed here. The range is from 0.00 to 9.99. An Attic that is
fully finished should have a value of 1.00 entered. If there is no finish, the value should be zero.

¢ Attic Qual: The Quality or condition of the Attic, such as Poor, Average, etc., is selected in this field. As in
other combo box fields, the user can select from the available choices by either keying the first letter of the
Attic Quality type, such as "A" in "Average"; click on the combo box; or press the Down Arrow to select the
Quality type. There is no limit to the number of Attic Quality types that can be set up in Tools >> Schedules
| Tables >> Residential Improvements >> Attic Quality.

Values section

VYalues

Owvemide [ MAV | 0

Improvement 68,000 OwrDate /7 [@U
Last Calc 0 OwRsn | -]

From the Basement / Attic Section of the Form the user is taken to the Values section. A discussion of the
fields in this section follows.

e Override: The Override Value represents an assigned value for the Residential Improvement. An entry in

this field overrides all Residential Improvement calculations.

e MAV: The MAV field holds the WinGAP generated Moratorium Appraised Value for the Residential
Improvement. The MAV value will appear in the field after the Apply button is clicked. Should this value
need to be changed by the user, the MAV Button should be clicked to manually edit this value. The
following should be noted when entering a value in this field:

o Values keyed via the MAV Buttons are not monitored
o Keyed MAV values are permanent only for that screen session
o Any future changes to the property could modify MAV

¢ Override Date: If an Override Value is entered, the Date of the Override entry is keyed in this field. The
calendar to the right of the field can also be used to insert the date or the user can right click in the field and
select Today to insert the current date.
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¢ Override Reason: If an Override Value is entered, a reason for the Override must also be selected. As in
other combo box fields, the user can select from the available Override Reason choices by either keying the
first letter of the reason; click on the combo box; or press the Down Arrow to select the reason type. There is
no limit to the number of Override Reasons that can be set up in Tools >> Schedules / Tables >> Override
Reasons.

¢ Improvement: The Improvement field in the Values section displays the calculated Fair Market Value of the
improvement. This field is not accessible to the user.

¢ Last Calc: If a change is made to any of the Residential Improvement information that affects the
Improvement Value, the Last Calc field will display the previous calculated Improvement Value, and the
Improvement field will display the new calculated value, as seen below. However, once the Apply Button is
clicked and the user remains on the Residential Improvements Form, or clicks the OK Button and leaves the
Form, the new Improvement value will display in both the Last Calc and Improvement fields on the
Residential Improvements Form.

Yalues

COrvemide 1] MAY 62,000

Improvement 63,000 Ovwr Date i [@“
Last Calc £2.000 Ovr Rsn | - |

o State Homestead: If the Residential Improvement qualifies for the State Homestead Exemption, a
checkmark should be placed in the this checkbox. The checkbox will not be enabled unless the Homestead
Code assigned to this parcel has been designated as a State Homestead. The value of all Residential
Improvements on the parcel designated for the State Homestead will be summed and placed in the field in
Realprop called statehsval. If the parcel is less than or equal to 10 acres, the value of the land will be added
to the homestead improvement total and placed in the statehsval field. If the parcel is greater than 10 acres,
a per acre value will be obtained (land value divided by total acres) and multiplied by 10 to obtain the land
value eligible for the new State Homestead. The flags and values will be passed to the digest vendors for
processing the exemption. Procedures are in place to remove flags and value when the homestead is
changed to a code that is not designated as a 65 and Older State Homestead Code.

Comments / Appraiser section

Comments

| p

Appraiser -

From the Basement / Attic Option section of the Form the user is taken to the Comments field, where unlimited
comments about the Residential Improvement can be entered. From the Comments field the user is taken to
the Appraiser field, where the Residential Improvement field appraiser can be selected form the Appraiser
combo box, or the Appraiser's name can be keyed into the combo box field.

364



House No, Ext, Dir, Units, Street Name, Type, Quad section

House Mo Ext Oir  Units Street Name Type Quad
1]

House No: The House No field is where the House Number of the Residential Improvement is keyed.

Ext: If the street address contains an extension such as A, 1/2, etc., it should be keyed here.

Dir: The direction (North, Southeast, etc.) of the street.

Units: The Unit Number of the property, sometimes used by Apartments and Condominiums. Examples

would be Unit 5, Apartment A, etc.

e Street Name: The name of the Street or Road where the Residential Improvement is located. 25 characters
of information can be keyed into the field.

e Type: The Type of Street, such as Road, Drive, Hwy, Lane, etc., is keyed here.

e Quad: The post-direction used in addressing, such as 4888 Peachtree St. NW. The NW is the post-

direction.

After all Residential Improvement data is keyed, the user should click the Apply Button, lower right, (or use the
hot key Alt+A) to save the Residential Improvement record, as seen below.

WinGAP - Residential Improvernents : GO1 00 008 =
Improvement lgey: 70267834 1500 SF Masonry (brick) 200 v] [No Sketch|( Photo || 1MH Info |[_Pricing
Parcel Number  Gpo1 -00 -D08 - Foundation | pasanny w | Floor Fin Campet/Hardwood =
Class [ Residertial = ] Bt Walls Masoniry {brick) ~ | Intedar Wall Sheetrock =
Strat |Impro\rernent v| Roofing Asphalt Shingles ~ | Interior Ceiling | gheetrnck -
Occupancy | One Famiy ~| Roof Shape | Gaple v | Heat Cent Hi/AC/Ht Pump -
Bedrooms 3 Rooms B Floor Cons Wood Joist ~| Story Height |4 Story =

Grade f Age Depr f Factors FPlumbing Eitenl 7 Wi
place I5C [ - ]
Grade 150 Functional 1.00 Full Baths a9 Ect EF
‘ear Built 2008 Economic 1.00 Half Baths 7 Silfomes: Sl Do .
Ef Year Built 0 Physical Ovr  pop Standard Complements 1
Complete 1.00
Obsv Cond | puralley + : Extra Fodures 7 -
ST
Meighborhood 1 g cD 100 Structure Areas Edit Areas
Bazement / Attic Option Heated Area
() Descriptive @ Square Foot 1,500

Bsmt Desc = Bsmt Area Bsmt % Fin  Bsmt Qual Comments
Bsmt Finish - 1500 1.00 Average =
Attic Desc = Attic Area Attic % Fin  Attic Qual
Values
Overide 0 63.000 -
Improvement 62,000 OwrDate ’/ [ []
Last Calc 62.000 OwrRsn v] Appraiser 2

House No B Dir  Units Street Name Type Quad

hh0 Macon Hwy
(@) [ Help | [ Edi Hitory [ Cancel ][  New |[ Delete ||[_ Apply | oK |
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Residential Improvements Form Access Buttons

A discussion of each of the four Buttons in this grouping follows.

- WinGAP - Residential Improvements : GO1 00 008

Key: 70267894 1500 5F Masonry (brick) 201 v] [No Sketch|| Photo | MH Info

Improvement

No Sketch / Sketch Button

The No Sketch / Sketch Button, the left hand button on the image above, takes the user to the WinGAP
Sketching Module, where heated areas, appendages, and site improvements can be sketched and labeled.
Sketching and labeling procedures are covered in the Sketching Module section of this manual, immediately
following this section.

If structure areas are keyed by using the Structure Areas button, the Sketch / No Sketch button will read No
Sketch. Once the Sketching Module has been used to draw sketches, and sketch data exists for the
Residential Improvement, the No Sketch / Sketch button will read Sketch, as seen below.

WinGAP - Residential Improvements - 1 of 1 : G01 00 008 =
Improvemert  |goy. 70287334 4000 SF Masonry (brick) z0) -] [ Sketch |[ [Photo || MH Infc

Note: If structure areas are keyed by using the Structure Areas button, and the user clicks the No Sketch
button to draw sketches, the user will be informed that the manually entered Structure Areas will be deleted:

WinGAP - Residential Improvernents -1 of 1 : GO1 00 008 3

| Mo sketch information exists, ANY override information will be deleted.
¥ Continue?

ve || Mo

If the user clicks “Yes” the manually entered areas will be deleted and the user will proceed to the Sketching
Module. A “No” response will preserve the manually entered areas and keep the user on the Residential
Improvements Form.

Photo Button

Digital photos of this Residential Improvement can be attached by right-clicking on the Photo Button. These
procedures are discussed in the WinGAP Photo Module section of this manual.

MH Info Button

The MH Info Button takes the user to the Non-Prebilled Mobile Home Form, where detailed information about
the Mobile Home, such as year built, manufacturer, model, size, etc. can be entered. The MH Info Button will
be accessible only if Mobile Home is selected as the Occupancy of the Residential Improvement. The
procedures for entering Non-Prebilled Mobile Home information are covered in the Non-Prebilled Mobile
Homes section of this manual.
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Pricing Button

Detailed information about points and value calculations for the Residential Improvement can be accessed by
clicking on the Pricing Button. A detailed explanation of how these points and values were calculated is
covered in the Residential Improvements Calculation Summary section of this manual.

After the Apply Button is clicked, WinGAP also assigns a Residential Improvement Number to this record, in
this case 70267894, and also displays, from left to right, the Square Footage (in this example, a 1500 Square
Foot Finished Basement, as no sketch has been drawn at this point), the type of Exterior Wall, and the Year
Built, as shown below.

" WinGAP - Residential Improvements : GO1 00 008 s
Improvement  |gey,. 70267884 1500 SF Masonry (brick) 20 v] [No Sketch || Photo || MH Info

Exiting the Residential Improvements Form

When Residential Improvement data entry is completed, the user leaves the Form by clicking the OK Button,
returning to the Real Property General Information Form, as seen below. Both the Fair Market Value (FMV)
and Moratorium Adjusted Value (MAV) for the Residential Improvement(s) will now display in their respective
fields. The Res Imp Button to the left of the value fields can be clicked to return to the Residential
Improvement Form if further changes are needed.

WinGAP - Real Property General Information - HOGG ERMEST 8 SHIRLEY : GO1 00 008 (3]
(<< Top|[ < Prev || Next> |[End >> | Account Number 335 Notice (] Special District
PIM (1) |GO1-00-008 - 01 - Unincorporated
Alt PIN Asmt Reason [New Residertial Improvement Added. "']
Street Information Values History
House # Bt Dir Units  Street Name Frevious 12,773 2000 9,640
550 Macon i 238.273 0 0
Retum 0 0
Type Quad Latitude Longtude Zip Code Cur-MAV 213973 0
Property Information
LL LD GMD Zoning Sic o New Owner
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Sketching Module

The WIinGAP Sketching Module is a separate program within WinGAP that allows the County to add, edit, or
delete drawings, or Sketches, of Residential and Commercial Improvements, and Manufactured Housing. The
user can also create Labels with which to Label Sketches or other areas on the screen, such as Site
Improvements (wells or outbuildings), and place them on the Sketch screen.

The Sketching Module is reached from the Residential, Commercial Improvements, or Prebilled or Non-
Prebilled Mobile Homes Form by clicking on the Sketch/No Sketch Button on the upper right of any of these
Forms. The Sketch Building Footprints screen, hereafter called the Sketch screen, will appear as seen below.

4= WIinGAP - Sketch Building Footprints
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Parcel: 001 015
Improvement: 65779

X -5 Y: -19

[~ Show ANl Improvements
[ Sketch with Keyhoard
¥ Show Points

[~ Show Printer Dialog

Zoom Level: 1
Min: -60, -50
Max: &0 50

Scale: 1inch =10 feet
Tolerance: 1"

Click to zelect an object of the
specified object type; right click
o unselect selected chjects.

Lty a |

The Sketch screen is divided into three sections:

1) the Sketch Information Section, the right side of the Sketch screen, where important information about
both the Sketch screen settings as well as information about the Sketch that is currently being drawn is
displayed;

2) the Toolbar, at the top of the Sketch screen, where various buttons are found that allow the user to perform
sketching operations; and

3) the Drawing Canvas, the large white area of the Sketch screen, where the actual sketching is performed.
Each of these sections is discussed on the following pages.

Every sketch, label, and point that is created within the Sketching Module is called an Object. A sketch of a
Residential or Commercial Improvement is called a Polygon Object. A sketch of a Residential Appendage,
such as an Open Porch, is also called a Polygon Object. A Commercial Extra Feature, such as a Loading
Dock, is called a Polygon Object as well. A Label that is created to identify a Polygon Object is called a Label
Object. A Point that marks the beginning or end of a line segment is called a Vertex Object. Vertex Objects
can also be added to a line segment to change the shape of a line if desired. Vertex Objects can also be
moved to change the size of a Polygon Object.
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IMPORTANT: For WinGAP to calculate any value for an Improvement, the user must either draw a sketch of
some part of the heated area of the Improvement, or add at least one heated area on the Edit Areas section of
the Residential Improvement Form (or key in the Area on the Commercial Improvement Form). Unless an
Override Value is entered for the Improvement, it is probably best that all parts of an Improvement are
sketched, but this is really up to the County Assessors Office.

Sketch Information Section

The right side of the Sketch screen, called the Sketch Information Section, contains important information
about the settings of the Sketch Module, and allows the user to change these settings, if desired. The user
should always be aware of these settings when drawing a sketch. Information about the sketch that is currently
being drawn is also displayed here.

Parcel and Improvement Numbers

4+ WInGAP - Sketch Building Footprints
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Parcel: 001015
Improvement: 65779

Parcel: 001 015
Improvement: ES779

At the very top of the Sketch Information Section, the Parcel Number for the Parcel in use and the
Improvement Number for the Improvement that is currently being sketched are displayed.

Perimeter and Area

Perimeter: 250
Area: 000

"‘,.i}-WinGAP - Sketch Building Footprints
I |=| slals|w] s |m(@n] ol xolalal xja]om@l SAl

Parcel: 001 015
Improvement: 65779

¥ 75 ? Perimeter: 230
an§ 3000
X 58 Y 7

[~ Show All Improvements:
[~ Sketch with Keyboard
. [V Show Poirts

.
a0 st 40 [ Showe Printer Dialog

Zoom Level: 1
Min: -6, -50

o 0?5 a3 Max: 60,30

Scale: 1inch =20 feet

Tolerance: 1"
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Directly beneath the Parcel and Improvement numbers is where the WinGAP calculated Perimeter and Area
values of the selected Polygon Object (sketch or drawing) is displayed. The user MUST first select a drawing
by clicking on any line of the drawing for WinGAP to display the Perimeter and Area. If there are multiple
drawings (First Story, Enclosed Porch, Deck, Garage, etc.), the Perimeter and Area of each can be displayed
by clicking on one line segment (not a Label or Vertex) of each particular drawing. Perimeter and Area values
do not display unless a drawing is selected.

Segment

| Segment: S0

4= WInGAP - Sketch Building Footprints

Parcel: 001 015
Improvement: 65779

a0

Segment: 30

Directly beneath the Parcel and Improvement Numbers is where the WinGAP calculated Segment length will
display as a segment, or line, of the sketch is being drawn. The Segment value, which is in feet, does not
display unless a segment is being drawn.

X and Y Coordinates

| X: 15 ¥: -33

4+ WINnGAP - Sketch Building Footprints
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Parcel: 001 015
Improvement: 65779

a0

Beneath the segment length the "X" and "Y" Coordinates on the Drawing Canvas-where the Mouse or
Keyboard Pointer is at any given time-are displayed. When the "X" and "Y" coordinates are both Zero(0), the
Pointer is in the center of the Drawing Canvas. "X" is the horizontal position of the Pointer, "Y" is the vertical
position. The “X” and “Y” Coordinates are available when sketching is being performed with either the mouse

or the keyboard.
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Show all Improvements, Sketch with Keyboard, Show Points, and Show Printer Dialog Checkboxes

[T Showe Al Improvemerts
[T Sketch with Keyhosrd
¥ Showy Poirts

[~ Showy Printer Dislog

The four checkboxes beneath the "X" and "Y" coordinates allow the user to

select how items are displayed on the Drawing Canvas
how the sketch is to be drawn
whether or not to show points

y
2
3
4) whether or not to display the Print Dialog window prior to printing the sketch.

—_ — — —

The Show All Improvements checkbox, when checked, will display multiple improvements, if they exist on
the Parcel, on the Drawing Canvas. The default setting for the Show All Improvements checkbox is
"blank”, or not checked, which means that only the Sketch for the current Improvement will be displayed.

e The Sketch with Keyboard checkbox, when checked, will allow the user to draw with the Keyboard. After
clicking on this checkbox, and then clicking the New Polygon Object Button in the Toolbar, the Mouse
Pointer will change to a large black dot, called the Keyboard pointer, in the upper left of the Drawing
Canvas. The Arrow keys are then used to position the Keyboard pointer to the desired position to begin
drawing the sketch. If Logins are disabled, the default setting for the Sketch with Keyboard checkbox is
"blank”, or not checked, which means that the Mouse is the default way of drawing a sketch. If Logins are
used, the Sketch with Keyboard option in Tools >> Password Administration allows each user to select
the default setting for this checkbox.

e The third Checkbox, Show Points, is used to display or hide Vertex Objects, also called Points, which mark
the beginning and end of lines that define the shape of the drawing. Points are also found where WinGAP
places a distance Label for the line. The default setting for the Show Points checkbox is "checked", which
means that the Points will display on the Drawing Canvas. By clicking on the Show Points checkbox and
removing the checkmark, the user can "hide" the points for the sketch and "clean it up", which is
particularly useful when printing the sketch by clicking on the Print Sketch Button on the Toolbar.

e The final checkbox, Show Printer Dialog, allows the user to control whether or not the Printer Dialog
window displays prior to printing a sketch. The default setting is unchecked. If this checkbox is left
unchecked, the sketch will be sent directly to the default Windows printer. If the Show Printer Dialog box is
checked, the Printer Dialog window will appear, allowing the user to change the default printer and control
the properties of the printer prior to printing.

Print EHE
— Printer
Properties |

HMame: Brother HL-1450 series

Status: Default printer; Ready
Type: Brother HL-1450 senes

Where:  LPTZ
Comment; ™ Prirt ta file
— Frint range Copie:
= Al Murmber of copies: |1 3:
€ Fagest fiom: fi
L
7 Gelection

Ok I Cancel
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Keyed Distance

Keyed Distance: 20

Directly beneath the checkboxes is where the Keyed Distance of a line segment will display, if the distance is
keyed, as the sketch is being drawn with the keyboard and the length of the line segment is keyed as a
number. For example, after pressing Enter to begin drawing a line segment with the keyboard, if the user keys
the number 20 (the keyed distance of the line segment), and then presses the right arrow, a line 20 feet long
will be drawn. Enter should then be pressed to complete this line segment before beginning the next line
segment or closing the sketch.

Zoom Level

4+ WIinGAP - Sketch Building Footprints
o O = = N = = 1 S S R N s fen B E I R= 1N

p - Parcel: 001015

Improvement: B5779

a0
Segment: 30
X: 18 ¥: -38

[T Show All Improvemerts
[ | SetchywvithFeybosard
¥ Show Points

[~ Showe Prirter Dislog

K

Zoom Level: 1

Zoom Level: 1

The Zoom Level displays the current "scale" of the Drawing Canvas. The default Zoom Level is 1, which
corresponds to a scale of 1 inch on the Drawing Canvas representing 10 feet of the Improvement that is being
drawn.

Increase Zoom Level

=

The Zoom Level can be increased by clicking on the Zoom Map Extent In 2x Button, located in the Toolbar at
the top of the Sketch screen, which will reduce the scale by a factor of 2.

Decrease Zoom Level

<5

The Zoom Level can be decreased by clicking on the Zoom Map Extent Out 2x Button, also located in the
Toolbar, which will increase the scale by a factor of 2. Decreasing the Zoom Level is particularly useful when
drawing Commercial Improvements that are larger in size than can be drawn on the Drawing Canvas at the
default Zoom Level 1, where the largest Improvement that can be drawn is 120 feet by 100 feet.
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Min and Max

Zoom Level: 1
Min: -60,-50
Max: G0, 50

Min and Max display the maximum distances that the Mouse or Keyboard Pointer can travel on the Drawing
Canvas. At the default Zoom Level of 1, the maximum distance from the center of the Drawing Canvas to the
left side of the Drawing Canvas is 60 feet, the maximum to the top of the Canvas is 50 feet. The Maximum
distance from the center of the Drawing Canvas to the right side of the Drawing Canvas is also 60 feet, and
the maximum distance to the bottom is 50 feet.

Scale

Zoom Level: 1

Min: -E0, -50

Max: 60, 50

Scale: 1 inch =10 feet

The Scale represents the distance on the Drawing Canvas, in inches, that corresponds to the actual size of the
Improvement, measured in feet. The default Scale is 1 inch on the Drawing Canvas representing 10 feet of the
structure that is being drawn, which corresponds to a Zoom Level of 1. As mentioned above under Zoom
Level, the Scale can be decreased by clicking on the Zoom Map Extent In 2x Button, which will reduce the
scale by a factor of 2, or increased by clicking on the Zoom Map Extent Out 2x Button, which will increase the
scale by a factor of 2.

Note: WinGAP will also autoscale. See the section called Autoscaling, below, for this discussion.

Tolerance

Tolerance: 1"

0.0 1.0 2.0

The Tolerance bar allows the user to select how exacting the placement of the Mouse must be when selecting
an object on the Drawing Canvas. The range is from 0" to 2.0", with the default set at 1.0". The default setting
is adequate for most users. A higher setting will result in a larger selection radius that may encompass more
than one point. If this situation should occur, as in the example shown on the next page, where the user
attempted to select one of the Label Objects (or points) on the Open Porch sketch, the Sketch Module will
display the Ambiguous Selection message. Here the user must designate the object that is to be selected.
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4+ WInGAP - Sketch Building Footprints
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Parcel: 001 0144
Improvement: 35

16 o 4 Ambiguous Selection

Selection was ambiguous. Please choose the correct object from the list:

an (-
Palygon Wertex at (-20, -15)

Tp

e Ok

| | to unselect selected objects.

Message Area

Click to zelect an object af the
shecified object type; right click
o unselect selected ohjects.

The Sketch Module will display various instructions to the user in the Message Area part of the Sketch
Information Section. The default message, regardless of whether drawings exist or not, is "Click to select an
object of the specified object type; right click to unselect selected objects." If the user clicks the New Polygon
Object Button in the Toolbar, the message "Click and drag to define polygon points; right click to close the
polygon" displays, and describes how the user draws a new sketch with the Mouse. Some Buttons in the
Toolbar display messages, and others do not, depending upon the function of the Button.

Cancel, Apply, and Ok Buttons

Cancel

2pply | Ok |

The Cancel Button will not save any additions, changes, or deletions performed on the Sketch screen (unless
the Apply Button was clicked prior to clicking Cancel). The Apply Button will save any additions, changes, or
deletions performed on the Sketch screen and leave the user on the Sketch screen. The Ok Button will save
any additions, changes, or deletions performed on the Sketch screen, leave the Sketch screen, and return the
user to the Residential Improvements Form.
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Toolbar

4 WInGAP - Sketch Building Footprints
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The Toolbar is used to initiate all sketching operations. One option on the Toolbar must be selected (left-
clicked with the Mouse pointer, which "depresses" the Button) to perform any sketch-related operation. The
Mouse pointer can be positioned over each Toolbar Button (without clicking) to display a "tool tip" that
describes the function of each Button. Some of the Buttons, such as Cut, Move, or Copy, only operate after
the user selects a sketch or other object on the Sketch screen. The function of each of the Toolbar Buttons, in
left to right order, is discussed below.

Select Object

LY

The Select Object Button is always depressed when first reaching the Sketch screen. If a sketch

already exists, the user has to merely click on a point or line of one sketch or label to select it (the object). A
selected object always turns yellow. The message "Click to select an object of the specified object type, right
click to unselect selected objects" displays when the Select Object Button is depressed. If no sketch exists yet,
the user clicks the New Polygon Object Button to begin sketching.

Select All Objects
The Select All Objects Button allows the user to select all of the objects on the Drawing Canvas at one time.

This is useful if all of these objects are to be deleted or moved around together on the Drawing Canvas. In this
case, all objects will be colored yellow.

Unselect All Objects

L]

If all of the objects on the Drawing Canvas have been selected, and the user wishes to reverse this operation,
the Unselect All Objects Button should be clicked to unselect the objects.

New Polygon Object

I

The New Polygon Object Button is clicked to start drawing a new Polygon Object, also known as a drawing or
sketch. If the user is drawing with the Mouse, the Mouse pointer will change to a "cross hair" when the Mouse
pointer is over the Drawing Canvas. If the user is drawing with the Keyboard, a large black dot, called the
Keyboard Pointer, will appear in the upper left corner of the Drawing Canvas. Instructions for sketching with
either method are discussed under the Drawing Canvas Section, below.
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New Label Object

&g

The New Label Object Button is clicked to create a new Label. Labels are used on the Sketch screen to locate
Site Improvements, such as an outbuilding or well; labels are also used to display additional distances on the
drawing that are not normally labeled as part of the sketching process or to make notes concerning the sketch.
When the New Label Object Button is clicked, a Input Label Test Form appears on the Sketch screen, as seen
below, asking the user to key in the new Label text.

4+ Input Label Text

Label: ||

Forit 9124 Cancel

After keying the text (or number, if applicable), the user clicks the OK Button, the Mouse pointer changes to a
"cross hair", and the user locates the point on the Sketch screen where the Label is to be placed. A right-click
with the Mouse puts the new Label on the Sketch screen. New Label Objects are only for information
purposes. No value can be added or deducted via a New Label Object.

NOTE: The following characters cannot be used in a New Label Object: a semi-colon or a comma. If the user
attempts to place these characters in a Label Object and save the object, the message below will appear:

WG Sketch B

Cormrmas and Semicalons are not permitted in labels
Flease correct.

Clicking OK will return the user to the Label Form, where the invalid characters must be removed before
proceeding.

Edit Polygon Object

21

The Edit Polygon Object Button allows the user to "unclose" a Polygon and make corrections to the Polygon
without deleting it or adding Vertexes to the Polygon. For example, a Polygon was drawn as a rectangle when
it should have an "L" shape. This can be easily fixed by using the Edit Polygon Object Button. The Object
must first be selected, as shown on the next page.
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4+ WinGAP - Sketch Building Footprints
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Parcel: 001 0144
Improvement: 5

Perimeter: 112

® %0 ? X 54 ¥: -15
[~ Show &Il Improvements
s e s [~ Sketch with Keyboard
¥ Show Points
€ % ¢ [~ Show Printer Dialog

Clicking the Edit Polygon Object Button will remove the last side of the Polygon, as seen below.

Bullding Foo1p X
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Parcel: 001 0144
Improvement: 5

Perimeter: 112
Segment:
X% 49 ¥: 2

[~ Show Al Improvements
-1 %P-F -1 ™ | Shetetswith Heyhaard
¥ Showy Paints

[~ Show Prirter Dialog

40

The incorrectly drawn side can be removed by clicking the Undo Button on the Toolbar, as shown below.

4» WInGAP - Sketch Building Footprints
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Parcel: 001 0144
Improvement: &

Perimeter: 112
Segment:
X: 55 ¥: -22

[~ Show All mprovemerts
B rF [ Sketch with Keybosrd
W Show Points

[~ Show Printer Dialog

40

The side of the Polygon can now be drawn the correct distance, as shown on the next page.
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4> WInGAP - Sketch Building Footprints
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The remaining sides of the Polygon can now be drawn and the Object closed.

| 4% WinGAP - Sketch Building Footprints
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Parcel: 001 07144
an Improvement: &

0 .- a0 % 36 ¥: 15
[~ Show &l Improvements
16 [~ Sketch with Keyhoard
¥ Shovw Points

[~ Show Printer Dislog
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Delete Polygon Object

A Polygon Object can be permanently deleted by using the Delete Polygon Object Button. The Delete Polygon
Object Button differs from the Cut Object Button, discussed next, in that the Object is not placed on the
Windows Clipboard, as it is with The Cut Object Button, and cannot be recalled, reused, or pasted elsewhere.
Before the Delete Polygon Object Button is clicked however, the sketch or label object to be deleted
must first be selected, as seen below. If the Delete Polygon Object Button is clicked on prior to selecting an
object, the user will receive an error message.

4+ WIinGAP - Sketch Building Footprints
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Parcel: 001 013
Improvement: 63745
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Clicking the Delete Polygon Object Button will permanently remove the Object, as seen below.

4+ WINGAP - Sketcii Cuilding Footprints
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Parcel: 001013
Improvement: 55745

b HY ¥: -38

[~ Show All Improvemerts
[~ Sketch swith Keyhoard
¥ Showy Paints

[~ Show Prirter Dialog

Cut Object

Ed|

The Cut Object Button is clicked to "cut", or delete, an object. Before the Cut Object Button is clicked
however, the sketch or label object to be deleted must first be selected. This is done by clicking on one
line of the sketch or label to be "cut". This will turn the selected object yellow. The Cut Object Button is then
clicked to delete the object. If the Cut Object Button is clicked on prior to selecting an object, the user will
receive an error message. Labels and Points can also be deleted by first selecting them and then clicking the
Cut Object Button. If an object is cut by mistake, and Apply or OK has not been clicked to save this change,
the user can click the Cancel Button and the "cut" object will return when the user returns to the Sketch
screen. The user can also click the Paste button. The Paste button can be used to restore the deleted object
until the user sends another object to the Windows clipboard where Cut and Copied objects are stored. (see
the Paste Object for more details)

NOTE: Vertex Objects (points that begin/end lines) are deleted in a slightly different manner. See Delete
Vertex, below.

Copy Object

The Copy Object Button is clicked to make a copy of an existing object. As with the Cut Object Button, the
sketch or label to be copied must first be selected. This is done by clicking on one line of the sketch or
label to be copied, which will turn the selected object yellow. The Copy Object Button is clicked, then the user
must click the Paste Object Button. The Mouse pointer will change to a "cross hair" and the user locates the
point on the Sketch screen where the object is to be copied. A right-click with the Mouse copies the object to
the new location on the Sketch screen.

Paste Object

B

As discussed with the Copy Object Button, the Paste Object Button is clicked to complete the Copy process.
After selecting the object and then clicking the Copy Object Button, the user must click the Paste Object
Button. The Mouse pointer will change to a "cross hair" and the user locates the point on the Sketch screen
where the object is to be pasted. A right-click with the Mouse "pastes" the object to the new location on the
Sketch screen.
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Move Object

*
H Y

The Move Object Button is clicked to move an object to another location on the Sketch screen. As with the
Cut, Copy, and Paste Object Buttons, the sketch, label, or vertex to be moved must first be selected.
This is done by

o clicking on one line of the sketch to be moved, or on the label or vertex, which will turn the selected
object yellow.

0 the Move Object Button is clicked

O the user must click on one line of the sketch, or on the label or vertex to be moved, and while holding
the left Mouse button down, "drag" the object to the desired location

O the left mouse button is released which will drop the object at the selected position

O aright click with the Mouse finishes the process

Rotate Object

o]

An existing Polygon Object can be "rotated" on the Sketch screen by using the Rotate Object Button. As with
the Cut, Copy, Paste, and Move Object Buttons, the sketch to be rotated must first be selected. This is
done by clicking on one line of the sketch to be rotated, which will turn the selected object yellow. The Rotate
Object Button is then clicked, and a window appears on the Sketch screen, below, asking the user to key in
the desired Rotation Angle, in degrees.

4 Input Rotati_. =] E3

Enter the rotation angle in degrees
(positive degrees to rotate
counterclockwise; negative
degrees to rotate clockwize).

Rotation: I

Ok Cancel |

After keying the number, the user clicks the OK Button, and the object will rotate the desired number of
degrees, in a counterclockwise manner. A negative number can be entered to rotate the object in a clockwise
direction.

Add Vertex

2

The Add Vertex Button is used to change the shape of an existing sketch. By placing a vertex, or point, on a
line of the sketch, the vertex can then be moved by selecting the vertex and then clicking the Move Object
Button to form a new shape for the sketch. As with the Cut, Copy, Paste, and Move Object Buttons, the
sketch that will have the vertex added to it must first be selected. This is done by clicking on one line of
the desired sketch, which will turn the selected object yellow. The user then clicks the Add Vertex Button. The
Mouse pointer will change to a "cross hair" and the user locates the point on the sketch where the vertex is to
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be placed. A left click with the Mouse copies the vertex to the desired location on the sketch. Additional
vertexes, if necessary, can be placed in a similar manner if needed, and then moved to form the new shape of
the sketch.

Example: Example One, below, shows a sketch with four vertexes (the points in between the numbers 13, 9,
11, and 11) that have been added to one line segment. Example Two, below, shows the sketch after the
vertexes have been moved to create the new sketch.

Example One

4* WINGAP - Sketch Building Footpririts
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Example Two

4+ WINGAP - Sketch Building Footprints
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Delete Vertex
[ 2|

The Delete Vertex Button is used to delete any Vertex that has been added. The sketch that

has the vertex added to it must first be selected. This is done by clicking on one line of the

desired sketch, which will turn the selected object yellow. The user then clicks the Delete Vertex Button. The
Mouse pointer will change to a "cross hair" and the user places the "cross hair" over the vertex to be deleted.
A left click with the Mouse deletes the vertex from the sketch. Additional vertexes can be deleted in a similar
manner if needed.

Undo Last Vertex

Bl

The Undo Last Vertex Button can be used, while drawing a sketch, to remove a line of a sketch that has just
been drawn. It works regardless of whether the sketch is being drawn with the Mouse or the Keyboard. For
example, if the last line of the sketch that has been drawn is the wrong distance, all the user has to do is click
the Undo Last Vertex Button and the last line is removed. All parts of a sketch that have not been closed can
be removed with the Undo Last Vertex Button.

Hide/Unhide Label Text

The Hide/Unhide Label Text Button is used to "Hide" (remove from view) or "Unhide" (place back into view) the
text of any label created either by WinGAP or the user. The object that the label is attached to must first be
selected. For example, the user wishes to hide one distance of a drawn line. The user should first click on the
point that the label is attached to, then click the Hide/Unhide Label Text Button. The label, in this case the
distance of the line, will disappear. A label can be made visible again by clicking the desired point, and then
clicking the Hide/Unhide Label Text Button. The label will reappear.

Update Label Text

A

The Update Label Text Button is used to change the text of an existing label. Both fixed and custom label
objects can be changed. The point or object that the label is attached to must first be selected.

Example: a Two Story Residential Improvement was drawn but labeled as a One Story Improvement. The
user does not have to delete the sketch and redraw the Improvement. All the user has to do is

o first click the One Story Label Object

a then click the Update Label Text Button

O the Select Label list box will appear on the Sketch screen, as seen on the next page, with the existing
Improvement Label item highlighted in the Select Label list box.

O select the correct label from the list

O click OK
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4+ Select Label

A 0= --- 1.0 Story
15---15

1.5z - 1.5 Stary
2.0z - 2.0 Stary

2ot - 2at
3rd --- 3rd
AL-A - AD-8

AD - AD Average

AD-E --- AD Excellent

AD-F --- AD Fair

AD-G --- AD Good

AD-P --- AD Poor

CP --- CP &verage

CP-E --- CP Excellent ;I

Fant Ok

The correct Improvement Label, in this example "2.0 Story", should be selected from the list (Improvement
Labels are set up in Tools >> Schedules/Tables>> Improvement Labels), and when the OK Button is
clicked the label object on the sketch will be changed. Depending upon the Improvement Label schedule, the
value of the Improvement may change as well.

Example: A custom label was created to show the location of a Well on the Sketch screen. It was later
determined that this was the location of the property's Septic Tank, not a Well. The label can be changed by
clicking on the "Well" label object, then clicking the Update Label Text Button, producing the Input Label Text
window, as seen below.

4 Input Label Text

Label: |Wel|

Fart Ol Cancel

After keying the new text (numbers can also be keyed, if applicable), the user clicks the OK Button, and the
Label text is updated.

Zoom Map Extent In 2x

<

The next four Buttons in the Toolbar give the user the capability of changing the default scale of the Sketch
screen, zooming in and out on the Sketch screen, panning, and resetting the Sketch screen to its default
settings. The first of these Buttons, Zoom Map Extent in 2x, reduces the scale of the Sketch screen by a factor
of 2. If sketches already exist on the Sketch screen, it will double the size of the sketch. After clicking the
Button, the Mouse pointer changes to a "magnifying glass". Each time the left Mouse button is clicked on the
Drawing Canvas, the sketch will double in size. After "Zooming In", the user should again click the Zoom Map
Extent Out 2x Button to change the "magnifying glass" back to the traditional Mouse pointer.

NOTE: any changes in the size of an existing sketch performed using the Zoom Map Extent In 2x Button are
temporary. Once the user clicks the Apply or Ok Button on the lower right of the Sketch screen, goes to the
Residential or Commercial Improvements Form, and then back to the Sketch screen, the sketch will be back to
its original size. However, sketches drawn using a higher or lower Zoom Level will remain that size when the
Update Button is clicked.
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Zoom Map Extent Out 2x

iy

The next Button, Zoom Map Extent Out 2x, increases the scale of the Sketch screen by a factor of 2. If
sketches already exist, it will reduce the size of the sketch. After clicking the Button, the Mouse pointer
changes to a "magnifying glass". Each time the left Mouse button is clicked on the Drawing Canvas, the sketch
will reduce in size by half. After "Zooming Out", the user should again click the Zoom Map Extent Out 2x
Button to change the "magnifying glass" back to the traditional Mouse pointer.

After the scale is set to the proper level, the user should click the Zoom Map Extent Out 2x button again to “un-
depress” it before sketching is started. If sketching has already begun before the user realizes the need to
adjust the scale, the scale can be increased in the manner prescribed above but once again the Zoom Map
Extent Out 2x button must be un-depressed before resuming sketching.

Note: Autoscaling can be also be used to draw sketches that exceed the size of the drawing canvas without
using the Zoom Map Extent Out 2x button. See the section entitled Autoscaling, below, for this discussion.

Pan Map Extent

[

The Pan Map Extent Button allows the user to "pan” or move the entire sketch at one time to any place on the
Drawing Canvas (or even off the Drawing Canvas, if desired). After clicking the Button, the Mouse pointer
changes to a "hand". By holding the left Mouse button down and moving the Mouse on the Drawing Canvas,
the sketch will move around the Drawing Canvas. After "panning”, the user should again click the Pan Map
Extent Button to change the "hand" back to the traditional Mouse pointer.

NOTE: any changes in location of the sketch performed using the Pan Map Extent Button are temporary. Once
the user clicks the Apply or OK Button on the lower right of the Sketch screen, returns to the Residential or
Commercial Improvements Form, and then back to the Sketch screen, the sketch will revert back to its original
location on the Sketch screen.

Reset to Default Map Extent

k-]

The Reset to Default Map Extent Button puts the sketch back to its original size. If a mistake is made using
any of the Zoom In, Zoom Out, or Pan Buttons, all the user has to do to click the Reset to Default Map Extent
Button and the sketch will revert to its original settings.

NOTE: the user can also click either the Cancel Button on the lower right of the Sketch screen, go to the
Residential or Commercial Improvements Form, and then back to the Sketch screen, and the sketch will revert
back to its original size.

Print Sketch to the Default Printer

=

The sketch can be sent to the default Windows printer by clicking the Print Sketch to the Default Printer Button
(make sure the printer is on). The sketch will be printed in Landscape mode. The Show Printer Dialog
checkbox should be checked prior to clicking the Print Sketch Button if changes need to be made to the
settings of the default printer or to choose a different printer to print the sketch.
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About WGSketch

Al

Important information about the Sketch module is displayed when the About WGSketch Button is clicked.

4* About WG Sketch ]|

%% WGSketch - Sketching Application for WinGAP

Developed by the Office of Information Technalogy
Outreach Services at the University of Georgia
for the WinEAP Group. [0 Mods by swinconsulting.

Software Wersion: 1.926

The key information is the Software Version (in this example, 1.926) that is currently in use. If the County is
having problems with the Sketch Module, any information about these problems that is relayed to the WinGAP
Support Team should mention this Software Version Number.

Drawing Canvas

The Drawing Canvas is the large white window that takes up most of the Sketching screen. Within this window
all sketching operations are performed, either by using the Mouse or the Keyboard. If the user wishes to save
any changes placed on the Drawing Canvas, always click the Apply Button on the lower right of the Sketch
screen after completing each new sketch or label, or when modifying existing sketches or labels, or the Ok
Button if changes are to be saved and the user wishes to exit the Sketch screen. As mentioned earlier,
sketches can be drawn with either the Mouse or the Keyboard. Sketches can be drawn either clockwise or
counterclockwise. In the examples below, however, the clockwise method will be used.

The user should always study the floor plan of the Improvement to be sketched before beginning the sketching
process. This will provide the user with an idea of

O what parts of the Improvement will be drawn first

O where on the Drawing Canvas it would be best to begin the sketching process

O the scale at which to set the drawing (refer to the Max and Min limits in reference to the total vertical
and horizontal extent of the improvement)

It is usually best to draw the heated area first, then any attachments or appendages of the Improvement, such
as a porch, deck, or garage. In the example below, a One Story house with an Open Porch will be sketched.

Sketching with the Mouse

The One Story part of the Improvement will be drawn first. To begin Sketching with the Mouse, the user should

a first remove the checkmark in the Sketch with Keyboard checkbox if the checkmark is present

O click the New Polygon Object Button. The Mouse pointer will change to a "cross hair"

O position the "cross hair" at a suitable point on the Drawing Canvas so that all parts of the Improvement
(the One Story heated area as well as the Open Porch) can be drawn within the available space
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O when that point is found, the user should left click and drag the Mouse pointer to the right. As the
Pointer is dragged to the right, the distance in feet from the starting point is displayed at the lower right
of the "cross hair". The distance also displays in the Sketch Information Section as the Segment length

"‘,.i_;-WinGAP - Sketch Building Footprints

Parcel: 001 015
Improvement: 53779

50 Segment: 50
bR T 33
_l_ ™ Show Al Improvements

I | Shetehipitt Beyhtatel
¥ Show Points
™ Show Printer Dialog

Once the correct distance for the line is reached, the user should release the Mouse button. The
segment length will be placed under the line that was drawn in the case of a horizontal line, and to the
right of a vertical line. On each end of the line WinGAP will also place a black dot, called a vertex or
point

4+ WIinGAP - Sketch Building Footprints
k| (o] [2 a2 mlel ol xalalal ool Sl

Parcel: 001 015
Improvement: 53779

&0 Segment:
X: 16 ¥: 47

™ Show &I Improvements
I | Ehetahvitt Key it
¥ Show Points

[~ Show Printer Dialog

To draw the next segment of the Improvement, the user should

O place the "cross hair" down below the point, or end, of the line that was just drawn (the user does not
have to place Mouse pointer exactly on top of the point, just near it)

O left click and drag the Mouse pointer down the Drawing Canvas while holding the left mouse button
down

O once the correct distance for this line is reached, the user should again release the Mouse button, and
WiInGAP will "label" this distance

4= WINnGAP - Sketch Building Footprints
I =l = g ol Y e (=Y e ] A G T N e eyl =1V

Parcel: 001 015
Improvement: 53774

50 Segment:
= 54 ¥: 14

™ Showe Al Improvements
7| Shetet wittKeyhuard
£ W Shaowe Paints

™ Showe Printer Dislog

Zoom Level: 1
Min:  -E0,-50
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To draw the third segment of the Improvement, the user should

O place the "cross hair" to the left of the point, or end of the line that was just drawn

O left click and drag the Mouse pointer to the left on the Drawing Canvas

O once the correct distance for this line is reached, the user should again release the Mouse button, and
WiInGAP will "label" this distance. Three sides of the Improvement have now been drawn

4# WInGAP - Sketch Building Footprints

M| (o] (&8 al/|T] &mldl]olsxolca] Ka]olsl Slal

Parcel: 001015
Improvement: 53779

50 Segment:
X438 Y: 16

™ Showe Al Improvements
I Ehetataiey et
gl v Showy Faints

I~ Shaowe Printer Dialog

i ZC-IDITI Level: 1
Min: -60 -50

The last side of the Improvement is NOT drawn with the Mouse. The sketch is closed, as the message in the
Sketch Information Section indicates, by right-clicking with the Mouse. WinGAP will draw the last side of the
Improvement and place a label next to the line. The Select Label list box will appear, superimposed over the
sketch as seen below. At this point the user MUST select what is called an Improvement Label for the sketch
that was just drawn. If this is a one story house, the user should select "1 Story" and click the OK Button. The
Select Label list box will disappear and the Improvement Label will be placed in the center of the sketch. The
Perimeter and Area of the One Story part of the Improvement will now display in the upper part of the Sketch
Information Section. The sketch outline will change from black to yellow, as seen on the next page. This
means that the Polygon Object-the One Story sketch or drawing-is still selected. The user should right-click to
deselect the object and the segments, or lines of the Improvement will turn red (red is the color for Residential
and Commercial Improvement Labels that are called Primary Label Types). This completes the drawing of the
One Story part of the Improvement.

4 WINnGAP - Sketch Building Footprints
| (o] [8A2]T] $[m[@[n]o]sxolla] xlxlnie] S|al

Parcel: 001 015
Improvement: 65779

Perimeter: 160

Area: 1500
X: .30 ¥: -29
[ Show &1l Improvements
= | Shetelsvithn feybniard
30 ¥ Show Pairts

25TU --- 2 Stary Upper [~ Show Prirter Dislog

205 --- 2.0 Story

2at --- 23t

S0 35st - 3.5 Story )

3rd — 3rdl Zn?om Level: 1

300N - 3rdd Stary Interior Min: &0, -50

AD - AD Average Max: 60,350

AD-E --- A0 Excellent Scale: 1inch =10 feet

AD-F - AD Fair Tolerance: 1"

AD-G - AD Good

AD-P -—- AD Poor ;I .......... Y oooooooooc
0.0 1.0 20

Farit (o8 | Cancel |

Click and drag to defing polygon
points; right click to close the

polygon.
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4» WInGAP - Sketch Building Footprints
s alals|F] & s(@[aw] ol x| oAl lxin|s] S[Al

Parcel: 001013
Improvement: E5779

Perimeter: 160
50 Area: 1500
X 24 L Hl

™ Showe &1 Improvements

! ! [T Sketoh with Keyboard
3 %t 30 [ Show Poirts

I~ Showe Printer Dislog

u .SD 3 Zoom Level: 1

Min: -60,-50
Max: E0,50

Scale: 1inch =20 feet

To draw the Open Porch, the user should

0o

ODoD0DD

Q

Q

click the New Polygon Object Button, changing the Mouse pointer to a "cross hair".

position the "cross hair" at a suitable point on the One Story sketch where a corner of the Open Porch
touches the One Story sketch

left click and drag the Mouse pointer to draw the first side of the Open Porch

once the correct distance for the line is reached, the user should release the Mouse button

draw the next two sides of the Open Porch in a similar manner

close the Open Porch by right-clicking with the Mouse, and WinGAP will draw the last side of the Open
Porch

select the Improvement Label for the Open Porch from the Select Label list box that appears,
superimposed over the sketch

click the OK Button

The Select Label list box will disappear and the Improvement Label will be placed in the center of the Open
Porch. The Perimeter and Area of the Open Porch part of the Improvement will now display in the upper part
of the Information Window. The sketch outline will change from black to yellow. This means that the Polygon
Object-the Open Porch sketch-is still selected. The user should right-click to deselect the object and the
segments, or lines of the Improvement will turn blue (blue is the color for Residential Improvement Labels that
are defined as Appendage Types), as seen below. This completes the drawing of the Open Porch part of the

Improvement.

4 WINnGAP - Sketch Building Footprints
x5 alals/]T] #[Bl@)s] ol xolala] ala]mis| S[Al

Parcel: 001 015
Improvement: E5779

a0
X 53 ¥: 16

™ Show &1 Improvements
[~ Sketch with Kevhoard
3 St 30 [ Show Paints

I~ Showw Printer Dialog

a0

Zoom Level: 1

Min: -E0 -50

Max: 60,350

Scale: 1inch = 20 fest
Tolerance: 1"
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Appendages such as a Porch, Deck, or Garage that are attached to the One Story heated area of the
Improvement can also be drawn separate from the heated area sketch and then "dragged" to connect to it.
The user would:

0ooo

ODoD0DD

0o

select an area on the Drawing Canvas away from the heated area of the sketch

draw and label the Appendage as described above

after closing the Appendage should be selected (yellow color). If not, click on any portion of a line
segment of the Appendage to select it (do not click on one of the points that mark the beginning or end
of line segments)

click the Move Object Button in the Toolbar

position the Mouse Pointer on any part of a line segment

left-click with the Mouse

while holding the Button down, drag the sketch to the desired location next to the One Story heated
area sketch

release the left Mouse Button

right-click to deselect the object

The two images below illustrate this process.

4+ WInGAP - Sketch Building Footprints

v _|E| &las|@] &[] o] x]o]aa] o] @ SAl

Parcel: 001 015
Improvement: 65779

a0
X 55 ¥: 2

24
I~ Showe Al Improvements

I~ Sketch with Keyboard
30 et a0 [ Show Points

. Yeo o6 I~ Showe Printer Dislog

al

Zoom Level: 1
Min: 60, -50

Max: 60 50

Scale: 1 inch = 20 feet
Tolerance: 1"

4+ WInGAP - Sketch Building Footprints
=] &]a]2|F| $[el@l]ofs[xlo|la] al|mis] S[Al

Parcel: 001015
Improvement: 65773

a0 24
N ¥: 20

I~ Showe &l Improvements

b YR o [~ Sketch with Keyboard
o iE 0 ¥ Show Points
I~ Showe Printer Dislog

=0 24

Zoom Level: 1
Min: -60,-50

Max: 60,50

Scale: 1 inch =20 feet
Tolerance: 1"
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Sketching with the Keyboard

The first step in Sketching with the Keyboard is to place a checkmark, if one is not present, in the Sketch with
Keyboard checkbox located in the Information Window by clicking in the box. Then the user should

O click the New Polygon Object Button. The Mouse pointer will change to a black dot, called the
Keyboard pointer, in the upper left hand corner of the Drawing Canvas.

4 WINnGAP - Sketch Building Footprints

e [ @215 & [ml@]]o[x ] xolcla] lS]nls] Sl

- 1
Parcel: 001 013
Improvement: B5779

Segment:
X -39 ¥: -49

™ Showe Al Improveme
¥ | Sketch with Heyhosrd
[~ Show Printer Dislog

Keyed Distance:

O use the Arrow keys to move the Keyboard pointer to a suitable point on the Drawing Canvas so that all
parts of the Improvement (the One Story heated area as well as the Open Porch, in this example) can
be drawn within the available space

O when that point is found, the user should press the Enter key

O press and hold down the Right Arrow key to move to the right the desired distance; or, the actual
distance can be keyed, say 50, and then the Right Arrow key pressed to move the 50 foot distance all
at once

O once the correct distance for the line is reached, the user should again press Enter. The segment
length will be placed under the line that was drawn in the case of a horizontal line, and to the right of a
vertical line. On each end of the line WinGAP will also place a black dot, which, as mentioned earlier,
is called a vertex or point.

4+ WINGAP - Sketch Building Footprints

M| 5| (8 al2T] & |ml@)] ol xlolclal @lalolel S[al

Parcel: 001 015
Improvement: E3779

50

Segment: =0
x4 ¥: -40

I~ Show &l Improvements
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¥ Shove Poirts

[~ Shovwe Printer Dislog

NOTE: Line segments containing tenths of feet can also be drawn with the Keyboard method when the line
segment is keyed. For example, a distance of 50.5 can be keyed, the right directional arrow pressed, and a
line segment of 50.5 feet will be extended from that point, as shown on the next page.
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4 WINnGAP - Sketch Building Footprints

Parcel: 001 013
Improvement: B5779

Segment: 0.5
X 14 ¥: -40

[~ Show Al Improvements
¥ | ShetctwithHeyhoard
WV Show Pairts

[~ Show Printer Dislog

Pressing Enter will place finish the drawing of this line segment and place the 50.5 feet under the line.

4+ WInGAP - Sketch Building Footprints
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a0s
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[~ Show Printer Dialog

The distance MUST be keyed before decimal values will be shown, with the exception of lines extended from a
non-90 degree angle. If sketching is performed with the mouse, line segments will continue to display whole
feet.

0 To draw the next segment of the Improvement, key the distance, press the appropriate Arrow key, and
Press Enter.

4* WINnGAP - Sketch Building Footprints

A 3]s al/|T] &lml@ls]ols oAl alxins Slal
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[~ Show AllImprovements
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v Show Poirts

[~ Show Printer Dialog

Keyed Distance:

Zoom Level: 1
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O To draw the third segment of the Improvement, key the distance, again press the appropriate Arrow
key, and Press Enter. Three sides of the Improvement have now been drawn.

4+ WInGAP - Sketch Building Footprints
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I~ Show Printer Dislog

Keyed Distance:

50 Zoom Level: 1

The last side of the Improvement is NOT drawn by keying the distance and pressing an Arrow key. When
drawing with the Keyboard, the sketch is closed by pressing the Esc key (the Escape key). WinGAP will draw
the last side of the Improvement and place a label next to the line. The Select Label list box will appear,
superimposed over the sketch. At this point the user will select the Improvement Label for the sketch that was
just drawn. The Mouse can now be used to select "1 Story", and then the OK Button should be clicked. The
Select Label list box will disappear and the Improvement Label will be placed in the center of the sketch. The
Perimeter and Area of the One Story part of the Improvement will now display in the upper part of the Sketch
Information Section. The sketch outline will change from black to yellow. This means that the Polygon Object-
the One Story sketch or drawing-is still selected. The user should right-click to deselect the object and the
segments, or lines of the Improvement will turn red, as seen below. This completes the drawing of the One
Story part of the Improvement.

4* WINGAP - Sketch Building Footprints
[ _[o] alal/|w] & |ml@w ol xelalal alalolsl Slal

Parcel: 0010135
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=]
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¥ Shove Poirts

[~ Shovw Printer Dislog

Keyed Distance:

ad

Zoom Level: 1

The user should realize that once a drawing method for a particular part of an Improvement, say the One Story
part, is chosen, that drawing method-whether Mouse or Keyboard-must be used for that entire part of the
sketch. Once that part of the sketch is completed, other parts of the sketch, such as an Open Porch, Second
Story, etc., can be drawn with the same method-say the Mouse, or with the Keyboard. It is entirely up to the
user to choose the method that is most comfortable for each part of the sketch.
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Label Types and Line Segment Colors

O

The Addition Label is used for an Addition (heated area) to a Residential or Commercial
Improvement. Areas that are labeled as Additions will display as a double solid black line on the
sketch screen.

The Appendage Label is used for appendages (non-heated area) to a Residential Improvement, such
as porches, decks, and attached garages. The Appendage Label is also used for appendages to
Commercial Improvements such as loading docks and canopies. Areas that are labeled as
Appendages will display as a solid blue line on the sketch screen.

The Interior Label is used for "interior" parts of a Residential or Commercial Improvement, such as a
Second Story, that the appraiser wishes to price differently and label separately from the primary
heated area of the Improvement. Interior Label areas will display as a broken green line on the
sketch screen.

The Primary Label is used for the primary heated area of the Residential or Commercial
Improvement, such as One Story, Two Story, etc. Areas that are labeled as Primary will display as a
solid red line on the sketch screen.

The Upper Label functions in a similar manner as the Primary Label type. The exception being the
fact that the area factor adjustment will be applied to the area of the polygon and the resulting square
footage will be will be used in the determination of the area multiplier. The adjusted areas of Upper
Label type polygons and Primary Label type polygons will be summed to generate the Total Base
Area. The Total Base Area is then used in the determination of the area multiplier for the improvement.
The main function of the Upper Label type is to allow the area of upper story levels to be included in
the determination of the base dollar amount while providing a means of identifying as upper story
levels. An existing label can be changed to the Upper Label type in the Improvement Labels schedule,
reappraise run, and the values on the affected improvement will reflect the revised Area Multiplier.
Upper Level areas will display as a broken blue-violet line on the sketch screen.

Polygon Label Colors and Dimensions

O

U

The Polygon Label Color can be either the same color as the Polygon line or black.

The Polygon Dimension (length of the line) can be placed either inside the Polygon or as before in
WiInGAP.

Inside the Polygon

a0

120 %t a0t

all

393



As Before

50

Autoscaling

WinGAP can automatically resize and reduce the scale of a drawing that exceeds the default size of the
drawing canvas. The sketch MUST be drawn with the keyboard to use this feature. Most of the sketching when
using the Autoscaling feature occurs OFF the Drawing Canvas, invisible to the user. The procedures for using
this capability are discussed below. To demonstrate the Autoscaling feature, a Commercial improvement with
a footprint of 250 x 200 will be sketched.

The first step in drawing this sketch is to place a checkmark, if one is not present, in the Sketch with
Keyboard checkbox located in the Information Window by clicking in the box. Next, the user should:

0 Click the New Polygon Object Button. The Mouse pointer will change to a black dot, called the
Keyboard pointer, in the upper left hand corner of the Drawing Canvas, as shown below.

4= WInGAP - Sketch Building Footprints
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Keyed Distance:

O Use the Arrow keys to move the Keyboard pointer to a suitable point on the Drawing Canvas. When
that point is found, the user should press the Enter key

0 Key the number 250 and press the Right Arrow key once.

a The line will “shoot off” the drawing canvas to the right, as shown on the next page.
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At this point the user MUST press Enter. No label will appear on the line. Next, the number 200
should be keyed, the Down arrow pressed once, and Enter pressed again to complete the drawing of
the second line segment. The second line segment will NOT appear on the Drawing Canvas (it will
when the sketch is closed). The number 250 should be keyed again, the Left arrow pressed once, and
Enter pressed again to complete the drawing of the third line segment. Like the second line segment,
the third line segment will not appear on the Drawing Canvas.

The Escape key should now be pressed to close the sketch. The Select Label form will appear, as

shown below.

4> WINnGAP - Sketch Building Footprints
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O The correct Improvement Label should be selected, in this case "1 Story", and the OK button clicked,
to finish closing the structure. WinGAP will automatically resize and center the drawing on the drawing

canvas, as shown on the next page.
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O Asdisplayed in the upper right of the Information Window, WinGAP has calculated both the Perimeter
and Area of the new Commercial Improvement drawing.

O The user can right-click anywhere on the Drawing Canvas to de-select the new polygon, as shown
below, and proceed to other tasks.

4+ WInGAP - Sketch Building Footprints
=] glas]w] &|mlsn] ol o

Al ala|ois| Sl

Parcel: 001 015
Improvement: 65779

X A7 ¥: 167

* I~ Show Al Improvements
¥ Sketch with Keyboard
¥ Show Pairts

I~ Show Printer Dislog

Keyed Distance:

Zoom Level: 025
Min: -161,-132

bDD qs‘t 200 Max: 317, 266
Scale: 1 inch = 80 feet
Tolerance: 1"

250

Click to select an object of the
=specified object type; right click
to unzelect selected ohjects.

Cancel Apply | Ok |

Exiting the Sketch Module

Once all sketches are drawn, the user leaves the Sketch Module by clicking the Ok Button, which will save any
changes made, and return the user to the Residential or Commercial Improvements Form. The Sketch Button
can be clicked to return to the Sketch Module if further changes are needed or when more sketches need to
be added for this Improvement.
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WinGAP Photo Module

The WinGAP Photo Module can be used to display digital photographs of all Real Property Components. The
photographs are accessed by clicking on the Photo Button located on many of the property component
screens in WinGAP as seen below.

On The Land Information Form:

WinGAP - Land Information %]

Parcel Mo: Land Use Dppraizer I ;I
Class PO IS o
ot Fesidential ’7 ozt fitie! Land Influences P
] Small Tracts ;I T — 75,00
Land Walue 10,313 Calculated Acres 500 Topographs. = |[1.00 Tranzitional = [|1.00
Owr ' alue ] Ace / Des E IE Carter > |.oo Meighborha = |]1.10
Last Calc 10,313 06250 Wigw i | LRl Otther =100
Owemide &cres [ Q.00 ; wiater ;I 1.00 Meighborhood  [1.0o
O D ah O B - T
Hoss fe E.” v nessan _I — Land Characteristics
Sub # Landuze  Productivity  Acres  AgsPref Topography Lewel vl
001  Small Parcels 1 15.00 Ay Add subrec | ‘wiater wel -
Del subrec | Sewer Septic Tank = |
G -
Deletzl | % Tank Gas x|
_I Electricity Electricity -
- =
Road or Street
= Urban Subrecords (& it E Ras or=ee Paved i
- = Road Class County -
Sibdivisan I _I ) Front ot €5 Back Lot | " : L
District Drainage Good -
Frofitame il EffiFrartags il Meighborhood Status [554- =
B =eli] ] epth Tiatle v l Cormments | Zoning Fesidential =
FEet franm St ] 5q|Feet il m Rural Subrecords
e B [ 0.0o Sttt 000 Land Type ISmaII Farcels (5] )+ I
fres - AetE 0.00 Sbresalle il "
b Productivity |1 I -
et i il [MepthiEaston [ Lalelal v— UnitValue 1000.
- Arres 15.00 Subrec Value I 15 000
I~ FREF It 00000 % 7 dcte Ot D I FREF
Erzessive Whits oL oaoo  Brcessive Bastor 0. 00a0
@ Help | ( Fhoto I }ditHistor_l,l I LCancel I Apply | ok
y 4
On The Residential Improvements Form:

AP - Reside 2 DroOveme 0 X |
Impravement — fe . E5761 4000 SF Masonry (brick) z il |nf0| Faints |
Parcel Mumber  [ooq o0 - Faundation [ asormy > = =
Class Residential LI Ext'/alls Mazaomm [brick) = Interiorall o p e oyo ek =
Strat Improvement ~| HRoofing Metal - | Intenior Ceiling [ Spaehook -
Occupancy Ore Family e Roof Shape (1541 = Heat Central Heat aC e
Bedrooms 3 Fooms I ] Floor Cong wiond Joist | StomHeight [o Stary -
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On The Commercial Improvements Form:

WINnGAP - Commercial Improvements - 1 of 1

Imprayv Mo I 1 Section Mo l 1

IIrn|:|: 1 Sec: 1 Kep: 10 1100 OFFICE BLDG

Parcel Ma. I\,r-| S 1-1- Const Type:
Class Comrmercial Life Exp:
Strat Improvement - | wall Hoht:
Used &z OFFICE BELDG = “rear Built
Built Az GEM MDSE STORE = Eff 'R Built

On The Commercial Extra Features Form:

Reinforced Concn vl Area

45 Sch LE: 4EI| Perimeter

12 Stary Height

oza Comrmar 4 all

I Section &rea
Tatal Bldg Area

LI Stucture Details |

Eutra Features |

x]

WinGAP - Commercial Extra Features [ %
Accessories Acckey: IW
Description Diml Dim& Talue
OPEN PDCH Loz Ze 7a0 — Description
BATH - 2 FIXTURE =]
wiidth ]
Length
Calc: &rea
OVR ArsadUmits [ 2
Idertical Umits [ 1.
“ear Builk: 1924
Rank [ a—
Phw Depr Owr [7.80
Func Obsl 1.00
Other 1.00
_I Calc Depr 0.80
d Econ Obsl
Comments: :I Perc Camp lgg
Meighborhood:  [1 0p
Yalue
;I Calculated 988
Appraizer I ;I Phata I Edit History I Dveride 0
Last Calc 988
@ Cancel | Hew | Lelete | Apply OF.
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On The Accessory Improvements Form:

WINGAP - Accessories [ x|
Y1 12 Acckeyr I 7770 Class Cermizies -

Description Shrat Improvement B
— Description
Paving: Concrete LI
Width 0
Length 0
Calc Area 0
OWR Aeadlnits [ 23800
Idertical Unit: [~ 1
“ear Built: —
Grade: 100
Phy Depr Ovr - [7.95
Func Obsl 1.00
J Calc Depr IW
Camments: d Perc Comp 0
Meighborhood:  [{ o0
Value
LI Caloulated 24 871
Appraiser | =] Phota | ) EditHistory | | | Overide 0
Last Calc 24 871
State Homestead = .
@ LCancel | Hew | Lelete | Apply ok

On The Prebilled and Non-Prebilled Mobile Homes Forms:

WinGAP - Manufactured Housing - ADAMS JASON J 2 1 of 1

bdH Ko - ] PIN fU7-7-21-1 TRl
Appraizer = Key [1082 Ma Sketch Phata )

_ = Depreciatiun\v
~ Improvement Information b
M Store Height Condition  [pgqr - I
g Palm Harbar - Bl Fed 1 Stary hd CalcDep  [qg94
hadel - | Decalr Decal Mo .
— : OwrDep Ioon
Clazz Ve Good |+ I Sernal Mo PH233478
: Func Obs 14 00
rear Model [2000 Purch Price | 47000
Itk Il Econ OBz 1 00
Eff 't Blt [ Exempt 't Purchased [2000 Transfer I
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On The Add-Ons to Prebilled and Non-Prebilled Mobile Homes Form:

WinGAP - Mobile Home Addons B
Accessories Acckew I 11037
Talue

Description Diml DimZ

e - e
Fireplace 0 x u} 280

— Description
Central &ir LI
Width i]
Lenath i]
Calc Area i]
OVR areadlUrits [ 1
Identizal Lnits 1
‘rear Built: 2000
Grade: 100
Phy Depr 0w [0.00
Func Obsl 1.00
J Calc: Depr W
Carnmerts: LI Pere Comp 0
Meighborhood: 1 gp
VYalue
;I Calculated 1.470
Appraiser I =] Photo I it History I Override 0
Last Calc 1176
@ Cancel | Hew | Delete | Apply Ok

To properly display, photos used in WinGAP should:

¢ be a.JPGimage

e have a pixel size equal to or less than the resolution of the Windows Desktop to properly display the image
in the photo viewer, if the user chooses to use the WinGAP viewer; otherwise, any resolution maybe used

NOTE: When the first photo to a Residential Improvement, Commercial Improvement, Land, etc. is added,
WiInGAP creates a subfolder within the Program Files\WinGAP folder\Pictures folder (or wherever the Pictures
folder is located). The naming convention for the subfolder will be the designated letter or letters for the
property component plus the key number, for example, Real13261. The first and any additional photos that are
added for any type of property (Land, Improvements, etc.) with this Key number will be placed in this folder.
The first photo loaded in this example will be named Real13261.jpg. Additional photos that are added (see the

procedures for this below) will have slightly different names, such as Real13261_rear.jpg, Real13261_left.jpg,
etc.)

The first digital photograph is attached to the improvement or land record by
o right-clicking on the Photo Button, which will produce the Photo Menu, as seen below.
_____________ AigE

Load Digital Photo
Ellaer Fin - LoadAdditional Photos

InteriorWall {2 Dalate Current Photo

Interior Ceiling |E Delete Additional Photos
Heat Cart HEALAHE Pumno T
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(o]

OO0OO0OO0OO0OO0OO0OOo

[o]

to load the first photo for this improvement or land record, the user should left-click on the "Load
Digital Photo" message, which will produce the Open dialog box.

Open EHHE

Laok jr: I =4 My Documents LI @l ﬁl
_1Adohe w
1 AQL Downloads C
1 by Music C
1 by Pictures C
_1'WinGAP Data Entry C
_1WinGAP Residential Imp_Acc_Rural Land Schedules 7
KN I il
File: name: Iﬁ Open I
Files of type: I",ipg LI Cancel |

[~ Open as read-only Help |

then click on the Look In combo box

locate the drive where the digital photos are downloaded from the camera

navigate to the folder where the downloaded images are stored

open the folder where the images are stored

highlight the digital photo for this Mobile Home

click Open to load the photo

if successful, the message "Photo loaded successfully" will appear

if the Photo load process is not successful, WinGAP should be closed and the process attempted
again

if problems persist, contact DOR technical support

Clicking OK on this message will return the user to the Improvement or Land Information Form where the

Photo Button can be clicked to view the image. Once a digital photo has been viewed, a star

nEn

will display to

the right of "Photo" on the Photo Button to indicate that a photo has been loaded.

Attaching Multiple Photos

If the user wishes to attach multiple photos of the improvement or land, for example from another angle, the
following steps must be taken:

(0]
(0]

right click on the Photo button, then left click on the "Load Additional Photos" option.
WinGAP will produce the Additional Photos Form, as seen below.

WinGAP-DOA - Additional Photos |
Irvvalid characters are nat allowed in the photo name [ spaces, commas, periods, A5 1111
Photo Mame Ireal'l 3261 I ™ Front ™ Rear
[ Left I Right
Select Image I |E]I |

Cancel I Ok |

Help |

the user may select from one of the four checkbox options that best describes the additional photo or
enter a desired customized description in the field to the right of the WinGAP assigned portion of the
Photo Name. When entering a customized description, please note the "invalid character" list. In this
example, the Rear checkbox will be selected, as seen on the next page.
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WINGAP-DOA - Additional Photos x]|

Irvvalid characters are not allowed in the phato name [ spaces, commas, periods, /% [[]1 1
Photo Name Ireal'l 3261 Irear ™ Front v Fear

I Lef I™ Right
Select Image I |§]I |

Cancel I ak |

Help |

o the Browse button to the right of the Select Image field should be clicked, which will take the user to
the WinGAP folder, as seen below.

Open EE

[o]

Look s [ 3 WINGAF_DEV = & @ il
|_1Sketches [ Netsetup ] wingay
|1 app_wvear [ Messages wingjay
[ ptE1 (1 Wodlbx Twin
|1 custom_reports [OTemp iR wingay
|1 ftp_downloads [ Data D app_y
|1 Pictures CFTPExplarer 8 data_e
K- 2
File: namne: || Open I
Files of type: | All Files =] Cancel |
[T Open as fead-only Help |

the user should double click on the Pictures folder and then select the appropriate photo for the

picture, as seen below.

open  EH|

Look i [ 3 Picures ] e
rirearjpg [ r2660 jpg B R23
|8 rB5761 jog e Rz
&] wingagp.ini (B R13

[ R1871 jpg (B R4
87 1054_580 jpg |8 24488 jpg | Ra0
By 0054_437.jpg B R1751 jpg B a4
< | 2
File name:  [r2663.jpg Open I
Files of type: |m| Files =] Cancel |
[ Open as read-only Help |
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o the Open button should be clicked to select the Photo, and the user will be returned to the Additional
Photos Form, as seen below.

WINGAP-DOA - Additional Photos =]

Irvealid characters are not allowed in the phato narme [ spaces, commas, penods, A5 [1EH
Photo Name Ireal'l 3261 Irear ™ Front ¥ Rear
[ Left [ Right

Select Image T NGAR DEYSPictresh2663, I Iﬁ]"

Help | LCancel | ok I

o the OK button should be clicked to complete the process of loading this additional photo, and the user
should receive the message "Photo loaded successfully". The photo is this example will be named
Real13261_rear.jpg. Clicking OK on this message will return the user to the Form the photo was
loaded from.

o if the Photo load is not successful, WinGAP should be closed and the process attempted again

o if problems persist, contact DOR technical support

More Photos can be added by repeating the process described above. To view the Photos. the user should
click the Photo button, and the first Photo that was loaded will appear. If logins are not enabled, WinGAP will
use the default Windows Picture Viewer, such as the Windows Picture and Fax Viewer, as seen in the image
below, or Internet Explorer, Paint, etc..

= real24.jpg - Windows Picture and Fax Viewer

00:’9‘1—;} | 4 ar x-thﬁ@

The user can click on the left and right arrows at the bottom of the Windows Picture and Fax viewer to look at
other Photos associated with this parcel. Photographs can be printed by clicking on the Printer Button on the
photo viewer. The user can exit the photo viewer in several ways: by pressing the Alt/F4 hot-key combination
or by clicking on the "X" on the upper right of the photo viewer.
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If Logins are enabled, and the user has a checkmark in the "Use Windows Picture Viewer" checkbox on the
User Administration Form located in Tools >> Password Administration, the default Windows Picture Viewer
will be used, as seen in the photo on the previous page.

If Logins are enabled, and the user does not have a checkmark in the "Use Windows Picture Viewer"
checkbox on the User Administration Form located in Tools >> Password Administration, WinGAP will use
the WinGAP Images Viewer to view the Photo, as seen below.

B WinGAP - Images
Ele Window Help

] Image File: c:\WinGAP_DEV\picturesireal9\real9.jpg

The user can click on File on the WinGAP Images Menu Bar, click Open, navigate to the appropriate subfolder
within the WinGAP\Pictures subfolder, and open other photographs, if desired.

Photographs can be printed by clicking on the Printer Button on the upper left of the photo viewer, or by
clicking on File on the Menu Bar, followed by Print. The user can exit the photo viewer in several ways: by
pressing the Alt/F4 hot-key combination; clicking on File, then Exit; or clicking on the "X" on the upper right of
the photo viewer.

Once a digital photo has been viewed, a star will display to the right of "Photo" on the Photo Button to indicate
that a photo has been loaded for this Improvement.

Deleting Digital Photos

The original digital photo can be deleted by right-clicking on the Photo Button and selecting (left-clicking) the
"Delete Current Photo" option. The user will receive the message "Photo deleted". If additional photos (Front,
Left, Right, or Rear) have been added for this Improvement, these can be deleted by right-clicking on the
Photo Button, and selecting (left-clicking) the "Delete Additional Photos" option. A dialog box will appear and
the user can select the photo(s)to be deleted. The user will receive the message "Are you sure you wish to
send (Photo Name) to the recycle bin?". The Yes option will delete the photo.

NOTE: If multiple photos are attached, none of these photos will be available for viewing once the original
(Current) photograph has been deleted.
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Non-Prebilled Mobile Homes Form

The Non-Prebilled Mobile Homes Form is used to add, edit, or delete any Mobile Homes that are considered
to be Residential Improvements on the Parcel. The Mobile Home must first be added as a Residential
Improvement by clicking the New Button on the Residential Improvements Form. If the Mobile Home is to be

priced using the informati

on on the Mobile Homes Form, only the Class, Strat, and Occupancy fields on the

Residential Improvement

Form need to be selected. Mobile Home must be selected as the Occupancy

type, as seen below.

Once Mobile Homes has

WinGAP - Residential Improvements : G01 00 011 EX]
e ~| [No Sketeh [ FPhoto |[ MHInfo || Pricing
Parcel Number G0 -00-011 - Foundation « | Foor Fin &
Class Beidenicd Bxt Walls w | Interior Wall i
Strat oofing - | Interior Ceiling =
Cccupncy Rood Shape ~| Heat =
Bedroom? or Cong ~ | Story Height =

Grade / Age Depr / Factors Plumbing Firepl 7 Mi
place isC [ : ]
Grade 0 Functional 1.00 Full Baths 0 £
YYear Buit 2008 Economic 1.00 Half Baths 0 &
Eff Year Buitt 0 Physical Owr .00 Standard Complemerts
Complete 1.00
Obsv Cond : Extra Fixtures 0 -
—
Neighborhood 1 gp CcD 1.00 Structure Areas Edit Areas
Basement / Attic Option Heated Area
(7) Descriptive (@) Square Foot 0
Bsmt Desc = Bsmt Area Bsmt % Fin  Bsmt Qual Comments
Bsmt Finish = 0 0.00 = e
Attic Desc - Attic Area Attic % Fin - Attic Qual
Yalues
Ovene o — —
Improvement g0 OwrDate i [ D
Last Cale g OwrRsn v] Appraiser E
State Homestead House No Ext Dir  Units Street Name Type Quad
0
[ Conce ) (M) (oss ) (o) [0k

been selected as the Occupancy for the Residential Improvement, it is not necessary

to enter the rest of the Residential Improvement information. Also, do not click the Apply Button at this point.
Instead, the user should click the MH Info Button on the upper right of the Residential Improvements Form, as
seen below, to access the Mobile Homes Form, as seen on the next page. The MH Info Button will be "grayed
out" and not accessible to the user until Mobile Home is selected in the Occupancy field on the Residential

Improvement Form.

WinGAP - Residential Improvements :

G01 00011

=S

mprovemert. | ~| [Ne Sketch ][ Pheto { ][ MH Info ][ JPricing |
Parcel Mumber  Gp1-00 011 - Foundation w | Floor Fin N / =
Class [F{esidential v] Ext Walls - | Interior Wall -
Strat Roofing | Interior Ceiling -
Occupancy Roof Shape - | Heat -
Bedrooms [:. Rooms D Floor Cons - | Story Height -
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Non-Prebilled Mobile Homes and Working with the Moratorium Appraised Value (MAV)

Separation of inflationary (non-allowable) and non-inflationary (allowable) value changes are the same
as with Residential and Commercial Improvements

Non-inflationary Inflationary

Mfg / Model Class

Size Year / Effective Year Built
Tip Out Condition

Exterior Wall, Roofing Override Depreciation
Foundation Functional

Heat, Fireplace Economic

Plumbing Calculation Method

Story Height

NOTE: A more comprehensive discussion of how WinGAP handles Mobile Homes and the Moratorium
Appraised Value can be found in the section in the Appendix entitled WinGAP HB 233 Changes and
Procedures.

A discussion of all Non-Prebilled Mobile Homes fields follows. The field sequence is the same as when adding
a NEW Residential Improvement record. After reaching the Mobile Homes Form, as on all WinGAP data entry
forms, the New Button must be clicked to begin adding a new Mobile Home record.

WinGAP - Manufactured Housing : 0 of 0 @
MH | x] PN [Go1-00-011
Key 0 Photo
Review Date s ¢ ——
2 Depreciation Mo Sketch
Improvement Information S e
Mig Story Height | 1 51, CD:-I E:on ;JDCLIITIEI‘ITS
== ale Dep |1 .00 Edit Hist
Madel Decal Yr Decal No Dafe — O
Class Seral No —
Year Mode! : Purch Pi Fune Obs
ear Mode House Pricing urch Price Ecor Obs
Eff r Bit *fr Purchased
Size 0 x (g Tio Cut Values
_ [ Tansferto Prebil ] 3 MAY
Characternistics — i
MH Calc 0 0
Exdt Wall Heat/Air Full Baths -
MH Owr 0
Roofing Fireplace Half Baths — - i
Foundation Bedrooms | Single Fod Tt : -
Previcus Values Last Cale 0
Prev Box 0  Prev Addon o0  Total Previous 0
Location Info Comments
House Mo 0 Ext Direction E
Street
St Type Quad
Park Lat No
Tax District »
@ [ Cancsl ( | New | Delete Apply OK
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At the top of the Form are four fields.

WinGAP - Manufactured Housing : 0 of 0

M PIN - EETEEE
Key

Review Date ;¢

Depreciatiol

e MH: When no Mobile Homes exist on the Improvement, this field is blank. When editing Mobile Homes, the
field will display important identifying information about the first Mobile Home on the Improvement, including
the

Year Built
Size
Manufacturer
Model

O O 0O

If there is more than one Mobile Home on the Improvement, the user can click on the field combo box to
directly access any of the other Mobile Homes on the Improvement without leaving this Form. This field
cannot be directly edited by the user.

¢ PIN: The Parcel Number where the home is located is displayed in this field. The Parcel Number can be
changed by the user if necessary.

e Key: The Key field contains the WinGAP Account Number, called Mobilekey, for this Mobile Home. It cannot
be changed by the user.

¢ Review Date: The last date that this Mobile Home was reviewed or the date the Mobile Home is scheduled
to be reviewed is keyed in the Review Date field. The date can either be keyed or the Calendar Button to the
right of the field can be clicked to select and insert the date. As with any date field, the user can also right
click in the Review field and select Today from the menu to insert the current date.

To the right of the Parcel Number and Key fields are the Photo, No Sketch / Sketch, and Edit History
Buttons. Once the Mobile Home record is saved, these Buttons become available to the user and Appeals,
Sketches, and a Digital Photo of the Mobile Home can be added. The procedures for using these Buttons are
discussed later in this section of the manual.

Improvement Information section

Improvement Information

Mg | v| Story Height (1 siony -
Model | v| Decal Yr M
Class - Serial Mo

Year Model Houge Pricing Purch Price 0

Eff r Blt r Purchazed

Size 0 = 0 Tip Out
I I I | Transferto Prehill |

e Mfg: The Manufacturer of the Mobile Home, such as Fleetwood or Redman. The user can produce a listing
of all Mobile Home Manufacturers by clicking on the combo box, keying the first letter of the name of the
Manufacturer, in this case "F", and then using the Arrow or Page Up or Down keys to select the correct
Manufacturer name, as seen on the next page.

407



WinGAP - Manufactured Housing : 0 of 0
MH
Review Date  ;
Improvement Information
Mg T ,] Story Height
Madel Delray »  Decal YT
Class Denmark Serial No
Derose
Year Model Desting Purch Price
Destirmy
Eff *r Bt Deloitar fr Purchased
Size Detroiter
Detrorter b
Dmh
Characteris BUIdE'I_I‘? 4
EdWal [ pordo
Roofing Douglas
Foundation %E:g 0
Previous Ve Eagle
Prev B Eagletrace
MV BOX | Eastwood o
Echo
Location Ir Echo-Supreme
House No Edgewood bn
Elcar I
Street Blcona Homes
St Type Elkchart Mfrs
Parkc Empress
=2 Encore o
L English Squire
Tax District Eare
Estchester
Faimont Hms %

PIN Gp1-00-011-

Key o
1 Story vl
Decal No
]
[ Transferto Prebil |
Ful Baths g
Half Baths p
Singls Fet
Total Previous 0
Comments

Depreciation

=

No Sketch

Condition [
CalcDep 100
Ovr Dep 0.00

FuncObs 1 pp
EconObs  1pp

Yalues
RCM
MH Calc
MH Cwr
Total
Last Calc

oS
ocuments

Edi Lsatan:

)

MAV

O

=

[=AR=JL=RR=RL=Ji=AR=]
=

o
=

Fpply

WInGAP has a pre-built schedule of all Mobile Home manufacturers and the Mobile Home models
associated with these Manufacturers located in Tools >> Schedules / Tables >> Manufactured Housing
>> Mfg / Model Listing. Items in this schedule can be added, edited, or deleted to suit the local County
situation. NOTE: Mobile Homes cannot be added to the schedule while the user is adding the Mobile Home
record to the Parcel. They can only be added in Tools >> Schedules / Tables >> Manufactured Housing

>>Mfg / Model Listing.

Model: The Model of the Mobile Home, based upon the Manufacturer that was selected. The user can
produce a listing of Model types for that Manufacturer by clicking on the combo box and then using the
Arrow or Page Up or Down keys to select the correct Model name, as seen on the next page.
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WinGAP - Manufactured Housing : 0 of 0 @
MH PIN - G01-00-011-

Key 0
Review Date  ;

7 Depreciation Mo Sketch
Improvement Information

Condition | = | Documents
Wi Story Height e
2 Qd | |IFIeetwond - DDﬁfl YEISI |1 Stony v| S M —
WLE = [l Decal Mo T
Owr Dep
Class & | Serial No Func Ob i
"C" Series : unc Obs 100
YYear Model #3281 Purch Price 0 T
Eff ¥r Blt 1662h Yr Purchased -
Size 2462a VYalues
2663bs RCN
2663m 000 [ Transferto Frebil | 0 |l
Characteris s = BN 0L
4643d - = MH Calc Fl
Bt Wall (68523 <] FulBaths M oo 0¥ i
Roofing | g%g%ﬁ - | Haff Baths e g 5
Foundation | Aubum 0 Single Foid Tcllte.llu :
5 Bamington Signal o o
Previous Ve Bridgewood Last Calc 0
Prev Box | Brittary Park g Total Previous 0
Broadmore
Location IrE:tn;ﬁEI: iz Comments
House No  Chadwick n
Street Chadwick Hite
= Chapel Hi
5t Type Cottonwood
Park Dream Park
Eagle Trace 3
Tax District  Eagle Trace S -
Eagle Trace Sle
Eagletrace
Edgewood A S,
= Farmiricton Hil % [ Cancel | MNew Delete [ Apohe | oK

As with the Manufacturer, Mobile Home models can be added, edited, or deleted to suit the local County
situation by going to Tools >> Schedules / Tables >> Manufactured Housing >> Mfg / Model Listing.

Year Model —;'_ =& Pricing Purch Price
Eif ¥r Blt Yr Purchased

Size 0 =0 Tip Out

Class: The Class for the Mobile Home is assigned by WinGAP based upon how it is set up for that particular
Manufacturer and Model in the schedule located in Tools >> Schedules / Tables >> Manufactured
Housing >> Mfg / Model Listing. The Class is used in calculating the Replacement Cost New for the
Mobile Home. If needed for this particular Mobile Home, the user can select from other available Class
choices by either keying the first letter of the Class, such as "A" in Average; clicking on the combo box; or
pressing the Down Arrow to select the Class. Changing the Class is not advised. The Class has been
set in the schedules and should not be modified for an individual home. The Class is open to change
so the appraiser may observe the effect of the varying classes on value in an effort to determine
what Class is appropriate for the schedule entry. The Class should always be changed back to the
Class that was brought forward from the schedule.

Year Model: The Year Model represents the actual year the Mobile Home was constructed. The Year Model
is used in calculating the Physical Depreciation Factor and determining both the Mobile Home Calculated
Value and the Total Value of the Mobile Home.

House Pricing: A checkmark placed in this checkbox will instruct WinGAP to price the Mobile Home using
the information on the Residential Improvement Form instead of using the information on the Mobile Home
Form. If this is done, ALL of the Residential Improvement information must be entered on the
Residential Improvement form. The user must also either sketch the Mobile Home or enter the
square footage using the Edit Areas button in order to attain a value for the Non-Prebilled Mobile
Home. As mentioned earlier, only the Class, Strat, and Occupancy must be selected on the Residential
Improvement Form if the House Pricing checkbox is left blank and the Mobile Home Form information used
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for pricing the Mobile Home. The House Pricing field is "grayed out" and not available to the user until the
Mobile Home record is saved.

o Eff Year Built: The Effective Year Built is used only when the condition of the Mobile Home reflects
something different than should be present based on the original year of construction. The Eff Year Built
field can be used to effectively increase or decrease the age of a Mobile Home. It is not the year the Mobile
Home was remodeled. When present, the Effective Year Built is used in calculating the Physical
Depreciation Factor and determining the Mobile Home Calculated Value and the Total Value of the Mobile
Home.

e Size: Size refers to the Width and Length of the Mobile Home, in feet. The Width of the home must be keyed
in the first Size box. Keying values in these fields takes the user to the Tip Out checkbox.

e Tip Out: If the Mobile Home has heated area that projects out from the basic rectangle of the Mobile Home,
the user should click in the Tip Out checkbox to produce the Size and Adjustment fields where this
additional area can be entered, again in feet, as seen below.

Size 28 X 60 7] Tip Out
Size 15 x 20 = 100 Ad §ER

WinGAP will calculate the additional "Tip Out" area. The Adij field is used to enter an adjusting factor for the
Tip Out area. The default Adjustment value is 0.83 and can be changed by the user.

Story Height |4 Story P
Decal r Decal No

Serial Mo

Furch Price 0

fr Purchaged

e Story Height: The story height of the Mobile Home is selected in this field. The user can select from the
possible Story Height choices (1, 1 and 1/2, and 2 Story) by clicking on the combo box; or pressing the
Down Arrow to select the Story Height. The default is 1 Story.

e Decal Yr: The issue year, if known, of the Decal for the Mobile Home is keyed in this field.

e Decal No: The Decal Number, if known, of the Mobile Home is keyed in this field. The letters DMVS can be
entered in the Decal Number field to identify the Non-Prebilled Mobile Home as having a Certificate of
Permanency as determined by the Georgia Department of Motor Vehicle Services.

e Serial No: The Serial Number, if known, of the Mobile Home is keyed in this field.

e Purch Price: The Purchase Price of the Mobile Home, if known, is keyed in this field. The price is entered in
dollars with no commas or decimals.

e Yr Purchased: The Year the Mobile Home was purchased, if known, is keyed in this field.

Characteristics section

Characteristics

Ext Wall —, Heat/Air |—,| Full Baths
Roafing - | Fireplace | | Half Baths g
Foundation | Bedrooms Single Fit

- _ waow

e Ext Wall: Ext Wall refers to the type of Exterior Wall of the Mobile Home, such as Vinyl. As in other combo
box fields, the user can select from the possible Exterior Wall choices by either keying the first letter of the
Exterior Wall, such as "V" in Vinyl; clicking on the combo box to select the Exterior Wall; or pressing the
Down Arrow to select the Exterior Wall type. Exterior Wall type $ / square foot adjustments can be used if
desired by the appraiser in calculating the value of the Mobile Home. There is no limit to the number of
Exterior Wall types that can be set up in Tools >> Schedules / Tables >> Manufactured Housing >>
Exterior Walls.
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Roofing: The type of Roofing on the Mobile Home, such as Asphalt Shingles, is selected in this field. As in
other combo box fields, the user can select from the possible Roofing choices by either keying the first letter
of the type of Roofing, such as "A"(key it twice to reach Asphalt Shingles); clicking on the combo box to
select the Roofing; or pressing the Down Arrow to select the type of Roofing. Roofing type $ / square foot
adjustments can be used if desired by the appraiser in calculating the value of the Mobile Home. There is no
limit to the number of Roofing types that can be set up in Tools >> Schedules / Tables >> Manufactured
Housing >> Roofing.

Foundation: Foundation refers to the supporting Foundation of the Mobile Home, such as Masonry. As in
other combo box fields, the user can select from the possible Foundation choices by either keying the first
letter of the Foundation, such as "M" in Masonry; clicking on the combo box to select the Foundation; or
pressing the Down Arrow to select the Foundation. Foundation type $ / square foot adjustments can be used
if desired by the appraiser in calculating the value of the Mobile Home. There is no limit to the number of
Foundation types that can be set up in Tools >> Schedules / Tables >> Manufactured Housing
>>Foundation.

Heat/Air: Heat/Air refers to the type of Heating and/or Air Conditioning used in the Mobile Home. As in other
combo box fields, the user can select from the possible Heat/Air choices by either keying the first letter of
the Heat/Air type, such as "C" in Central AC; clicking on the combo box to select the Heat/Air type; or
pressing the Down Arrow to select the Heat/Air type. Heating and Air Conditioning $ / square foot
adjustments can be used if desired by the appraiser in calculating the value of the Mobile Home. There is no
limit to the number of Heat/Air types that can be set up in Tools >> Schedules / Tables >>Manufactured
Housing >> Heating / Air.

Fireplace: The type of Fireplace(s), if any, in the Mobile Home. As in other combo box fields in WinGAP, the
user can select from the possible Fireplace choices by either clicking on the combo box to make the
selection, or pressing the Down Arrow to select the Fireplace type. Fireplaces are usually valued by the
Lump Sum method ($ / Unit) and are used in calculating the value of the Mobile Home, if desired by the
appraiser. There is no limit to the number of Fireplace types that can be set up in Tools >> Schedules /
Tables >> Manufactured Housing >> Fireplace.

Bedrooms: Data entry for Bedrooms is optional, but if used, the number of Bedrooms in the Mobile Home is
keyed here.

Full Baths: The number of Full Baths in the Mobile Home is keyed in this field. A Full Bath has a sink, toilet,
and bathtub or shower. Lump Sum values can be applied to the value of Plumbing in the Mobile Home if
desired by the appraiser.

Half Baths: The number of Half Baths in the Mobile Home is keyed in this field. A Half Bath has a sink and
toilet. Lump Sum values can be applied to the value of Plumbing in the Mobile Home if desired by the
appraiser.

Single Fixt: The number of Bathrooms with only one Fixture is keyed in this field. Lump Sum values can be
applied to the value of Plumbing in the Mobile Home if desired by the appraiser.

Previous Values section

When adding a new Mobile Home, the values in the Previous Values section will be zero, as seen below.
These fields are not accessible to the user.

Previous Values
Prev Box p  Prev Addon p  Total Previous 0

After the MH Yearend Cleanup process has been run, Previous Values will display in these fields and
represent the respective values of the manufactured home on the last submitted digest.

Previous Yalues

Prew Box I 31824  PrevAddan I 2911 Tatal Previous I a4 735
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Location Info section

Location Info

House Mo [0 Ext Diirection
Street

St Type Quad
Par Lat Mo
Tax District

House No: The first of the Location Info fields is where the House Number that has been assigned to the
Mobile Home for location and address purposes is keyed.

Ext: If the street address contains an extension such as A, 1/2, etc., it should be keyed here.

Direction: The direction (North, Southeast, etc.) of the street.

Street: The name of the Street or Road where the Mobile Home is located. 25 characters of street
information can be keyed into this field.

St Type: The Type of Street, such as Road, Drive, Hwy, Lane, etc., is keyed here.

Quad: The post-direction used in the Street Address, such as 123 Smith St NW. The NW is the Quad.
Park: If the Mobile Home is located in a Mobile Home Park, the name of the Park is keyed into this field.
Lot: If the Mobile Home is located in a Mobile Home Park, the Lot Number in the Park is keyed into this
field.

Tax District: This field is not available for a Non-Prebilled Mobile Home.

Depreciation section

D epreciation

Condition |
CalcDep 100
COwvr Dep 0.00

Func Obs 10D
EconObs 10

Condition: The Condition represents the appraiser's judgment call in determining the physical condition of
the Mobile Home. The Condition is used in calculating the Physical Depreciation Factor for the
Improvement. As in other combo box fields, the user can select from the possible Condition choices by
either keying the first letter of the Condition, such as "A" in Average; clicking on the combo box; or pressing
the Down Arrow to select the Condition. There is no limit to the number of Condition types that can be set up
in Tools >> Schedules / Tables >> Manufactured Housing >> Condition.

Calc Dep: The WinGAP Calculated Depreciation displays in this field. It is based upon the Life Expectancy
of the Mobile Home (as set up in the Manufacturer/Model Table), the Year Built (or Effective Year Built), and
the Condition of the Mobile Home. The Calculated Depreciation will display even if there is an entry in the
Override Depreciation field. The Calculated Depreciation field is accessible to the user but the value cannot
be changed.

Ovr Dep: The Ovr Dep (Override Depreciation) field is used to override the Calculated Depreciation
performed by WinGAP. The field defaults to 0.00 (zero) and should remain at this value unless the appraiser
wishes to apply a set Override Depreciation for the Mobile Home.

Func Obs: Func Obs (Functional Obsolescence) is a numerical assignment representing the appraiser's
judgment of the % good with regards to functional obsolescence. For example, a Mobile Home determined
by the appraiser to have functionally depreciated by 20% would be 80% good, and .80 would be keyed in
the Functional Obsolescence field. The range can be from .01 to 9.99. The default is 1.00. There must be an
entry in the Functional Obsolescence field. A value of 0.00 will result in a zero value for the structure.

Econ Obs: Econ Obs (Economic Obsolescence) is a numerical assignment representing the appraiser's
judgment of how the economic area that the Mobile Home is located in has affected the value of the Mobile
Home. For example, a Mobile Home located near a trash dump or chicken rendering plant and determined
by the appraiser to have economically depreciated by 30% would be 70% good, and .70 would be keyed in
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the Economic Obsolescence field. The range can be from .01 to 9.99. The default is 1.00. There must be an
entry in the Economic Obsolescence field. A value of 0.00 will result in a zero value for the structure.

Values section

Yalues
RCN 39,930 MAV
NADA 1]
MH Calc 17534 ¥ 0
MH Owr 0

Add-Ons 0 0
Total 37,534 0
Last Cale 0

From the Depreciation section of the Form the user is taken to the Values section. The Values section is
divided into two columns: the RCN / NADA Values column, and the MAV Button / Fields column. A
discussion of the fields and buttons in this section follows.

RCN / NADA Values

RCN: The RCN, or Replacement Cost New, field in the Values section displays the calculated Mobile Home
Value BEFORE Depreciation is applied. This field is not accessible to the user.

NADA Button: The NADA Button allows the user to set and use a NADA (market) value for the Mobile
Home instead of the WinGAP calculated replacement cost value. Procedures for using the NADA Button are
discussed below in the NADA Button section.

MH Calc: The MH Calc, or calculated Mobile Home Value, field displays the calculated Mobile Home Value
AFTER Depreciation is applied. This field is not accessible to the user. A checkmark will appear in the
checkbox to the right of the MH Calc field, the default value, signifying that the MH Calc value will be used
as the digest value for the Mobile Home unless the NADA value is selected instead.

MH Ovr: The MH Ovr, or Mobile Home Override Value, represents an assigned value for the Mobile Home.
This value does not include additions. Any value assigned to additions will be added to the MH Ovr value.
An entry in this field overrides all Mobile Home calculations.

Add-Ons: The total value of any Add-Ons, or appendages, to the Mobile Home will display in this field. Add-
Ons are added, edited, and deleted by clicking on the Add-Ons Button on the top right of the Mobile Homes
Form. The Add-Ons Button is "grayed out" until the Apply Button is clicked on the Mobile Homes Form. The
Add-Ons field is not accessible to the user.

Total: The Total value of the Mobile Home is the sum of the Mobile Home Calculated Value or the MH Ovr
value, if present, plus the Add-Ons Value.

Last Calc: If a change is made to any of the Mobile Home information that affects the Value, the Last Calc
field will display the previous calculated Mobile Home Value, and the Total field will display the new
calculated value. However, once the Apply Button is clicked and the user remains on the Mobile Homes
Form, or clicks the OK Button and leaves the Form, the new Mobile Home value will display in both the Last
Calc and Total fields on the Mobile Homes Form.

MAYV Button / Fields

e MAV: Below the MAV button are three fields that hold the WinGAP generated Moratorium Appraised Value

for the following:

o The MAV for the Mobile Home itself. A value will appear in the Mobile Home MAYV field after the
Apply button on the Mobile Homes Form is clicked.

o The Total MAV for Add-Ons to the Mobile Home. A value will appear in the Total Add-On MAV
field after Add-Ons are added on the Add-On Form and the user returns to the Mobile Homes
Form.

o The Total MAV for the Mobile Home and any Add-Ons. A value will appear in the Total MAV field
after the Apply button on the Mobile Homes Form is clicked.
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Should the MAV for the Mobile Home need to be changed by the user, the MAV Button should be clicked to
manually edit this value. The following should be noted when entering a value in this field:

o Values keyed via the MAV Buttons are not monitored

o Keyed MAV values are permanent only for that screen session
o Any future changes to the property could modify MAV

Comments section

- Comments

| B

||

From the Values Section the user is taken to the Comments field, where unlimited comments about the Mobile
Home can be entered.

At the conclusion of entering information about the Mobile Home, the user should click the Apply Button at the
bottom of the Mobile Homes Form to make sure that all data entry on the Form is saved, as seen on the next
page, before adding another Mobile Home or adding any Add-Ons to the Mobile Home, covered later in this
section of the manual. If no other tasks are to be performed on this Mobile Home, the OK Button may be
clicked in lieu of the Apply Button to save the information and close the screen.
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WinGAP - Manufactured Housing : 0 of 0 @
MH 2005 28x 60 FLEETWOOD BROADMORE ~| PIN Go1-00-011-
Key 5019
Review Date
£ Depreciation Mo Sketch
Improvement Information e
) ondition | Gaod

Mg | Flestwood ~ | Story Height (1 siory -| e I};Z Z _

Model |Eroadmore v| Decal Yr Decal Mo Our Dep D.I}I}

Class ’Fair .] Serial No e 1l|}|}

Year Model 2005 "] House Pricing Purch Price 35000 Eoii Ohe 1lDI}

Eff r Bit fr Purchased  2p07 !

Size 22 % 60 Tip Out :g:;les

Size 15 X 20 = w0 A pa3 | Transferto Prebil | 33.330 0 AV

Characteristics hr:: [églc - .

Bt Wal  [yirgd o Hest/St  [Cortrl FeasAC | Ful Baths 1 T 3’-53; Lt

Roofing Asphatt Shingle Fireplace | Half Baths 4

Foundation Masonry »| Bedooms g Single Fed = 535 = 532

Previous Values Last Cale 3753

Prew Box o  Prev Addon o Total Previous

Location Info Comments

House Ne  gyp Ext Direction L

Street Macon

5t Type Hwy Quad

Park Lot No

Ta District i

() New [ Debte [ Hgdly 3 OK ]

Property Activities Buttons

Mo Sketch

Depreciation

Condition | 50d

coe b
Ovr Dep 0.00

FuncCbs  1pp

EconObs 400

After the Apply Button is clicked, the Photo, Sketch / No Sketch, and Edit History buttons become available to
the user. A Digital Photo of the Mobile Home can be added, and the Mobile Home can be sketched, if desired,
just as in Residential and Commercial Improvements. The procedures for using these buttons are discussed
later in this section of the manual.
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NADA Button

If the County prefers to price a Mobile Home by market instead of the Cost Approach to value, the nationally
recognized NADA Pricing Guide market values can be used. This is done by clicking the NADA Button,
located in the Values section of the Mobile Homes Form, as seen below. The NADA Button is not available
until the Apply Button is clicked.

Yalues
S 39,930 MAV
0 [

37,534 37,534
MH Crer 0
0 0
Total 37,534 37534
Last Calc 17534

Clicking the NADA Button takes the user to the NADA Mfg Housing Pricing Guide Form, which will default to
the Manufacturer, Model, and Condition of the Mobile Home, as seen below. If an exact match is not found,
the user may scroll through the selections to make the proper choice.

WinGAP - NADA Pricing Guide ==
NADA_VEAR MFGID MFG MODELID MODEL WIDTH -
2009 4456 FAIR-MOORE CORP 18150 BRIDGEWOOD 14
2009 4455 FAIRLANE HMS 18150 BRIDGEWOOD 16
2009 2908 FAIRMONT HOMES 16183 BRITTANY MANOR 28
2009 3909 FALCOM LURURY HOMES 18184 BRITTANY PARK 12
2009 3910 FALL CREEK HOUSING CORP 18184 BRITTANY PARK 14
2009 4460 FANTASY 18184 BRITTANY PARK a2
2009 5601 FARMINGTOM HMS 18187 BROADMORE 12
2009 3911 FEMA DISASTER HOMES 18187 BROADMORE 14
2009 4463 FIDELITY 18187 BROADMORE 16
2009 4484 FIELD & STREAM %157| EROADMORE 24
2009 4466 FIESTA HOMES 0OF Ga 18189 BROADMORE BZ 16
2009 4468 FISCHER HOMES 18190 BROADMORE CLASSIC 16
2009 5602 FISHER CORP 18191 BROADMORE CLASSIC(T) 16
2009 4469 FIVE STAR HOMES 181593 BROADMORE ELITE 16
2009 4474 FLA-SKA MFG CORP 18194 BROADMORE EXTREME 14
2009 4472 FLAIR HMS 18194 BROADMORE EXTREME 16
2009 BE03 FLEETLINE HOMES 181596 BROADMORE LTD 14
2009 4475 FLEET'WING HOMES 18196 BROADMORE LTD 16

2912|FLEE T'w00D 18197 BROADMORE SLE 14
2009 3913 FLEMING HOMES 181597 BROADMORE SLE 16 i

Condtion [7] Bxcellent [ | Good Average [ Fair [] Poor [ Cancel ] [ oK ]

If these are the correct choices for this Mobile Home, the user should then select the proper Condition by
clicking the box to the left of one of the five options. Average is the default selection. After the Condition is
selected, the user can click the OK Button on the Pricing Guide Form, and the NADA Market Value will appear
in the NADA Value field on the Mobile Homes Form, as seen on the next page. The number in parentheses on
the NADA button that appears after the NADA button is clicked and the NADA choice made for the Mobile
Home refers to the NADA Valid Width for that particular Mobile Home.
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A choice can now be made as to whether the NADA market value or the WinGAP calculated value of the
Mobile Home is to be used for the digest. If the NADA value is the choice, the user should click in the
checkbox to the right of the NADA value field to make that selection. If the WinGAP calculated value is to be
used, the checkmark should be retained in the field to the right of the MH Calc value.

NOTE: If the NADA market value is selected, a statewide adjustment as indicated by NADA will be applied to
the NADA values. The values in the NADA schedule tables are not adjusted; instead, the adjustment is applied
as the value for the Mobile Home is calculated.

Add NADA Manufacturer / Model

Occasionally, when the NADA schedules are used to value a Mobile Home, WinGAP cannot find in the NADA
schedules the Manufacturer / Model selected by the user on the Manufactured Housing Form. When the user
clicks the NADA button to value the Mobile Home, WinGAP will display the closest NADA match to that
Manufacturer / Model, as shown below.

WinGAP - MADA Pricing Guide =23
MADA, YEAR MFGID MFG « |MODELID MODEL WIDTH
2009 5040 PROGRESS HOMES INC 23983 ADVEMTURE [zal/multi] 0
2009 5042 PRUDENTIAL HMS INC 25687 RIVER BREEZE [sgl/multi] 0
2009 5044 PYRAMID HMS [MC 25689 RIVER CREST [sol/multi] 0
2009 5051 R &'w CUSTOM BUILDERS 25690 RIVER MIST [sgl/multi) 0
2003 3963 R-AMELL HOMES 25631 [RIVER DAKS [sgl/mult] |0
2009 5724 RAPIDES HOMES INC
2009 5725 RCINDUSTRIES INC
2009 5066 REBEL HMS IMC
2009 3970 REDMAN
2009 5728 REMIC
2009 5729 REFUBLIC
2009 5730 REFPUBLIC HMS
2009 5083 RICHARDSOM
2009 5084 RICHLAMD HOMES
2009 5087 RINGO HMS IMC
2009 5083 RIMGS HOMES INC
2009 3972 RITZ-CRAFT CORF OF P,

2009 3973 RIVER BIRCH HOMES
B73|RIVER 0AKS HOMES
2009 5732 RIVERS & HORTON i

Condtion [ Excellent  [7] Good Average [T Fair [C]Poor [ Cancel ] [ OK ]

If these are the correct choices for this Mobile Home, the user should then select the proper Condition by
clicking the box to the left of one of the five options. Average is the default selection. After the Condition is
selected, the user can click the OK Button on the NADA Pricing Guide Form, and the user is returned to the
Manufactured Housing Form., as seen on the next page.
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"WinGAP - Man

ATTI: 1 of1 =
[Key: 5020 - 2005 24 60 River Ereese unk ~| PIN Jp1-00-010-
WinGAP - NADA: Select SVS Quality Key 5020
[ Commercial [ Lipaury Depreciation Mo Sketch
D Deluxe D Park ight [W’ﬁ Condtion [Good - Documents
[ Economy Standard T CalcDep  pa4
I 2009 ecal No A5659 Ovr Dep 000
FuncObs 100
EconObs {00
e a4 xw  Croou Volus
0 0 0 0.85 Transferto Homestead 33379 MAY
Characteristics NBIA (24 23499 [
—_— : MH Calc 3,376 ¥ 31,376
Bd Wall Viryl = Heat /Air Central AC - | Full Baths MH Qvr ! i i
Roofing Asphalt Shingle Fireplace »| Haf Baths g ?35’3 —
Foundation Masoriny »| Bedooms g Single Ft Tatal BEI?Z'E SE»ITZ'E
Previcus Values Last Cale 18726
Prev Box o  Prev Addon 0 Total Previous 0
Location Info Comments
House No  ggp BExt Direction =
Street Macon
St Type Huwy Quad
Park Arbor Oaks Lot No 15
Tax District |07 - Unincorporated -
@ |¢F] == T I = T

If the home is categorized as an SVS valuation home, a window will appear in the upper left of the

Manufactured Housing Form, and the user should select the correct NADA SVS Quality Class for this Mobile
Home by clicking in the appropriate Quality Class checkbox and then clicking the OK button. The user will be
returned to the Manufactured Housing Form, and the Mobile Home Manufacturer / Model the user selected
from the NADA Schedule will now appear in the Manufacturer / Model fields on the Form, as seen below.

WinGAP - Manufactured Housing - ABLE PATTI: 1 of 1 (=5
MH [Key :  5020- 2005 24 60 River Oaks Homes | | PN Jo1-00-010-
o - o
Review Date  ;
| _— t' Depreciation No Sketch
) bl ol Condition [Gcod — Documents
|ijer Oaks Homes 1 Story hd CalcDep  [ge =
| River Oaks (Sal/Muti) 2009 Decal No A5699 e
’ FuncObs 10
Year Model 200 Purch Pice 35000 Econ Obs :
Eff Y Blt ] Exempt Yr Purchased 2006 L1
s a4 xw  Omos Valus
i 0 | 0.85 Transfer to Homestead 33,379 H
e NADA ] 234599
Characteristics MH Cale = —
Bd Wall Viryl ~| Heat Air Certral AC | Full Baths 2 MU Ovr : - .
Roofing Asphalt Shingle Fireplace »| Haff Baths g e ——
Foundation Masonny ~| Bedooms g Single Fet Total 3;?2‘6 REI?ZG
Previous Values Last Cale 19796
Prev Box o  Prev Addon o Total Previous 0
Location Info Comments
House Mo R5p Ext Direction E
Street Macon
St Type Huvy Guad
Park
E' Arbor Qaks Lot No 15
Tax District |04 - Unincoporated v -
r;_f‘ [ Cancel [ MNew ][ Delte [ Aopy [ OK
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When the user clicks the OK button on the Manufactured Housing Form and attempts to exit, another screen
will appear, as seen below, prompting the user to add the NADA Manufacturer / Model schedule item that was
just selected to the WinGAP Mobile Home Manufacturer / Model schedule (mobmfgta.dbf).

WinGAP - Add NADA Model L]

You have selected a manufacturer and model combination that does not exist in
your Mfg Housing schedule table. WinGAP needs to add this mfg and model to
your table to allow you to automatically generate NADA values for this home.

WinGAP needs to add this mfg and model to your table.

If you want to add this mfg and model. selectthe appropriate quality class that will
be used by WinGAP to calculate a comparable WinGAP valuation estimate. The
qualityclass is NOT used by MADA for valuation - only by WinGAP.

You must assign a quality class to this mfg and model to allow adding to the
schedule file.

If you do not wish to add this mfg and model to your schedule, simply click cancel.
However, each time you attempt to generate a NADA value for this mfg and
model you will be prompted with the Mfg and Model selction screens just as you
were in this instance.

Quality Class |Avemge - [ Cancel | | oK |

The user should assign a Quality Class for this new Manufacturer / Model schedule item, click the OK button,
and the schedule item will be added. If the user does not want to add the schedule item, the Cancel button
should be clicked and the item will not be added.

Add-Ons Button

Yalues
RCN 39,930 MAV
NADA (24) 48,500
MH Calc 37534 [V 37534
MH e 1]
SR —
37534 =
Last Calc 17534

Add-Ons are appendages to the Mobile Home such as Porches, Decks, and Patios. The Add-Ons Button,
located in the Values section of the Mobiles Form, is where Add-Ons are added, edited, or deleted. This button
is not accessible to the user until the Apply Button at the bottom of the Mobile Homes Form is clicked, all data
entry on the Form is saved, and there is a value for the Mobile Home. After reaching the Add-Ons Form, as

seen on the next page, as on all WinGAP data entry forms, the New Button must be clicked to begin adding a
new Add-On record.
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WinGAP - Mobile Home Addons

Accessories AccKey:

Description C/5

Diml

Dim3 Value

Description

Width

Length

Calc Area

OVR Area/Units
Identical Units
*Year Built:
Grade:

Phy Depr Cwr
Func Obsl

Calc Depr

Perc Comp

Comments:

Appraiser

E3

Neighborhood:

Yalue
Calculated
Owemide

MAV
[ Phote |[ EdiHistoy |  [astCale

-

2008

100
Ul

nnn
u.uu

1.00

1.00

1.00
1.00

=

Cancel ] [ New ] Delete Apply

=N I=0 =]

n
u

A discussion of all Add-On fields follows. The field sequence is the same as when adding a NEW Add-On

record.

Add-Ons Form Description section

Description

Width 0
Length 0
Calc Area 0
OVR Area//Units 0.00
Identical Units 0
*ear Built: 008
Grade: 100

Phy DeprOvr g0

Func Obsl 1.00

Calc Depr 1.00

Perc Comp 1.00

Meighborhood: 100
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¢ Description: Clicking on the combo box in the Description field produces the list of available Add-Ons. An
item from this list MUST be selected in order to add an Add-On. The user can:

0 key the first letter of the item name, such as "D" in "Deck", and be taken to the first item in the
schedule that begins with that letter

o or click on the combo box arrow and scroll down or up

o or press the Down Arrow key or the Page Down key

The correct item should then be highlighted, and can be selected by either pressing Enter or clicking with the
mouse to insert the Add-On Description in the field. The Add-On items that display in the list are based upon
those set up in the Add-Ons Schedule found in Tools >>Schedules / Tables >> Manufactured Housing >>
Add-Ons or Tools >> Schedules / Tables >> Manufactured Housing >> Lump Sum Add-Ons. NOTE: at
the present time, it is not possible to add a new item to the schedule when adding an Add-On subrecord to
the Mobile Home.

e Width: In most cases, particularly when the Add-On is valued by the square foot, the width of the Add-On, in
feet, is entered in this field. When the Add-On is valued by the lump sum or unit method, the number
entered in the Width field will depend on the manner in which the Lump Sum Add-On Schedule is set up.
For example, the number can represent the height of skirting around the base of the Mobile Home.

¢ Length: As in the Width field, particularly when the Add-On is valued by the square foot, the length of the
Add-On, in feet, is entered in this field. When the Add-On is valued by the lump sum or unit method, the
number entered in the Length field will again depend on the manner in which the Add-On Schedule is set
up. For example, with the Skirting example used here, the number would be 0 (zero) .

e Calc Area: If the length and width of the Add-On are entered and the user Tabs to the OVR Area/Units field,
WinGAP will calculate the area and place the value in this field. The Calculated Area field is not accessible
to the user.

¢ OVR Area/Units: If the Add-On is valued by the square foot but is not square or rectangular, the appraiser-
calculated area would be keyed here. When the Add-On is valued by the lump sum or unit method, the
number entered in this field will again depend on how the Lump Sum Add-On Schedule is set up. For the
Skirting example used here, the number would represent the total lineal feet of skirting around the base of
the Mobile Home.

e |dentical Units: The number of Identical Units of this particular Add-On is keyed here. If other Add-Ons to
this Mobile Home are identical to the one now being added, than the total number of Identical Units can be
keyed here, instead of adding another Add-On of the same exact type. For example, if there are 2 Open
Porches of identical size, year built, and grade attached to the Mobile Home, than 2 would be keyed in the
Identical Units field. The default is 0, and should remain that for one specific type of Add-On.

e Year Built: If known, the year the Add-On was built is entered in this field. The Year Built field defaults to the
system year minus one year.

e Grade: The Grade is a numerical assignment representing the quality of materials and workmanship for the
Add-On. The Grade field defaults to 100 (Average).The appraiser is responsible for assigning the Grade,
and the range can be from 1 to 999. No decimal is used in data entry. The Grade is also used in calculating
the Physical Depreciation Factor of the Add-On.

e Phy Depr Ovr: The Physical Depreciation Override field is used to override the calculated Physical
Depreciation performed by WinGAP. The field defaults to 0.00 (zero) and should remain at this value unless
the appraiser wishes to apply a set Physical Depreciation Override factor for this Add-On.

¢ Func Obsl: The Functional Obsolescence is a numerical assignment representing the appraiser's judgment
of the % good with regards to functional depreciation. For example, a Mobile Home determined by the
appraiser to have functionally depreciated by 20% would be 80% good, and .80 would be keyed in the
Functional Depreciation field. The range can be from .01 to 9.99. The default is 1.00. There must be an
entry in the Functional Obsolescence field. A value of 0.00 will result in a zero value for the Add-On.

e Calc Depr: The WinGAP Calculated Physical Depreciation displays in this field. The Calculated Physical
Depreciation will display even if there is an entry in the Phy Depr Ovr field. The Calc Depr field is not
accessible to the user.

¢ Neighborhood: Directly beneath the Calculated Depreciation field is the Neighborhood factor field. It is
used to adjust the Calculated Value of the Add-On based on location. The Neighborhood Factor that
displays in this field is determined by two items: 1) the Neighborhood for the Parcel, as selected on the Real
Property General Information Form; and 2) the Factor for the Residential Improvement for this particular
Neighborhood, as defined in the Neighborhood Schedule (Tools >> Schedules/ Tables >>
Neighborhoods). If no Neighborhood is defined, a 1.00 will display as the Factor. As discussed on the Real
Property General Information Form and in Tools >> Schedules/Tables >> Neighborhoods, Neighborhood
Factors can be applied against Residential Improvements, Urban Land, Rural Land, Commercial
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Improvements, and Accessory Improvements. The value represents percent good and is multiplicative.
Example: if the Neighborhood Factor for Residential Improvements for this Parcel's Neighborhood is 1.10,
the Calculated Value of any Add-On will be 110% of the WinGAP calculated value prior to applying the
Neighborhood Factor. The Neighborhood Factor can range from .01 to 9.99. The Neighborhood Factor field
is not accessible to the user on the Add-Ons Form.

Value section

Value

Calculated 9,800

Ovemide 0
MAY 0

Last Cale 0

¢ Calculated: The WinGAP calculated value of this Add-On will display in this field.

e Override: The Override Value represents an assigned value for the Add-On. An entry in this field overrides

all WinGAP calculations for this particular Add-On.

e MAV: The MAV field holds the WinGAP generated Moratorium Appraised Value for the Add-On. The MAV
value will appear in the field after the Apply button is clicked. Should this value need to be changed by the
user, the MAV Button should be clicked to manually edit this value. The following should be noted when
entering a value in this field:

o Values keyed via the MAV Buttons are not monitored
o Keyed MAV values are permanent only for that screen session
o Any future changes to the property could modify MAV

e Last Calc: If a change is made to any of the Add-On information that affects the Value, the Last Calc field
will display the previous calculated Add-On Value, and the Calculated field will display the new calculated
value. However, once the Apply Button is clicked and the user remains on the Add-Ons Form, or clicks the
OK Button and leaves the Form, the new Add-On value will display in both the Last Calc and Total fields on
the Add-Ons Form.

At the conclusion of entering information about each Add-On, the user should click the Apply Button at the
bottom of the Mobile Home Add-Ons Form to make sure that all data entry for the new Add-On is saved, as
seen on the next page. The Add-On that was added will appear in the window at the upper left of the Form. If
the data entry for Add-Ons is completed, the user may click the Ok Button in lieu of clicking Apply and exit the
screen with the data being saved.
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WinGAP - Mebile Home Addons =3

Accessories AccKey: 10147
Description C/5 Diml DimZ Value
Detached Garage 25 1l SHOH 1 Description
’Dda&ed Garage hd
Width 25
Length 40
Calc Area 1,000
OWR Area/Units 0.00
Idertical Units 0
Year Built: 2008
Grade: 100
Phy Depr Ovr 0.00
Func Obsl 1.00
Calc Depr 0.98
L Perc Comp 1.00
Comments: E Meighborhood: 1 pp
Value
Calculated 9.800
il Ovemide 1]
- 5.800
Appraiser - [ Phota ] [ Edit History ] Last Calc 9.800
E3) [ Camcel J[ MNew ][ Delte | ool [ OK

Editing an Add-ON

An Add-On can be edited by clicking on the desired item in the list box on the Add-Ons Form, clicking on the
appropriate field and changing the data, then clicking the Apply Button. If the data entry for Add-Ons is
completed, the user may click the Ok Button in lieu of clicking Apply and exit the screen with the data being
saved.

Deleting an Add-On

An Add-On can be deleted by clicking on the desired item in the list box on the Add-Ons Form, then clicking
the Delete Button at the bottom of the Form. The message "Are you sure you want to delete this record?" will
appear. Clicking the Yes Button will delete the record; clicking on the No Button will cancel the deletion of the
record.

Exiting the Mobile Home Add-Ons Form

When all Add-On data entry is completed, the user leaves the Form by clicking the OK Button, returning to the
Mobile Homes Form, as seen on the next page, where the Apply button should be clicked. The WinGAP
calculated Add-On value (or Override value, if used) for all Add-Ons attached to this Mobile Home will now
display in the Add-Ons field. The Add-Ons value will also be included in the Total value for the Non-Prebilled
Mobile Home. The total MAV for all Add-Ons will display in the Add-On MAYV field, and the Add-On MAV will be
included in the Total MAV for the Mobile Home.
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WinGAP - Manufactured Housing : 1 of 1

- 2005 28x 60 FLEETWOOD BROADMORE ~| PIN  G01-00-011-
Key 5019
Review Date  ;
- Depreciation Mo Sketch
Improvement Information T
) ondtion | Gand =
Mg |Flee‘twond v| Story Height |4 Stary v] i
| E
Maodel |Broadmore v| Decal Yr Decal Mo
OwrDep  poD
Class [Fair ,] Serial No
: FuncObs  10p
Year Model 2005 [ House Pricing Purch Price 15000 S
Eff *r Bit r Purchased 2007 :
Size 3 X g0 [¥] Tip Out Values
Size 15 x20 = 30 A 08 e I R 39,930 MAV

Characteristics

43,500 []

s 0000 MH Calc

Bt Wall Virgl ~ | Heat/Air Central Heat/ar = | Full Baths 4 .

Roofing Asphatt Shingle - Fireplace | Half Baths 4 2

Foundation Masanry »| Bedmoms g Single Fot g

Previous Values

Prewv Box o  Prev Addon p  Total Previous 0

Location Info Comments

House No  gg5p Ext Direction !
Street Macon

St Type Huwry Quad

i Lot No

Tax District R
@ o) (D) (o) (0K

Photo Button

S

)

Depreciation

Condition | 50d -
Cae D03

Ovr Dep 0.00

FuncCbs  1pp
EconObs 400

Digital photos of this Mobile Home can be attached by right-clicking on the Photo Button. These procedures
are discussed in the WinGAP Photo Module section of this manual.
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Sketch / No Sketch Button

S

Depreciation Mo Sketch >

Condition [@

Ovr Dep 0.00

FuncCbs  1pp
EconObs 400

The No Sketch / Sketch Button, as seen above, takes the user to the WinGAP Sketching Module, where
heated areas, appendages, and site improvements for the Mobile Home can be sketched and labeled.
Sketching and labeling procedures are covered in the Residential, Commercial, and Mobile Homes Sketching
Module section of this manual, discussed earlier in this manual.

If the Mobile Home has been sketched, the No Sketch / Sketch Button will read Sketch. If no sketch data for
the Mobile Home exists, the No Sketch / Sketch button will read No Sketch.

NOTE: Sketches are descriptive in nature, and do not add value to the Non-Prebilled Mobile Home. Also, at
the present time, sketches for Mobile Homes WILL NOT print on Property Record Cards.

NOTE: Prior to sketching a Mobile Home, Improvement Labels for Manufactured Housing must be entered in
Tools >> Schedules / Tables >> Improvement Labels.

Transfer to Prebill Button

WinGAP - Manufactured Housing : 1 of 1 ==
MH | 2005 28 60 FLEETWOOD BROADMORE ~| PIN  Go1-00-011-
Key 5019
Review Date il
. @ Depreciation
Improvement Information e
) ondtion  [5aad =
- |F|ee*twood vl b | Story 'l Calc Dep D;: L
Model | T o | Decal Yr Decal Na i D-DD
Class [Fair ,l Serial No St ‘|.|}|}
Year Model 2005 ] House Pricing Purch Price  3sp00 Econ Obs 1.I}I}
Eff Yr Bit Yr Purchased 2007 :
Sizs 28 x &0 [¥] Tip Out ‘-"g:res
Size 1B x20 = 30 A 08 Transfer to Prebil _ B30 el
Characteristics h?:%’;f‘“ 45'54}'} E} =
BtWal [yt w| Heat/At  [Gortral Heat/aC =] FullBaths 1 M O 2t AT

A Non-Prebilled Mobile Home can be transferred to a Prebilled Mobile by clicking on the Transfer to Prebill
Button on the Mobile Homes Form. The first step in the Transfer process is to select a Tax District for the
Prebilled Mobile Home, as seen on the next page.
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WINGAP - Select Tax District [E3

TAXDISTRIC| DESCRIP
B UNINCORPORATED
INCORPORATED

K 2l
LCancel | Ok

After selecting the Tax District, clicking OK on the Select Tax District Form will produce the Owner Search
Form, next page, where the owner of the Prebilled Mobile Home can be located.

WinGAP - Owner Search x|

| | Search | Lucky I - Search Order |

;I 4 Mame

" Paicel #
€ Sfreet

i Account #
€ CaiID
) HEIES
o5k

) el Him
€ Serial M

Nurber of Hits
to Display

25

l;l;l;l;l;“

i

Help | LCancel | [pen I

After selecting the owner, the Open Button should be clicked, and the Non-Prebilled Mobile Home will be
transferred to the owner of the Prebilled Mobile Home. The user will be returned to the Real Property General
Information Form of the owner that used to own the Non-Prebilled Mobile Home.

Deleting a Non-PreBilled Mobile Home

If necessary, a Non-Prebilled Mobile Home can be deleted, but it must be deleted on the Residential
Improvement Form that the Mobile Home is attached to, NOT on the Manufactured Housing Information Form.
If the Delete Button on the Manufactured Housing Information Form record is clicked, as shown on the next
page, the user will receive a message:
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WinGAP - Manufactured Housing : 1 of 1 &=
MH 2005 28 60 FLEETWOOD BROADMORE ~| PIN  Go1-00-011-
Key 5019
Review Date ;s
T @ Depreciation
Improvement Information T
) ondtion |50 =
Mfg |F|ee°twood v| Story Height 1 Story v| e o0
Mode! | Broad - | Decal r T i
admore . Decal No Ovr Dep 0.00
Class [Fair = Serial No e
Year Model 2005 || House Pricing Purch Price 35000 ST i
2 EconObs 10p
Eff *r Bt Yr Purchased 2007
Size 28 % 60 | WinGAP - Manufactured Housing : 1 of 1 @
s 5 x 20 5930 MAYV
- _ _ _ _ 8,500 [
Characteristics @ Deletion of Mon-Prebill Mfg Housing must occur on the Res Imp
— | - : . 754 ] 37534
Ext Wall Viryl "' (reprop) screen - not this Mfg Housing screen -
Roofing | Asphalt Shingle = ==
Foundation Masonry ?'334 4?'334
provios Vs :
Prewv Box 0 '
Location Info Comments
House No  ggg Ext Direction 7
Street Macon
5t Type Huvy Cuad
Park Lat No
Tax District N
@) e (Do) (0K

The user should click OK on this message and then OK on the Manufactured Housing Information Form to
return to the Residential Improvement Information Form, where the Delete Button can be clicked to delete
BOTH the Residential Improvement record and the Mobile Home record. The message "Are you sure you
want to delete this record?" will appear. Clicking the Yes Button will delete the record; clicking on the No
Button will cancel the deletion of the record.

NOTE: Unlike Non-Prebilled Mobile Homes, Prebilled Mobile Homes are deleted on the Manufactured

Housing Information Form.

Exiting the Mobile Homes Form

When the data entry for all Non-Prebilled Mobile Homes on the Residential Improvement is completed, the
user leaves the Form by clicking the OK Button, returning to the Residential Improvements Form. The

Improvement Value field on the lower left of the Form will now include any Mobile Homes on the Improvement,

regardless of whether the value is a calculated value or an override value.
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Residential Improvements Calculation Summary Form

The Residential Improvements Calculation Summary Form (hereafter called the Points Form) is reached by
clicking on the Points Button on the upper right of the Residential Improvements Form. The Points Form
displays important summary Points and Value information for each Improvement on the Parcel. The Form is
divided into two sections:

1) Points / Values, the top half of the Form, where the Points and Values for each of the basic structural
components of the Improvement are listed, producing the RCN(Replacement Cost New) for the
Improvement; and

2) Depreciation / Factors, the bottom half of the Form, where the various Depreciation Factors that
determine the FMV(Fair Market Value) of the Improvement are listed.

If a Parcel has multiple Improvements, you must click the Apply Button after selecting each Improvement
before you click the Points Button in order for the Points and Values information for that Improvement to
display.

Residential Improvement Calculation Summary Form (using the Descriptive Method for calculating Basements
and Attics as discussed in Example).

WIinGAP - Improvement Calculatio... 3
Total Baze Area Igmg

— Points / Yalues

Total Baze 300 57,000
Heat 1] 1]
Basemnent 155 29,450
Altic | 18,810
Shructure Areas a4 10,260 | 2>
Fireplace ¢ Migc i 1N |5
Flurnbing 22 00000 4,180
Total 530 113,700
Adjusted 536 101,840
RCM 101,240
— Depreciation / Factors
Functional 0.0
E conomic 095
Overide 0.75
% Complete 1.00
Calculated 0.30
CD 1.00
Meighborhood 1.00
Fhy [ e5a06
Overide i
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Residential Improvement Calculation Summary Form (using the Square Foot Method for calculating

Basements and Attics as discussed in Example).

WiInGAP uses a variety of calculation formulas to arrive at the Points, Values, Replacement Cost New, and
Fair Market Value of the Improvement. These formulas will be explained below. As an example, the following

WINGAP - Improvement Calculatio... B4

Total Baze Area |2|:|-| E
— Points / Yalues
Total Baze 300 57,000
Heat 1] 1]
Basement 136 25,540
Atz 3B 6,540
Stucture Areas 54 10,260 | >
Fireplace ¢ iz i 1N |5
Flurnbing 22 00000 4180
Taotal 548 104,120
Adjusted 4EE 88,540
RCH 88,540
— Depreciation / Factors
Functional 0.90
E conomic 0.95
Oweride 0.75
% Complete 1.00
Calculated 0.30
CD 1.00
Meighborhood 1.00
Fhdif 56,776
Dverride i
&

type of Residential Improvement will be used:

1.0 Story, 2000 Square Feet
Wood Exterior Walls

Central Heat/Air

2 Full Baths

1 One Story, One Box Constructed Fireplace

110 Grade
1988 Year Built
Average Condition

Basement, Full Coverage, Half(Part) Finished(Descriptive Method)

Basement, 2000 Square Feet, .50 Finished, Average Condition(Square Foot Method)
Attic, Fully Finished(Descriptive Method)

Attic, 1000 Square Feet, 1.00 Finished, Average Condition(Square Foot Method)
Wood Deck, 1100 Square Feet, 1.0 Story

Open Porch, 200 Square Feet, 1.0 Story

429



The example below will use the default WinGAP factors for

Base Area (1500)

Increment Base( 50)

Increment Factor (0.005)

Base Dollars/Square Feet (65)

Wood Exterior Walls (0.95)

Central Heat/Air (1.90)

the Residential Point Cost is 100

the Residential Depreciation Year is 1995
the Appraisal Year is 2001

Iy I I oy I Ny

Certain other WinGAP factors from their respective schedules are also used, and are mentioned during the
discussion for that calculation. For a explanation of all of these factors, see their respective Help Forms
located in Tools >> Schedules/Tables and Tools >> Preferences.

The discussion below will begin with the first field on the Points Form, Total Base Area.

Total Base Area

e At the top of the Points Form the Total Base Area of the Improvement is listed. The Total Base Area is the
ground floor area of the house. For this example, the Total Base Area is 2000 Square Feet. If a house has
two stories, only the first story heated area is used. If a house is part one story and part two story, the sum
of the ground floor heated areas from each part is used as the Total Base Area. Determining the Total Base
Area, which WinGAP will calculate and place in the Total Base Area field if the house is either Sketched or
the ground floor areas entered in the Edit Areas section of the Residential Improvement Form, is the first
step in the process of calculating the value of a Residential Improvement.

Points / Values Section

Total Base

e The Total Base Points are the first item in the Points / Values Section that is displayed. The process of
calculating Total Base Points contains several steps within itself. The initial step in this process is to

determine the Area Multiplier:

Area Multiplier = (((Base Area - Total Base Area) / Increment Base) x Increment Factor) + 1.00 (round to 2
decimals)

Example: ((( 1500 - 2000)/ 50 ) x .005 ) +1.00 =0.95
Thus, the Area Multiplier is 0.95

The next step is to determine the Adjusted Points/Square Foot. The Area Multiplier is used to determine the
Adjusted Points/Square Foot:

Adjusted Points/Square Foot = (Area Multiplier x Base Dollars/Square Foot) / 100 = Points/Square Foot x Exterior Wall Factor (round to
6 decimals)

Example: (0.95 x 65)/ 100 =.6175 x 0.95 = 0.586625
In this example, the Exterior Wall Factor for Wood is 0.95.
Thus, the Adjusted Points/Square Foot is 0.586625

The Adjusted Points/Square Foot are used to calculate the for each Story Height of the
Improvement:
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= Adjusted Points/Square Foot x Story Height Adjustment x Square Footage(for that Story Height) (round to whole
number)

Example: .586625 x 1.00 x 2000 = 1173
Thus, the are 1173.

The Story Height Adjustment(also called the Cost Factor), comes from the Improvement Label for that Story
Height located in Tools >> Schedules/Tables >> Improvement Labels. If the Improvement has more than
one story, the for each story are calculated using the above formula.

Finally, the for each story are calculated separately and then added together to determine the
Total Base Points. For this example, a One Story Improvement, the Total Base Points are also 1173, which
are then multiplied by the Point Cost, which is 100, to give a of $117,300.

Heat

e The calculation of Heat Points is a two step process. The initial step in this process is to determine the Heat
Points/Square Foot. The Area Multiplier calculated above is also used to determine Heat Points using the
following calculation:

Heat Points/Square Foot = (Area Multiplier x Heat Dollars/Square Foot x Heating Adjustment) / 100 (round to
6 decimals)

Example: (.95
x .65 x 1.90)/100 = 0.011733

Heat Dollars/Square Foot is found in Tools >> Schedules/Tables >> Residential Improvements >> Heat
Dollars; the Heating Adjustment cost multiplier for Central Heat/Air, in this example 1.90, is found in Tools >>
Schedules/Tables >> Residential Improvements >> Heat.

Thus, the Heat Points/Square Foot factor is 0.011733
Next, the Heat Points for each Story Height of the Improvement is calculated:

Heat Points = Heat Points/Square Foot x Story Height Adjustment x Square Footage(for that Story Height)
(round to whole number)

Example: .0117 x 1.00
x 2000 = 23

Finally, as in Total Base Points, the Heat Points for each story are calculated separately and then added
together to determine the Total Heat Points. For this example, a One Story Improvement, the Total Heat
Points are also 23, which are then multiplied by the Point Cost, which is 100, to give a of
$2,300.

Basement

e Basement Points are calculated by two different methods. One is by Descriptive terms, the other is by
using Square Feet and Percent Finish information. The Descriptive method will be discussed first.

Descriptive Method

The initial step in the Descriptive method is to determine the Basement Points/Square Foot. The Area
Multiplier calculated above is also used to determine Basement Points using the following calculation:
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Basement Points/Square Foot = (Area Multiplier x Basement Dollars/Square Foot) / 100 (round to 6
decimals)

Example: (.95
x 4.0) /100 = 0.038

The Basement Dollars/Square Foot adjustment for Full Basement Coverage(in this example it is $4.00/Square
Foot) is found in Tools >> Schedules/Tables >> Residential Improvements >> Basement Coverage.

Thus, the Basement Points/Square Foot factor is 0.038
Next, the Basement Points is calculated:

Basement Points = Basement Points/Square Foot x Total Base Area = Basement Points (round to whole
number)

Example: 0.038 x 2000 = 76

Finally, the Adjusted Basement Points is calculated:
Adjusted Basement Points = Basement Points x Basement Finish Adjustment (round to whole number)
Example: 76 x 2.00 = 152

Basement Finish Adjustment for a Half(Part) Finish Basement(in this example the Cost Multiplier is 2.00), is
found in Tools >> Schedules/Tables >> Residential Improvements >> Basement Finish.

In this example, using the Descriptive method, the Total Adjusted Basement Points are 152, which are then
multiplied by the Point Cost, which is 100, to give a of $15,200.

Square Foot Method
The initial step in the Square Foot method is also to determine the Basement Points/Square Foot. There are

three steps to this calculation. The first is to determine the Basement Area Multiplier using the following
calculation:

Basement Area Multiplier = (((Base Area - Basement Area) / Increment Base) x Increment Factor) + 1.00
(round to 3 decimals)

Example: ((( 1500 - 2000 )/ 50 ) x .005 ) +1.00 = 0.950

Thus, the Basement Area Multiplier factor is 0.950

Next, the Basement Points/Square Foot is calculated:

Basement Points/Square Foot = (Basement Area Multiplier x Basement Dollars/Square Foot) / 100 (round to
6 decimals)

Example: (0.950 x 4.00 ) / 100 = 0.038

The Square Foot method also uses the Full Basement Dollars/Square Foot adjustment used in the Descriptive
Method and found in Tools >> Schedules/Tables >> Residential Improvements >> Basement Coverage.

Thus, the Basement Area Multiplier factor is 0.950.
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Finally, the Basement Points are calculated:

Basement Points = ((Basement Percent Finish x Basement Finish Points/Square Foot) + Basement
Points/Square Foot) x Basement Quality Adjustment X Basement Area (round to whole number)
Example: (( .50 x .0635 )+.038)x 1.00x 2000 = 140

Basement Finish Points/Square Foot, in this example .0635, is found in Tools >> Schedules/ Tables >>
Residential Improvements >> Basement Finish Adjustment.

In this example, using the Square Foot method, the Total Adjusted Basement Points are 140, which are
then multiplied by the Point Cost, which is 100, to give a of $14,000.
Attic

e Attic Points, like Basement Points, can be calculated by either the Descriptive method or the Square Feet
and Percent Finish method. The Descriptive method will be discussed first.

Descriptive Method

The initial step in the Descriptive method is to determine the Attic Points/Square Foot. The Area Multiplier
calculated above is also used to determine Attic Points using the following calculation:

Attic Points/Square Foot = (Area Multiplier x Attic Dollars/Square Foot) / 100 (round to 6 decimals)
Example: (95 x 5.2) /100 = 0.0494

Attic Dollars/Square Foot for a Finished Attic is found in Tools >> Schedules/Tables >> Residential
Improvements >> Attic Type.

Thus, the Attic Points/Square Foot factor is 0.0494
Next, the Attic Points is calculated:

Attic Points = Attic Points/Square Foot x Total Base Area = Attic Points (round to whole number)

Example: .0494 x 2000 = 99

In this example, using the Descriptive method, the Total Attic Points are 99, which are then multiplied by the
Point Cost, which is 100, to give a of $9,900.

Square Foot Method

The initial step in the Square Foot method is also to determine the Attic Points/Square Foot. There are three
steps to this calculation. The first is to determine the Attic Area Multiplier using the following calculation:

Attic Area Multiplier = (((Base Area - Attic Area) / Increment Base) x Increment Factor) + 1.00 (round to 3
decimals)

Example: (((1500 - 1000 )/ 50 ) x .005 ) +1.00 = 1.050

Thus, the Attic Area Multiplier is 1.050

Next, the Attic Points/Square Foot is calculated:

Attic Points/Square Foot = (Attic Area Multiplier x Attic Dollars/Square Foot) / 100 (round to 6 decimals)
Example: (1.050x 1.00)/ 100 = 0.0105
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The Square Foot method uses the Unfinished Attic Dollars/Square Foot, 1.00 in this example, found in Tools
>> Schedules/Tables >> Residential Improvements >> Attic Type.

Thus, the Attic Points/Square Foot is 1.050

Finally, the Attic Points are calculated:

Attic Points = ((Attic Percent Finish x Attic Finish Points/Square Foot) + Attic Points/Square Foot) x Attic Quality Adjustment x Attic Area
(round to whole number)

Example: ((1.00 x.059 ) + .0105 ) X 1.00x 1000= 70

Attic Finish Points/Square Foot is found in Tools >> Schedules/Tables >> Residential Improvements >>
Attic Finish Adjustment.

In this example, using the Square Foot method, the Total Adjusted Attic Points are 70, which are then
multiplied by the Point Cost, which is 100, to give a of $7,000.

Structure Areas

¢ The Points and Values for the Structure Areas of any Appendages to the Improvement, such as Garages,
Decks, and Porches, display in these fields. The Improvement in this example has an 1100 Square Foot
Wood Deck and a 200 Foot Open Porch. The Wood Deck is valued at $4.55 a Square Foot(see Tools >>
Schedules/Tables >> Improvement Labels), which, with a Point Cost of 100, gives it a Point total of 50
and a Value of $5000. The Open Porch is valued at $9.90 a Square Foot(again, see Tools >>
Schedules/Tables >> Improvement Labels), which, with a Point Cost of 100, gives it a Point total of 20
and a Value of $2000. These two items added together produce Total Structure Area Points of 70 and a

of $7,000

e The user can click the right-pointing Arrow to the right of the Structure Values field to see a list of all Areas
and Values for all parts of the Improvement. No value is listed for the Heated Area(Primary Label Types)
because that value is listed under the Total Base Value for the Improvement.

Fireplace / Misc

¢ Fireplaces and other Miscellaneous Items, such as Spas, Hot Tubs, etc., are typically calculated by the
Lump Sum Method. A One Story, One Box Constructed Fireplace is valued in this example at $1000 and
would have 10 points($1000 divided by the Point Cost of $100) entered in the schedule located in Tools >>
Schedules/Tables >> Residential Improvements >> Fireplace. The example has 1 One Story, One Box
Constructed Fireplace, so that means the Total Fireplace / Misc Points is 10. 10 Points multiplied by the
Point Cost, which is 100, gives a of $1,000.

e The user can click the right-pointing Arrow to the right of the Fireplace / Misc Value field to see a list of all
Fireplaces and Fireplace Values for the Improvement.

Plumbing

e The calculation of Points for Plumbing is based upon two items: 1) the Number of Standard Complements;
and 2) the number of Extra Fixtures beyond the Standard Complement. One Standard Complement consists
of one three fixture bath and three kitchen fixtures(sink, hot water heater, and laundry hookup). The
Improvement in the example has two full baths, which means that it has one Standard Complement and
three extra fixtures. A Standard Complement is valued in this example at 22 points, with each extra fixture
worth 4 points, for a total of 34 Plumbing Points. 34 Plumbing Points multiplied by the Point Cost of 100
gives a of $3,400.
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Total

e All of the Points under Total Base, Heat, Basement, Attic, Fireplace/Misc, and Plumbing are added together
to give the Total Points. If the Descriptive Method for calculating the Basement and Attic is used, the Total

Points in this example are 1561. The Total Points multiplied by the Point Cost of 100 gives a of
$156,100.

¢ |f the Square Foot Method for calculating the Basement and Attic is used, the Total Points in this example
are 1520. The Total Points multiplied by the Point Cost of 100 gives a of $152,000.

Adjusted

e The Total Points are multiplied by the Grade of the Improvement to give the Adjusted Points. In this
example the Grade is 110(or 1.10). If the Descriptive Method for calculating the Basement and Attic is used,
the Total Points in this example are 1561, which, when multiplied by the Grade, produces an Adjusted
Points total of 1717. The Adjusted Points multiplied by the Point Cost of 100 gives a of
$171,700.

e |f the Square Foot Method for calculating the Basement and Attic is used, the Total Points in this example
are 1520, which, when multiplied by the Grade, produces an Adjusted Points total of 1672.The Total Points
multiplied by the Point Cost of 100 gives a of $167,200.

RCN

¢ The Adjusted Value of $171,700 (Descriptive Method) or 167,200 (Square Foot Method) is also called the
RCN, or Replacement Cost New.

Depreciation / Factors Section

Functional

e The first of the fields that displays in the Depreciation / Factors section of the Form is Functional
Depreciation. Functional Depreciation is a numerical assignment representing the appraiser's judgment of
the % good with regards to functional obsolescence. For example, an Improvement determined by the
appraiser to have functionally depreciated by 20% would be 80% good, and .80 would display in the
Functional Depreciation field. The range can be from .01 to 9.99. In this example, the Functional
Depreciation is 1.00.

Economic

e Economic Depreciation is also a numerical assignment representing the appraiser's judgment of how the
economic area that the Improvement is located in has affected the value of the Improvement. The range can
be from .01 to 1.00. In this example, the Economic Depreciation is 9.99.

Override

¢ The Override field displays an appraiser determined Physical Depreciation Override factor that is used to
override the calculated Physical Depreciation performed by WinGAP. In this example, the appraiser is
allowing WinGAP to perform the depreciation calculations, so the Override Depreciation displays as 0.00.

% Complete

e The % Complete field displays the % completed status of the improvement. If construction on the
Improvement is finished, it is 100% complete. If is not 100% completed, the factor that displays in this field is
the appraiser's determination of how complete the Improvement's structure is. In this example, the %
Complete is 1.00.
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Calculated

e The WinGAP Calculated Physical Depreciation factor displays in this field. It is based upon the Grade, the
Frame, the Age, and the Observed Condition of the Improvement. The user can look up this factor in Tools
>> Depreciation >> Residential Tables by going to the Column and Row where 110-A-7 is found. 110 is
the Grade, A is the Frame type(the base Frame Type for most Residential Improvements), and the Age is
7(the Age of the Improvement is determined by subtracting the Year Built-or Effective Year Built, if
applicable-from the Residential Depreciation Year). After clicking on 110-A-7, the Depreciation Factors will
display in the lower right of the Form for each type of Observed Condition. For this example, the Observed
Condition was Average, so the calculated Physical Depreciation is 0.92.

CD

e CD is the Cost and Design factor, an appraiser determined numerical adjustment for the Improvement
based upon its Cost and Design. In this example, the CD factor is 1.00.

Neighborhood

e The Neighborhood factor is a numerical assignment used to adjust the value of the Residential Improvement
due to location in a County. In this example, the Neighborhood factor is 1.00.

FMV

e The FMV, or Fair Market Value, field displays the RCN Value multiplied times the Functional, Economic, %
Complete, Calculated Physical Depreciation, Cost Design, and Neighborhood Factors. These factors are
multiplicative, and the formula looks like this:

FMV = RCN x Economic x Functional x % Complete x Calculated Depreciation x Cost Design x Neighborhood

In this example:

157,964 = 171,700 x 1.00 x 1.00 x 1.00 x 0.92 x 1.00 x 1.00 (Descriptive Method)

or

153,824 = 167,200 x 1.00 x 1.00 x 1.00 x 0.92 x 1.00 x 1.00 (Square Foot Method)

If an Override Depreciation is used, the formula is:

FMV = RCN x Economic x Functional x % Complete x Override Depreciation x Cost Design x Neighborhood

Override

e The Override Value represents an appraiser assigned value for the Residential Improvement, which
overrides all Residential Improvement calculations.

Printing and Exiting the Points Form

The Points Form can be sent to the default Windows printer by clicking the Printer Button on the lower left
side of the Form. The user leaves the Points Form by clicking the OK Button.
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Commercial Improvements Form

The Commercial Improvements Form is used to add, edit, or delete any Commercial Improvements on the
Parcel. The Com Imp Button to the left of the Com Imp FMV and MAYV fields on the Real Property General
Information Form is used to access this Form, as seen below.

WinGAP - Real Property General Information - GATEWAY DEVELOPMENT CENTE : GO7 00 109 L]
[(( Tnp” < Prew “ Mext » ][Em:l }>] Accourt Number 391 Notice  [V] Special District
PIN (1) |GUO7-00-109- 02 - Gray
Alt PIN Asmt Reason [County Wide Revaluation "l
Street Information Values History
House # Bt Dir  Units Street Name Previous 2993.713 2000 147822
0 Cument 2993713 0 0
Retum 1] 0
Type Quad Latitude Longitude Zip Code Cur-MAV 3038 367 0
- Prev-MAV 2993713 __PIN Histary
Property Information
LL 23 LDg GMD Zoning g i
Llegal :  GRAYSTATION FOOD LION & OTHERS PARCEL A [ Land (1) ] bkl 63635?
Meighborhood [GIH)' .,] o
_— Com Imp (7} 2,186,063
Lendor Total Acres 7.33 5 @) i
Subdivision = ] o Permits
Lot Blk Sec |  Phea | Edit Information
. T - Data Entry  felix [ Edit Histony l [ Dup tems ]
xemption Information Review T @
—— Horobae wwaisss (G|  ppproser S
Fli:.ia-tlng Homestea Atemate =
Original i)
Current 0
Comerts
= = 0 PE11/247DB 261/219LL-291D-9  GO500 046 -
BOE Value o
BOE Year 1]

OK

@) e (o] = e

If one or more Improvements exist on the Parcel, the Com Imp button on the Real Property General
Information Form will have a number on it in parentheses, such as (7) in the example above, and clicking this
button takes the user to the first Commercial Improvement on the Parcel, as seen on the top of the next page.
There is no limit to the number of Commercial Improvements that a Parcel can have.
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WinGAP - Commercial Improvements - 1 of 7 : GO7 00 109

(=3

1 1 [Imp: 1 Sec: 1 Key:1 1590: GEN MDSE STORE v | [Stcture Details
Parcel No.  GO7-00-109- Const Type: [m] Area 10,832
Class lComrnerc:’aI - | Life Bxp: 75 Perimeter 704
Strat s w | Wal Haht: 15 Story Height m
Used As GEN MDSE STORE w | “ear Buit 1993 Common Wal 0
Built As GEN MDSE STORE ~| BFYRBuit {953 Section Area 10,832

. .
Value Adjustments Value Information Total Bldg Area 30,832
Grade: 100 MAW Plumbing [Descriptive Only)
Phy Dep: 0.79 Structure 1,144 549 1,166,957 One Fidure 5 Bath/Kitchen 0
Phy Dep Ovr 0.00 Exra Features 63252 63,252 Two Fodure D 1.5 Bath/Kitchen g
Econ Obsl: 1.00 Identical Units 1 Three Feture 0 2 Bath/Kitchen 0
Func Obsl: 1.00 Section 1,207,801 1,230,209
Other Fact: 1.00 Ovemide D Errls
Pet Comp: 1.00 Imp Value 1,207 801 FOOD LION 2
Meighborhood 100 S
Ovwr Date: N
Last Cale 1,230 209 -
State Homestead
House No Bxd Dir  Units Street Name Type (Quad Appraizer

] -

(] [ Edt sty | [ )|

Cancel

New |[ Delete || ][ ok ]

Apply

If no Commercial Improvements exist on the Parcel, no number will display in parentheses on the Com Imp
button, as seen below. Clicking on the Com Imp button takes the user to a "grayed out" Commercial
Improvements Form, shown on the top of the next page, where the New button must be clicked to add the first
Commercial Improvement to the Parcel.

"WinGAP - Real Property General Information - BRIDGES JAMELLE G : GO7 00 107 3]
[(( Tnp][( Prev][ Mext > ][Em:l ))] Account Number 355 [T Motice [ Special District
PIN (1) |G07-00-107- 02 - Gray
At PIN Asmt Reason l v]
Street Information Values History
House # Bd Dir Units Street Name Previous 13.650 2000 47300
0 Currert 13,650 0 0
; ) Retum 0 0 0
Type Quad Latiude Longitude Zip Code Cur-MAY 12650 -
E Prev-MAV 13,650 PIN History
Property Information
IL 23 LDg  GMD Zoring Gl i
Legal : Dm270-260 HWY 125 & HIGHVIEW [ Land (1) LEREL 13650 [Transfer tems
Meighborhood [Gmy o =
0
Lendor Total Acres 0.42 =
Subdivision ’ ,,] Permits
Lot Blkc Gec Phic Edit Information
Data Entry Dup kems
Exemption Information ;
Review P
Homestead HS App Date _D?;zgﬂ 558 e
Floating Homestea Atemate
Original D
Curmrent
Comments
BOE Value D
BOE Year 0 %
@) [k ) (¢ e e | e
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WinGAP - Commercial Improvements : GO7 00 107 X

Improv No || 0 [ Section No | © Structure Details
Parcel No.  GQ7-D0-107- Const Type: Area 0 Extra Features
Class Sy Life Exp: 0 Perimeter
Strat == Wall Hoht: | 1 Story Height -

Used As ‘fear Buitt 2008 Common ¥Wall 0 Phota |
Built As Eff YR Built Section Area 0
MNew Section

Yalue Adjustments ¥alue Information Total Bldg Area 0 |

Grade: 0 MAY | Plumbing [Dezcriptive Only]

Phy Dep: D.00 Structure 0 ] One Fixure | Bath./Kitchen

Phy Dep Owr D.00 Extra Features 0 0 Two Fixture ) 1.5 Bath/Kitchen

Econ Obsl: 1.00 Idertical Units 1 Three Fidure 0 2 Bath/Kitchen

Func Obsl: 1.00 Section 0 ]

Other Fact: 1.00 Ovemide 0 Commcats

Pct Comp: 1.00 Imp Value 0 Pricing |

Meighbarhood

Ll Owr Rsn:
Ovr Date: TiEre
Last Calc 0 -
House Mo Bxt Dir  Units Street Name Type Quad Appraiser
0 -
Iﬁl Edit History | Cancel | | New Delete Apph OK

A discussion of all fields on the Commercial Improvements Form follows. The field sequence is the same as
when adding a NEW Commercial Improvement record. At the conclusion of entering information about the
Improvement/Section, the user should click the Apply Button at the bottom of the Commercial Improvements
Form to make sure that all data entry on the Form is saved before proceeding to other tasks, such as
sketching, adding structural information about the Improvement/Section, adding another Section, or adding
another Improvement. If no additional tasks are to be performed after data entry is complete, the user may
click OK to save the data and exit the screen. It is not necessary to click Apply and then OK. As on nearly all
Forms in WinGAP, the New Button must be clicked to begin adding a New Commercial Improvement.

-WinGAP - Commercial Improvements : GO7 00107

Improwv Mo 1 Section Na | 1 -

e Improv No: Each Commercial Improvement is assigned an Improvement Number by WinGAP. When
adding the first Commercial Improvement, the number will be 1. Subsequent Commercial Improvements, if
any, on this Parcel will be assigned the numbers 2, 3, etc. There is a limit of 999 Commercial Improvements
per parcel. After clicking Apply, the Improvement Number can be edited by clicking on the Improv No
button.

e Section No: Each Commercial Improvement is assigned a Section Number by WinGAP. A Commercial
Improvement must have at least one Section that is associated with a certain use. Another part of the
Improvement which has a different use which would require a different pricing schedule would be assigned
to a separate Section. For example, a building that is primarily a warehouse may have some office space
that would dictate using a different pricing schedule. In this case, the warehouse might be Section Number 1
of Improvement 1 and the office might be Section Number 2 of Improvement 1. When adding the first
Section to the Commercial Improvement, the number will be 1. Subsequent Sections of the Commercial
Improvement would be assigned 2, 3 etc. There is a limit of 99 Sections that can be added to the
Commercial Improvement. After clicking Apply, the Section Number field can be edited by clicking on the
Section No button.

Directly to the right of the Section Number field is a field, not labeled, where important identifying information
about the first Improvement on the Parcel will display. This combo box field is blank when adding the first
Commercial Improvement/Section. When editing Commercial Improvements/Sections, the field will display
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a the WinGAP assigned Commercial Improvement Key number
O the Improvement and Section Numbers
O the Used As Code and Description

If there is more than one Commercial Improvement/Section or multiple Sections on one Improvement, the user
can click on the field combo box to directly access any of the other Improvements or Sections without leaving
this Form. This field cannot be directly edited by the user.

Farcel No. G0O7 00 -107 -

Class

LCommercial P
Strat Improvement -
Used As -
Built As -

e Parcel No: The Parcel Number of the parcel that the Commercial Improvement is located on, pulled from the
Real Property General Information Form. This field cannot be directly edited by the user.

¢ Class: The Digest Classification for the Improvement, such as Commercial. The Class field for a new
improvement will default to "A" if the Land Digest Class is "A", "V", "P", or "W"; it will default to "R" if the
Land Digest Class is "R"; it will default to "C" if the Land Digest Class is "C"; it will default to "I" if the Land
Digest Class is "I"; and it will default to the Land Digest Class if the Land Digest Class is "E". The user can
change from the default Class, if necessary, and select from the 12 possible Class choices by

¢ keying the first letter of the Class, or
e clicking on the combo box to select the Class, or
¢ pressing the Down Arrow to select the Class.

e Strat: The Digest Stratification for the Improvement, such as Improvement. The Strat field for a new
improvement will default to 1, unless the Land Class is "E", in which case the Strat will default to the Land
Digest Strat. As in Class, the user can change from the default Strat, if necessary, and select from the 5
possible Strat choices by

¢ keying the first letter of the Strat, or
e clicking on the combo box to select the Strat or
e pressing the Down Arrow to select the Strat.

e Used As: Used As refers to the current use of the Commercial Improvement structure or the type of

structure as it relates to its use. As in other combo box fields, the user can select from the possible Used As
choices by

e keying the first letter of the Used As Description, such as "B" in Bank or
e clicking on the combo box to select the item or
e pressing the Down Arrow to select the item.

There is no limit to the number of Used As types that can be set up in Tools >> Schedules / Tables >>
Commercial Improvements >> Base Schedule.

¢ Built As: Built As refers to the original use of the Commercial Improvement structure and is used for
determining an Improvement's life expectancy and in calculating the depreciation of the Improvement. The
user can select from the possible Built As choices by

¢ keying the first letter of the Built As Description, such as "B" in Bank or
e clicking on the combo box to select the item or
e pressing the Down Arrow to select the item.

The Built As types use the same schedule as the Used As types and are set up in Tools >> Schedules /
Tables >> Commercial Improvements >> Base Schedule.
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Wall Hght: 0
‘ear Built 2008 c
Ef ¥R Built 5

¢ Const Type: Construction Type refers to the general method of construction for Commercial Improvements.
There are five Construction Types:

Heavy Structural Steel
Reinforced Concrete
Masonry Load Bearing
Wood/Steel Combination
Prefab Structural Steel.

ODOoD0DO0ODO

All Commercial Improvements can be applied to one of these Construction Types. The user can select from
the possible Construction Type choices by

¢ keying the first letter of the Description, such as "R" in Reinforced Concrete or
¢ clicking on the combo box to select the item or
e pressing the Down Arrow to select the item.

The Construction Type schedule is hard-coded and not accessible to the user in WinGAP.

e Life Exp: The Life Expectancy in years, based upon the Built As and Construction Type choices selected
earlier. This field is not directly accessible to the user. The Life Expectancy value is pulled from the

Commercial Base Schedule and will also be displayed on the LE button to the right of the field, as seen
below.

Const Type: | Masonry Load Be: ~ |

Life Bxp: 45 Sch LE: 45|

Wall Haht: 0
“fear Built 2008 C
Ef YR Built £

The Life Expectancy, as pulled from the Commercial Base Schedule, should normally NOT be changed by
the user. If it has to be changed, the Sch LE button to the right of the field can be clicked to change the
value in the field.

e Wall Hght: The average Wall Height of the Improvement/Section is keyed in this field. If the
Improvement/Section is more than one story, the total height of the building is divided by the number of
stories to determine the Wall Height. A Wall Height MUST be keyed in this field for the Commercial
Improvement value to calculate.

e Year Built: The Year Built represents the actual year the Improvement/Section was constructed. The Year
Built is used in calculating the Physical Depreciation Factor and determining the Structure Value for the
Improvement. The Year Built field defaults to the current Digest Year (Appraisal Year) minus one.

NOTE: The Used As/Built As Codes, Life Expectancy, Wall Height, and Year Built for a Commercial
Improvement must be entered even if an Override Value for the Commercial Improvement is used. Also, the

user will not be allowed to exit the Commercial Improvements Form if any of the following data is missing or
invalid:

Used As

Built As
Construction Type
Wall Height

Life Expectancy

I
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e Eff YR Built: The Effective Year Built is used only when the condition of the Improvement/ Section reflects
something different than should be present based on the original year of construction. The Effective Year
Built field can be used to effectively increase or decrease the age of an Improvement/Section. It is not the
year it was remodeled. When present, the Effective Year Built is used in calculating the Physical
Depreciation Factor and determining the Structure Value for the Improvement. The field should be left blank
if no Effective Year Built is to be used.

D A
@ Perimeter 0
Story Height |—j
Comman Wall 0
Section Area
Tetal Bldg Area 0

¢ Area: The square foot heated area of the Improvement/Section is entered in this field. The field can be left
at zero and WinGAP will calculate the Area if the Sketch Module is used to draw the Improvement/Section.

e Perimeter: The distance around the sides of the heated area of the Improvement/Section is entered in this
field. As in Area, the field can be left at zero and WinGAP will calculate the Perimeter distance if the Sketch
Module is used to draw the Improvement/ Section.

¢ Story Height: The story height of the Improvement/Section is selected in this field. If the Commercial
Improvement is to be sketched, it is not necessary to select the Story Height. The Story Height field will be
filled in by WinGAP, based upon the Commercial Improvement Label that was selected for the sketch. If the
Area and Perimeter, above, are entered manually, and the Commercial Improvement is not sketched, the
user can select from the possible Story Height choices by:

¢ keying the first number of the Story Height, such as "1"in "1 Story" or
e clicking on the combo box or
e pressing the Down Arrow to select the Story Height

There is no limit to the number of Story Heights that can be set up in Tools >> Schedules / Tables >>
Improvement Labels.

e Common Wall: The total length of any Common / Party Wall(s) between two separate Commercial
Improvements/Sections is entered in this field. If a length is entered, the following adjustment will be made
by WinGAP to the Perimeter of the Commercial Improvement: (Perimeter - Common Wall) + (Common Wall
*.50). In other words, HALF the keyed distance of the Common Wall is removed from the Total Perimeter.

e Section Area: The value in this field will represent the total square footage of this Section of the
Commercial Improvement, adjusted by the Identical Units and the sketch label's area factor. This field is not
accessible to the user.

¢ Total Bldg Area: The value in this field will represent the sum of the Section Areas, with their adjustments,
of this Commercial Improvement. This field is not accessible to the user.
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Value Adjustments section

Yalue Adjustments

Grade: [ 0]

Phy Dep: 0.00
Phy Dep Owr 0.00
Econ Obsl: 1.00
Fune Obsl: 1.00
Other Fact: 1.00
Pt Comp: 1.00

Meighborhood g oD

e Grade: The first of the fields in the Value Adjustments section of the Form is the Grade. The Grade is a
numerical assignment representing the quality of materials and workmanship for the Improvement/Section.
The appraiser is responsible for assigning the Grade, and the range can be from 1 to 999. No decimal is
used in data entry. The Grade is used in calculating the Physical Depreciation Factor of the Improvement.

e Phy Dep: The WinGAP calculated Physical Depreciation displays in this field. It is based upon the Grade
and the Year Built (or Effective Year Built). The Physical Depreciation will display even if there is an entry in
the Phy Dep Ovr field, below. While this field is accessible, the value in it cannot be changed by the user.

e Phy Dep Ovr: The Physical Depreciation Override field is used to override the calculated Physical
Depreciation performed by WinGAP. The field defaults to 0.00 (zero) and should remain at this value unless
the appraiser wishes to apply a set Physical Depreciation for the Improvement/Section.

e Econ Obsl: Economic Obsolescence is a numerical assignment representing the appraiser's judgment of
how the economic area that the Improvement is located in has affected the value of the Improvement. The
range can be from .01 to 9.99. The default is 1.00. There must be an entry in the Economic Obsolescence
field. A value of 0.00 will result in a zero value for the Improvement/Section.

¢ Func Obsl: Functional Obsolescence is a numerical assignment representing the appraiser's judgment of
the % good with regards to functional obsolescence. For example, an Improvement/Section determined by
the appraiser to have functionally depreciated by 20% would be 80% good, and .80 would be keyed in the
Functional Obsolescence field. The range can be from .01 to 9.99. The default is 1.00. There must be an
entry in the Functional Obsolescence field. A value of 0.00 will result in a zero value for the
Improvement/Section.

e Other Fact: Any other appraiser determined factor that should be applied to the Improvement/ Section can
be keyed in this field. The range can be from .01 to 9.99. The default is 1.00. There must be an entry in the
Other Factors field. A value of 0.00 will result in a zero value for the Improvement/Section.

e Pct Comp: The Percent Complete field represents the % completed status of the Improvement/Section. If
construction on the Improvement/Section is finished, it is 100% complete. If it is not 100% completed, the
value keyed in this field is the appraiser's determination of how complete the Improvement/Section's
structure is. The range can be from .01 to 1.00. The default is 1.00. There must be an entry in the Percent
Complete field. A value of 0.00 will result in a zero value for the Improvement/Section; a value greater than
1.00 will be converted to 1.00.

¢ Neighborhood: The Neighborhood Factor is used to calculate the Structure Value of the Commercial
Improvement. The Neighborhood Factor that displays in this field is determined by two items: 1) the
Neighborhood for the Parcel, as selected on the Real Property General Information Form; and 2) the Factor
for the Commercial Improvement for this particular Neighborhood, as defined in the Neighborhood Schedule
(Tools >> Schedules / Tables >> Neighborhoods). If no Neighborhood is defined, a 1.00 will display as
the Factor.

As discussed on the Real Property General Information Form and in Tools >> Schedules / Tables >>
Neighborhoods, Neighborhood Factors can be applied against Commercial Improvements, Urban Land,
Rural Land, Commercial Improvements, and Accessory Buildings. The value represents percent good and is
multiplicative. Example: if the Neighborhood Factor for Commercial Improvements for this Parcel's
Neighborhood is 1.10, the Section Value will be ((1.10 x Structure Value) + Extra Features Value) x Identical
Units). The Neighborhood Factor can range from .01 to 9.99.
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Value Information section

From the Value Adjustments section of the Form the user is taken to the Values section. The Values section is
divided into two columns: the Fair Market Values column, and the MAV Button / Fields column. A discussion
of the fields and buttons in this section follows.

Fair Market Values

Yalue Information

MAY
Structure —-ﬂ 0
Extra Features 0 0
Identical Units 1
Section 0 0
Ovemide 0

Imp Value 0 Pricing |

Structure: The WinGAP calculated value of this Improvement/Section will display in this field. The Structure
value may be different from the Section value (discussed below), and it may also be different from the
Improvement Value (discussed below).

Extra Features: The WinGAP calculated value of any Extra Features, or appendages, for the
Improvement/Section will display in this field. Extra Features are added by clicking on the Extra Features
Button on the upper right of the Form.

Identical Units: The number of Identical Units of this particular Improvement/Section. If other Sections of
the Improvement are identical to this one, than the total number of Identical Units is keyed here, rather than
adding another Improvement/Section. The default is 1, and the field only accepts values of 1 or greater.
Section: The WinGAP calculated value of the Section, based upon the Structure Value, the Extra Features
value and the number of Identical Units.

Override: The Override Value represents an assigned value for both the Commercial Improvement/Section
and any Extra Features attached to the Improvement/Section. An entry in this field overrides all Commercial
Improvement calculations for this Improvement/Section.

Imp Value: The WinGAP calculated total Improvement Value of this Commercial Improvement, which
includes all Sections, Extra Features, and Identical Units of the Improvement.

MAYV Button / Fields

MAV: Below the MAV button are three fields that hold the WinGAP generated Moratorium Appraised Value
for the following:

o The MAYV for the Commercial Improvement/Section. A value will display in the Commercial
Improvement MAV field after the Apply button on the Commercial Improvements Form is clicked.
The Structure MAV may be different from the Section MAV (discussed below).

o The Extra Features MAV. A value will appear in this field after the Extra Features are added on
the Extra Features Form and the user returns to the Commercial Improvements Form.

o The Section MAYV for this Section of the Commercial Improvement. A value will appear in the
Section MAV field after the Apply button on the Commercial Improvements Form is clicked.

Should the MAV for the Commercial Improvement need to be changed by the user, the MAV Button should be
clicked to manually edit this value. The following should be noted when entering a value in this field:

o Values keyed via the MAV Buttons are not monitored
o Keyed MAV values are permanent only for that screen session
o Any future changes to the property could modify MAV
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Pricing Button

Imp Value 0 | Pricing

To the right of the Improvement Value field is the Pricing Button. This Button can be clicked to display the
Commercial Improvements calculations summary for this Improvement/Section. This information is discussed
in the Commercial Improvements Calculations Summary section of this manual.

Override Information

Cwr Rsn: -
Chwr Date: | . @”J

Last Calc 0

e Ovr Rsn: If an Override Value is entered, a reason for the Override must also be selected. As in other
combo box fields, the user can select from the available Override Reason choices by

e keying the first letter of the reason or
e clicking on the combo box or
e pressing the Down Arrow to select the reason type

There is no limit to the number of Override Reasons that can be set up in Tools >> Schedules / Tables >>
Override Reasons.

e Ovr Date: If an Override Value is assigned to this Improvement/Section, the date the override was applied
should be keyed in this field .

e Last Calc: If a change is made to any of the Improvement/Section information that affects the value, the
Last Calc field will display the previous calculated Improvement/Section value, and the Imp Value field will
display the new calculated value. However, once the Apply Button is clicked and the user remains on the
Commercial Improvements Form, or clicks the OK Button and leaves the Form, the new
Improvement/Section value will display in both the Last Calc and Imp Value fields on the Commercial
Improvements Form.

Plumbing section

Plumbing [Descnptive Only]

One Fodure [ 0] Bath./Kitchen 0
0
0

Two Fiedure 1.5 Bath/Kitchen
Three Fodure 2 Bath/Kitchen 0

The number of Bathrooms and Kitchens in the Improvement/Section are keyed in this section, as follows.
Plumbing entries have no effect on value. Plumbing must be entered as an Extra Feature to have an impact on
value.

e One Fixture: The number of Bathrooms with one Plumbing Fixture is keyed in this field. The range is 0 to
999.

e Two Fixture: The number of Bathrooms with two Plumbing Fixtures is keyed in this field. The range is 0 to
999.

e One Fixture: The number of Bathrooms with three Plumbing Fixtures is keyed in this field. The range is 0 to
999.

¢ Bath/Kitchen: The number of Bathroom/Kitchen combinations is keyed in this field. The range is 0 to 999.

¢ 1.5 Bath/Kitchen: The number of 1.5 Bathroom/Kitchen combinations is keyed in this field. The range is 0
to 999.
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e 2.0 Bath/Kitchen: The number of 2.0 Bathroom/Kitchen combinations is keyed in this field. The range is 0
to 999.

State Homestead Checkbox

e State Homestead: If the Commercial Improvement qualifies for the State Homestead Exemption, a
checkmark should be placed in the this checkbox. The checkbox will not be enabled unless the Homestead
Code assigned to this parcel has been designated as a State Homestead. The value of all Commercial
Improvements on the parcel designated for the State Homestead will be summed and placed in the field in
Realprop called statehsval. If the parcel is less than or equal to 10 acres, the value of the land will be added
to the homestead improvement total and placed in the statehsval field. If the parcel is greater than 10 acres,
a per acre value will be obtained (land value divided by total acres) and multiplied by 10 to obtain the land
value eligible for the new State Homestead. The flags and values will be passed to the digest vendors for
processing the exemption. Procedures are in place to remove flags and value when the homestead is
changed to a code that is not designated as 65 and Older State Homestead Code.

Comments / Appraiser section

Comments

| -

From the Plumbing section of the Form the user is taken to the Comments section, where unlimited comments
about the Commercial Improvement can be entered. From the Comments field the user is taken to the
Appraiser field, where the Commercial Improvement field appraiser can be selected from the Appraiser combo
box, or the Appraiser's name can be keyed into the combo box field.

House No, Ext, Dir, Units, Street Name, Type, Quad, Appraiser section

House No: The House No field is where the House Number of the Residential Improvement is keyed.

Ext: If the street address contains an extension such as A, 1/2, etc., it should be keyed here.

Dir: The direction (North, Southeast, etc.) of the street.

Units: The Unit Number of the property, sometimes used by Apartments and Condominiums. Examples

would be Unit 5, Apartment A, etc.

e Street Name: The name of the Street or Road where the Parcel is located. 25 characters of information can
be keyed into the field.

¢ Type: The Type of Street, such as Road, Drive, Hwy, Lane, etc., is keyed here.

¢ Quad: The post-direction used in addressing, such as 4888 Peachtree St. NW. The NW is the post-
direction.

e Appraiser: The Commercial Improvement field appraiser can be selected from the Appraiser combo box, or

the Appraiser’'s name can be keyed into the combo box field.

At this point the user should click the Apply Button at the bottom of the Commercial Improvements Form to
make sure that all data entry on the Form is saved, as seen on the next page. At this point, unless the Area
and Perimeter are manually entered, the Commercial Improvement / Section will not have a value because it
has not been sketched.
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WinGAP - Commercial Improvements - 1 of 1 X

1 1 [Imp: 1 Sec: 1 Key:529 1530 : GEN MDSE STORE ~| [Structure Details
Parcel No.  07-00-107- Const Type: | Masoniy Load Bez v | Area 0
Class [):ammercial v] Life: Exp: 45 Sch LE 45| Perimeter 0
Strat Improvemert » | Wall Hght: 16 Story Height = No Sketch
lsed As GEN MDSE STORE - | “fear Buitt 2008 Common Wall 0
Built As GEM MDSE STORE | Ef YR Buit Section Area 0

Yalue Adjustments VYalue Information Total Bldg Area 0 = on
Grade: 115 MAY Plumbing [Descnphive Only]
Phy Dep: 0.00 Structure 0 1] One Fodure 0 Bath/Kitchen 0
Phy Dep Owr 0.00 Extra Features 0 i} Two Fodure 0 1.5 Bath/Kitchen g
Econ Obsl: 1.00 Idertical Units 1 Three Fidure i} 2 Bath/Kitchen i}
Func Obsl: 1.00 Section 0 i}
Other Fact: 1.00 Ovemide 0 Comments
Pct Comp: 1.00 Imp Value [i] Gz
MNeighborhood
el Owr Rsn:
Ovwr Date: F 7
Last Cale 0 -
State Homestead
House No BExdt Dir  Units Street Name Type Quad Appraiser
D A
=T | e . ———

Once the Commercial Improvement has been sketched, Structure, MAV, Section, and Total Improvement
Values will display on the Commercial Improvement Form, as seen below.

WinGAP - Cormmercial Improvements - 1 of 1 @
1 1 llmp: 1 Sec: 1 Key: 529 1530 : GEN MDSE STORE ~| [ Structurs Details
Parcel No.  GO7-00-107- Const Type: | Masonry Load Bez ~| Area 3,750
Class [ilammerdal v] Life: Exp: 45 Perimeter 250
Strat TEETH - | Wall Hoht: 16 Story Height m
Used As GEM MDSE STORE - | ear Built 2008 Common Wall 0
Built As GEMN MDSE STORE - | Hf YR Buitt Section Area 3,750
. .

¥alue Adjustments ¥alue Information Total Bldg Area 3.750

Grade: 115 MAV Plumbing [Descriptive Only)

Phy Dep: 0.99 Structure 205613 205613 One Fixture 0 Bath/Kitchen i}

Phy Dep Owr 0.00 Extra Features 0 0 Two Fixture 0 1.5 Bath/Kitchen g

Econ Obsl: 1.00 Identical Units 1 Three Fodure [i] 2 Bath/Kitchen 0

Func Obsl: 1.00 Section 205,613 205613

Cther Fact: 1.00 Ovemide Eommants

Pct Comp: 1.00 Imp Value 205613 i

Neighborhood 1 g e [

Owr Date: F,
Last Calc 205613 = b

State Homestead
House Mo Bxt Dir  Units Street Name Type Quad Appraiser

ﬁ -
() Cancdl  |[ MNew J[ Delte [ Ay J[ oK
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Improv No button

WinGAP - Commercial Im

—_

Once the Apply button is clicked on the Commercial Improvements Form, the Improv No button (Improvement
Number) on the upper left side of the Form becomes available. If the Improvement Number has to be
changed, access to the Improvement Number field is provided by this button.

Section No button

arovements - 1 of 1

Section No | 1

Once the Apply button is clicked on the Commercial Improvements Form, the Section No button (Section
Number) on the upper left side of the Form becomes available. If the Section Number has to be changed,
access to the Improvement Number field is provided by this button.

Commercial Improvements Form Access Buttons

(If the Commercial Improvement has not been sketched)

Structure Details
Extra Features
Mo Sketch
Photao

Mew Section

it}

(If the Commercial Improvement has been sketched)

Structure Details
Extra Features
Sketch
Phato

Mew Section

gt}

In the upper right of the Commercial Improvements Form are five buttons that allow access to additional
features or capabilities provided by WinGAP for storing information about Commercial Improvements. All of
these Buttons become available once the Apply Button is clicked.
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Structure Details Button

The Structure Details Button takes the user to the Commercial Improvement Details Form, where detailed
information about the construction of the Improvement/Section, such as foundation, roof cover, and wiring can
be entered. The procedures for entering Structural Detail information are discussed in the Commercial
Improvement Details Form section of this manual.

Extra Features Button

The Extra features Button takes the user to the Commercial Extra Features Form, where detailed
information about the Extra Features of the Improvement/Section, such as loading docks, canopies, and
sprinklers can be entered. The procedures for entering Extra Features information are covered in the
Commercial Extra Features Form section of this manual.

No Sketch / Sketch Button

If the Commercial Improvement has not been sketched, or the area data has been keyed instead of being
derived from sketching, The No Sketch / Sketch Button will read No Sketch. To sketch the Commercial
Improvement, the user should click the No Sketch button, which takes the user to the WinGAP sketching
module, where Improvement / Section heated areas, Extra Features, and site improvements can be sketched
and labeled. If the Improvement / Section Area and Perimeter values were not entered in their respective fields
on the Commercial Improvements Form, the No Sketch Button MUST be clicked to access the Sketching
Module and draw the Improvement / Section. Otherwise, the Improvement/Section will not have any Structure
or Section Values because the necessary square footage and perimeter values needed to perform value
calculations are non-existent. Sketching Procedures are covered in the Sketching Module section of this
manual.

Photo Button

Digital photos of this Commercial Improvement can be attached by clicking on the Photo Button. These
procedures are discussed in the WinGAP Photo Module section of this manual.

New Section

The New Section Button will produce another Commercial Improvements Form, where a new Section can be
added to this Improvement. WinGAP will sequence the Section numbers and display the new number in the
Section field at the top of the Form. The Improvement Number will remain the same (additional Commercial
Improvements on the same Parcel are added by clicking the New Button at the bottom of the Commercial
Improvements Form). The Construction Type and Life Expectancy fields will default to those of the last Section
added to the Improvement. All other data entry fields will require new information about the new Section that is
being added. At the conclusion of entering information about the new Section, the user should click the Apply
Button at the bottom of the Commercial Improvements Form to make sure that all data entry for the new
Section is saved before proceeding to other tasks, such as sketching or adding structural information for this
Section. If no other tasks are to be performed on this Section, the OK Button may be clicked in lieu of the
Apply Button to save the information and close the screen.

Exiting the Commercial Improvements Form

When Commercial Improvement data entry is completed, the user leaves the Form by clicking the OK Button,
returning to the Real Property General Information Form, as seen on the next page. Both the Fair Market
Value (FMV) and Moratorium Adjusted Value (MAV) for the Commercial Improvement(s) will now display in
their respective fields. The Com Imp Button to the left of the value fields can be clicked to return to the
Commercial Improvement Form if further changes are needed.
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WinGAP - Real Property General Information - BRIDGES JANELLE G : GO7 00 107 [E2

[(( Tnp][ < Prey ][ MHext > ][End }>] Account Number  3g5 [ Motice [7] Special District
GO7 -00-107 - 02 - Gray
At PIN Asmt Reason [New Commercial Improvement Added. -
Street Information Values History
House # Ext Dir Unis Street Name Previous 13,650 2000 47.300
0 Curmert 243172 0 0
. ) Retum 0 0 m
Type Quad Latitude Longitude Zip Code Cur-MAV 243172
' P 13,650
Property Information
L 23 LDg  GMD Zoning Fiv MAv
Legal © DEz70-280 HWY 128 & HIGHVIEW I—.l[l'a”dm] LEiis) L
Neighborhood IG'E‘)' v] i & & |_ ——
0 —_— 229522 = F :ﬁ
Total Acres 0.42 [ T ] 0 0
Subdivision .] - . L1 Pemits
Lot Bl Gac | P Edit Information
Data Entry [ Edit Histony ] [ Dup tems l

E xemption Information

Review i @
Homestead HS App Date 07291998 | g Appraiser - Income

Floating Homestea s =
Original ] _-ﬁm -
Curmrert
Comments
State HS Val 1] G05 00 050 -
BOE Value o
BOE Year 0 -
[ oK

| Concel | [ Dekte | [ MNew | [ sesty |

NOTE: As mentioned earlier, if the user attempts to exit the Commercial Improvements Form when any of the
following information is missing or invalid, the user will receive an error message:

Used As

Built As
Construction Type
Wall Height

Life Expectancy

Oooooodg

WinGAP - Commercial Improvements ||
& Life expectancy is notwalid

The user MUST correct the missing or invalid information before leaving the Commercial Improvements Form.
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